GRAVENSTEIN UNION SCHOOL DISTRICT
3840 TWIG AVENUE
SEBASTOPOL, CA 95472

REGULAR GOVERNING BOARD Wednesday, May 9, 2018
MEETING AGENDA 5:00 PM
Gravenstein School, Rm. 13

I. CALL TO ORDER

Jim Horn, President
Desiree Beck, Clerk
Gregory Appling
Jennifer Koelemeijer
Steven Schwartz

II. PUBLIC COMMENTS
At this time the public may address the Board on any item not listed on the agenda.

Presentations are limited to three minutes per person per topic. The Board may not
respond to presentations. The public may address the Board on any item listed on the

agenda at the time the matter is taken up by the Board.

III. REPORTS, AND ORAL COMMUNICATIONS
A. Gravenstein Union Teachers’ Association
B. School Site Council
I. Seeking Parent reps
II. LCAP underway

C. GSF/MPF
I. A big “thank you” to GSF and MPF for their week of staff appreciation

goodies, plants, signs, and more! Qur staff was so grateful for all the acts of
kindness from our parents.

D. Trustee Reports

E. Facilities Report

I. Phase 3 -Gravenstein modernization update
1. Gym & kitchen, Learning Lab, Staff Restrooms

[I. Hillcrest Middle School Improvement Project update
1. Increment #1: Transformer/electrical system, ADA access to
field
2. Increment #2 solar parking shelter

[il. Gravenstein Elementary solar project
[V. Report on additional planned maintenance projects for summer of 2018

V. STREAM Lab at Hillcrest
VI. Purchase new tables for TK/K/1* Grade classrooms

F. Hillcrest Principal Report
I. Report on active shooter training via Sheriff Dept & RESIG

II. Feedback on curriculum adoption

G. Gravenstein Principal Report
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GRAVENSTEIN UNION SCHOOL DISTRICT
3840 TWIG AVENUE
SEBASTOPOL, CA 95472
I. Feedback on curriculum adoption
II. Pick up & Drop off times and procedures for 2018-19
III. Summer School update: 1-3rd grade Academic Support & Kindergarten
Blast Off!

H. CBO Report
. Restart Grant - Fire recovery grant
[I. Update on modernization funding with Jack Schreder & Associates

. Superintendent Report
. Annual Board Calendar Template
. 2017-18 Enrollment
. 2018-19 Enrollment Forecast
. Transportation JPA Update
. 2017-18 calendar end-of-year events (May)
. Safety Plan Update
1. Received Threat Assessment training via RESIG
2. Window covering bids
1. Trial installation May 2018
2. Full installation in summer 2018
3. Shelter in Place drill conducted 4-11-18. Next one May 2018
4, Staff safety drill training May 1 & 2, 2018
5. 16 new door locks ordered for classrooms
7. LCAP Stakeholder’s input phase:
1. School Site Council met to work on LCAP April 25, 2018
2. Next SSC meeting 1o review LCAP updates is Wed., May 23

3:45 PM
8. Hiring anticipated for 2018-19:

Lo SO WP R O PR N T

1. School Nurse
2. Hillerest Secretary
3. 1 Temporary Teacher (Sth grade leave)
4. 1 Permanent Teacher (extra 5 grade class)
5. Spanish Teacher (7-8" grade & ELD)
6. Teaching Assistant/Daycare Pool
IV. CONSENT AGENDA ACTION ITEM
L. Minutes
1. Special meeting April 12, 2018, & Regular Meeting April 18,2018
B. Warrants/Payroll
C. Budget Updates and Transfers
D. Donations

1. Congratulations to Ani Hansen for writing a successful Rotary Grant for
$2,500 to fund a 5" grade Lego Robotics program

E. Communication
1. Letter from SCOE Business Services indicating the receipt of an approved

Second Interim budget report
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GRAVENSTEIN UNION SCHOOL DISTRICT
3840 TWIG AVENUE
SEBASTOPOL, CA 95472
2. Accept resignation of School Nurse, Anne Wilson, who is retiring effective

the end of the 2017-18 school year.
3. Accept letter of resignation from Secretary job by Amy Gloeckner, effective
the end of her 2017-18 duties, June 8, 2018.
Ms. Gloeckner will take on a new role as School Counselor in the 2018-19

year.
4, Letter from Liz Saldivar, Director of External Affairs from the office of the

Attorney General regarding rights of undocumented students and their

families.
1. Quick reference guide for school officials

Action taken/comments:

Motion Second Vote

V. GENERAL
A. Update on New Programmatic Developments
Supt. Schwinn will review the expansion of educational opportunities provided to
GUSD students, including plans for the future. This item will appear on the
agenda monthly, allowing the public to provide the Board with feedback around
programmatic developments throughout the District (e.g. Kindergarten
Discovery!; STEAM; Traditional; Enrich!)

Action taken/comments:

Motion Second Vote

B. Approve 2018-19 GUSD Calendar
The Board will be asked to approve the 2018-19 District calendar, as
negotiated between GUTA and GUSD representatives.

Action taken/comments;
Motion Second Vote

C. Specifications of Elections Resolution 180509-1
The Roard is asked to approve the Snecifications of Electinn order resolution as

|

Action taken/comments:

Motion Second Vote

D. Approve 18-19 Declaration of Need for Fully Qualified Educators
The Board will be asked to approve a declaration of Need for Fully Qualified
Educators. This action is taken annually, as a precautionary measure, in case
enrollment numbers change during the year to the extent they require emergency
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GRAVENSTEIN UNION SCHOOL DISTRICT
3840 TWIG AVENUE
SEBASTOPOL, CA 95472
staffing options. This declaration gives the District greater facility in re-assigning
staff, if needed.

Action taken/comments:
Motion Second Vote
E. Consider Adoption of Board Policy — AR 5145.7 Sexual Harassment
The Board is asked to consider adopting Board Policy AR 5145.7, using the latest

CSBA template. At the April 18, 2018 Board meeting, the corresponding BP
5145.7 was approved.

Action taken/comments:
Motion Second Vote

F. Consider Adoption of Board Policy — AR 3230 Federal Grant Funds
The Board is asked to consider adopting Board Policy AR 3230, using the latest

CSBA template.
Action taken/comments:
Motion Second Vote

G. Consider Adoption of Board Policy — BP/AR 3551 Food Service

Operations/Cafeteria Fund
The Board is asked to consider adopting Board Policy BP/AR 3551, using the

latest CSBA template.
Action taken/comments:
Motion Second Vote
H. Consider Update of Board Policy — BP/AR 3553 Free & Reduced Priced
Meals

The Board is asked to consider adopting updates to Board Policy BP/AR 3553,
nqi'nc; the latest CSBA template.

Action taken/comments:
Motion Second Vote

I. Consider Adoption of Board Policy — BP/AR 5022 Student & Family Privacy
Rights
The Board is asked to consider adopting Board Policy BP/AR 5022, using the
latest CSBA template.

Action taken/comments:
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GRAVENSTEIN UNION SCHOOL DISTRICT
3840 TWIG AVENUE
SEBASTOPOL, CA 95472

Motion Second Vote

J. Consider Update of Board Policy — BP/AR 6171 Title 1 Programs
The Board is asked to consider adopting updates to Board Policy BP/AR 6171 ,

using the latest CSBA template.
Action taken/comments:

Motion Second Vote

K. Contract for School Counselor
The Board is asked to approve a contract with Amy Gloeckner as School Counselor

for 2018-19,
Action taken/comments:

Motion Second VYote

VI. BUSINESS & FACILITIES

A. Select Inspector of Record for Hillerest Improvement Projects
The Board will be asked to select Isaac Kuster as Inspector of Record for the
Hillcrest Improvement Projects to be completed this summer.

Action taken/comments:
Motion Second Vote

B. Approve Guaranteed Maximum Price (GMP) for Gravenstein Phase III
The Board will be asked to approve the GMP for Gravenstein Phase 111

construction project as provided by GCCI. On February 21, 2018 The Board of
Trustees approved Resolution #180314-2 selecting GCCI, Inc. for the
Gravenstein Elementary School, Phase III Project. Attached is the final
Guaranteed Maximum Price (GMP) of $2,213,216.00, along with the draft
Ler~~/Leaseback "~ cuments that will be finalized after the Board of
Trustees approval of the GMP.

Action taken/comments:
Motion Second Vote

C. Approve Special Testing Firm Proposals for Hillcrest Improvements
The Board is asked to approve special testing firm proposal for Hillcrest

[mprovements.

GUSD Board Agenda—May 9, 2018 Page 5

5



L.

GRAVENSTEIN UNION SCHOOL DISTRICT
3840 TWIG AVENUE
SEBASTOPOL, CA 95472

Action taken/comments:
Motion Second Vote

Approve Special Testing Firm Proposal for Gravenstein Phase I1I
The Board is asked to approve special testing firms proposal for Gravenstein
Phase II1.

Action taken/comments:

Motion Second Vote

Approve of MOU w/ MPF for 2018-19

The Board will be asked to consider the proposed revised MOU with MPF for the
2018-19 school year.

Action taken/comments:

Motion Second Vote

Discuss Development of a Reserve Strategy

The Reserve Strategy board sub-committee may lead a discussion with the Board;
report on progress so far; and/or provide advisory to District staff via Board
action.

Action taken/comments:

Motion Second Vote

Mental Health Service Agreement for Grief Counseling

The Board is asked to approve this agreement with SAY (Social Advocates for

Youth) to provide grief counseling for Hillcrest students. The District supported
SAY in applying for the grant that funds this service at no cost to the District.

Action taken/comments:

[WIOLLUML aecona ¥ OLC

. Accept Bond Report

The Board will be asked to accept the required Bond Continuing Disclosure
Report as presented by CBO Holden.

Action taken/comments:
Motion Second Vote

Approve Art Instruction Contract for 2018-19
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GRAVENSTEIN UNION SCHOOL DISTRICT
3840 TWIG AVENUE
SEBASTOPOL, CA 95472
The Board is asked to approve contract with Nanci Ricciardi to serve as artist in

residence for the 2018-19 school year.

Action taken/comments:

Motion Second Vote
VII. PUBLIC COMMENT ON ITEMS IN CLOSED SESSION
VIII. CLOSED SESSION
A. With respect to every item of business to be discussed in closed session pursuant
to Section 54957.6:
1) Conference with Labor Negotiator
District Negotiator: Jennifer Schwinn, Superintendent
Represented Employees: Gravenstein Union Teachers Assoc.
2) Superintendent Evaluation
3) Public Employee
i. Approve Superintendent Schwinn’s Contract for 2018-20
IX. OPEN SESSION
A. Any reportable action taken during closed session shall be reported when the Board
comes back into open session.
B. Report District Sunshine for 2018-19 GUTA negotiations
X. FUTURE BOARD MEETINGS:
I. Next Regular Board Meeting: June 13, 2018—5 p.m.
Special Board Meeting: June 20, 2018 — 5p.m.
XL ADJOURNMENT

ADA Compliance: In compliance with Government Code 54954.2(a), the Gravenstein Union School District, will,
on request, make this agenda available in appropriate alternative formats to persons with a disability, as required by
Section 202 of the American with Disabilities Act of 1990 (42 U.S.C. 12132) and the federal rules and regulations
adopted in implementation thereof. Individuals who need this agenda in an altemative format or who need a
disability-related modification or accommeodation in order to participate in the meeting should contact Jennifer
Schwinn, District Superintendent, Gravenstein Union School District, 3840 Twig Ave., Sebastopol, CA 95472,

Telephone (707) §23-7008.
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Gravenstein Union School District
Summer 2018 Maintenance Projects

The following list excludes the standard list of cleaning of classrooms, classroom furniture, scrub
restrooms, shampoo of carpets, classroom rugs, waxing floors, cleaning windows, mowing and
other related grounds work. Other miscellaneous items such as work orders, and other ongoing
various repairs/maintenance will continue and are not listed below.

Gravenstein School

—

Computer lab to 5th Grade classroom to include new carpeting
Siding repair/replacement @ building D

Painting exterior a Building D

LED lighting upgrades (Prop 39)

Garden area between buildings A +B (add rock?)

6) Pressure wash buildings, playground structures

7} Window coverings @ classrooms

8) Add playground bark to playgrounds

9) Finish utility yard enclosure and paint

10) Slurry seal @ main parking lot @ Gravenstein?

11) Furniture for classrooms TK, Kindergarten, 1st grade

WM
™ Ve e T T

n

Hillcrest School

1}
2)
3)
4)
5)
6)
7)
“)

9)

Steam Lab Conversion (Computer Lab Classroom 5 and Classroom 6)

Finish painting exterior doors

Paint soffits, fascia at buildings A + B

Paint portions of exterior trim @ Hillcrest Gym

Repair siding at Brown Shed

LED lighting upgrades (Prop 39)

Pressure wash buildings

Cronivarer crie v vy porsanen St graaeo v 110 C il L e e S e
move 8th grades Sporrer, Johnson to rms 9 and 10

Add playground bark to playground

10} Drinking fountain repair/replacement (2) at building A
11) Repair/replace uneven concrete by classroom 10
12} Repair gutters downspouts at Rm 18 (portable})
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Highway 65 South, Conway, AR 72032 - orders@virco.com
VIRC( u 2027 Harpers Way, Torrance, CA 90501 - orders@virco.com

Equipment for Educators™

QUOTATIOI;I #8174644
Sold To: Ship To:
GRAVENSTEIN UNION SCH DIST GRAVENSTEIN ELEMENTARY
3840 TWIG AVENUE 3840 TWIG AVE
SEBASTOPOL CA 95472 SEBASTOPOL CA 95472

Quotation Date: 5/4/2018

We appreciate the opportunity to quote the enclosed prices for our products. Unless otherwi
prices are net and do not include sales tax. Please refer to the above referenced Quotation N
corresponding with Virco regarding this quote. We offer our quotation priced from the US CO
2018 CONTRACT #R-TC-18004 Contract. You will need to be registered for US Communities
your TIN number prior to acceptance of your purchase order. We offer our quotation subject to
terms and conditions:

1) FOB Point: FOB Destination - Tailgate Delivery
2) Payment Terms: Net 30 days (subject to credit approval)
3) Prices Are Firm: For Orders Received By 12/31/2018 (Promo Prices Expire 07/1:

Orders received after this date are subject to re-Quote.
4) For Shipment By: Customer Must Take Delivery Before 12/31/2018

5} Shipment from Virco: PLEASE NOTE: Quick Ship ltems are in stock and ready to shipqu
in 2-3 days. Classroom Basics models are assembled upon recei
from components we stock and are usually ready to shipin 2- 3 we
not included in Quick Ship or Classroom Basics are Made-to-O
usually ready within 4 - 6 weeks from order placement. Custorr
specials: Extended lead times may apply, contact your Sales Re
for more information. If products with different leadtimes are ¢
purchase order, the longest leadtime will apply to the entire orde
“hipping nd "andlinm =“arg-- =™ -ophs £ oo test mem oy
partial snippeu oefore vie Vitvu avnnuwleuyeu uus uaw. wiuers
shipment later than the preceding dates will be subject to re-quot

6) Color: Standard Virco colors only unless specified otherwise

7) Purchase Order: We require written purchase orders to be sent to Orders@yvirco.c
to (800) 258-7367 or (800) 396-8232

8) Acknowledgement: Final acceptance and acknowledgement of orders will be as s
standard Virco Purchase Order Acknowledgment

9) Quantity: Any change in quantities may result in a price change

Torrance Phone: 310-533-0474 800-448-4726 FAX: 800-258-7367 Page 1 l \ Conway Phane: 501-328-2901 800-448-4726
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Home (https://resig.org/) ' About (hitpsi//resig.org/abouts)  Departments (hitpsi//resig.org/degartments/)
Calendar (hiips:/iresigorg/calendar) | Training (hmpsi//reslgorg/iraining)

Conference Rooms (hitps.//resig.org/conference-reoms/) | FAQs (htips:/resig orgsknowledge-bases}
Contact Us (htips.//Tesig.org/contact-us/)

School Vialence & the Active Shooter - RESIG

School Violence & the Active Shooter

April 20 @ 8:00 am - 12:00 pm

This 4 hour course is designed for schools, to include
administrators, principals, teachers and school faculty with
responsibilities for Emergency Preparedness and safety. This
course will help school administrators to understand the threat
of an active shooter and other violent critical incidents at K-12
schools. To register for this class please contact
etarkhanian@resig.org

LTION= EAT aSCHDDL+YI0 CE+ M EAMP%IB+THE+ACTIVE+SHODTEREDATES=20140 GERLOD/ 20180470 JG00& L5=THiS+4+ROUA+C QUREE+|S+DESIG
12+ ao WA+ TO+ 5 + +
+{CAL EXPORT (HTTPS://RESIG.ORG ENT/SCHOOL-¥O -THE-AL RIZICAL=IETRI DISPLAY=]

Detaits Organizer

Date: RESIG Lass Prevention Departrpent

April 20 {2018-04-20) {https://resig.org/orpanizer/resig-loss-prevention-departmenty]
Time:

8:00am - 12:00 pm
Event Category:

prevention/)

Event Tags:

preparedness (https.//resjg.org/tag/emerrenns-nrenaragness/i
safety (https.//resig.orgitag/safery/. .
(bitpsi//resig.org/tag/schoolviolence/)

Oops! Something went wrong.

J (0 Page 1 af 2
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Board Agenda Calendar 2018—2019

Gravenstein Union School District

July 2018

1.
2.
3.
4.
5.
6.
7.
8.

Williams Report for Previous Quarter

Attendance Projections for Current Year

Approve Spring Consolidated Application

Review and Approve Parent Handbook for Current Year
Review Goals & Accomplishments for Previous Year
Begin Superintendent Evaluation for Previous Year
Update Mandatory Board Policies

Summer School Update (if applicable)

August
2018

1.
2.
3.

Begin Development of Goals and Objectives for Current Year
Complete Superintendent Evaluation for Previous Year
Review and Approve Field Trips for Current Year

September
2018

4,
8.
6.
7.
8.
9.

Review and Approve Unaudited Actuals for Prior Year (by 9/15)
Adopt Gann Limit (by 9/30) _ o
Budget Update

Report on School Opening and Attendance

Approve Site Plan if appropriate
State Testing Report

10. Complete Goals & Objectives for Current Year (if necessary)

October
2018

1.
2,
3.

4.

5.

Williams Report for Previous Quarter

Budget Update

Public Hearing and Approve Resolution on Sufficiency of Instructional
Materials

Certification of Compliance with Standards-Aligned Instructionat
Materials

Continue to review Board Folicy

November
2018

N =

Approve Resolution on Accounting of Developer Fees
Continue to Review Board Policies

December
2018

W N =

Board Reorganization
Review and Approve 1% Interim Budget Report (by 12/15)
Discuss Kindergarten Registration and Promotional Events

Updated 3/20/18
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January
2019

o & L=

Williams Report for Previous Quarter

Set Deadlines for Charter School Admissions and Lotteries
Budget Update

Acceptance of Financial Audit for Previous Year (by 1/31)
Enrollment and Staffing Projections for Upcoming Year

February
2019

—_—

Review and Approve Schoo! Accountability Report Cards
Review and Approve District Safety Plan for Upcoming Year
Update Educator Effectiveness Plans for Current Year

March 2019

N

© ® N ;AW

Employment Lay-off/Non-reelect Notices (if necessary—by 3/15)

Staff Contracts for Psychologist, Nurse, Art, Speech Therapist etc. for
Upcoming Year

Review / Approve 2™ Interim Budget Report for Current Year (by 3/17)
Approve Consolidated Application for Upcoming Year

Approve Single Plan for Student Achievement (SPSA)

Update Enroliment and Staffing Projections for Upcoming Year

5 Year Deferred Maintenance Plan (if applicable)

REACH MOU Update for Upcoming Year

Approve District Calendar for Upcoming Year

April 2019

A=

Williams Report for Previous Quarter

Approve Auditor Contract for Upcoming Year(s)

End of the Year Events Calendar

GUTA Sunshines Contract Proposal for Upcoming Year

May 2019

N

Final Lay-off Notices to Certificated Staff (if necessary—by 5/15)
Update Enroliment and Staffing-Projections for-Upcoming Year
Review Summer Maintenance Plans (Paving, painting, etc.)
Approval of the Hillcrest Promotion List

BOarQ SUNSNINEs LISHICL WU IUGUL MIupusal 1V vpsuniny 1eal

June 2619

—_—

Public Hearing and Adoption of LCAP/Budget for Upcoming Year
(by 6/30—requires two separate meetings)

2. Adoption of Site Plan
3. Adopt Education Protection Account (EPA) Resolution

Updated 3/20/18
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Gravenstein Union School District
Enrollment Projections for 2018-2019 (as of 5/4/18)

Grades TK-5
grade | Optimal class size | Enrollment Status Comments
(Grade level
capacity)
TK 20 (21) 20 students accepted Suggest cap enroliment at 20 to
accomimodate any in-district late apps
K 21 (84) 85 students accepted; 1 on waitlist Lottery on 4/6/18 filed remaining spaces
{We may go over 84 with new retention and any new in-district application. Anticipate anc! C rea?ed a “_'a'tlm with 1 nanl'ne— all
numbers adjusting before start of school.) notified via email of lottery results on
4/9/18
1 21 (84) T: 29 students
E: 34 students
2 21 (84) T. 37 students
E: 42 students
. L ery on 4/9/18 filled 2E and create a
3 24 (96) T'. 30 students waitlist with 2 names (both an WL are
E: 48 students ¢ Hlledin Trad while waiting}
4 26 (104) T: 39 students
E: 47 students
5 26 (104) T: 45 students
E: 51 students
TK-20 K- 85 First- 63 Second- 79 Third- 78 Fourth- 86

Fifth- 96

Total Student Enrollment Projected for 2018-2019: 507 students

L3
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Security is Not Safety: America's Urgent Need to
Transform School Culture to Stop Violence

By Rick Phillips MS. Ed
Founder of the nationally recognized non-profit Community Matters and lead author of the |

School Ambassadors: Hamessing Student Power to Stop Bullying and Violence”

School shootings — Parkland, Sandy Hook, Virginia Tech, Columbine, etc., etc.— &
events that are forever imprinted into our collective psyche. However, as tragic as tt
school shootings represent a small percentage of the physical and emational viclen
plagues our schools. More often it is the in-school incidents of bullying, harassment,
bullying, and other types of mistreatment, that foster the conditions where some targ
students seek revenge through physical attacks and gun violence.

The Need for A Balanced Approach:
Any rational approach for making our schools safe learning environments must begi

unpacking and understanding this premise; securily and safety are not the same thi
Security and safety are two different and necessary responses to effectively prevent
stopping school vialence.

Security addresses the external, physical and logistical actions taken to “secure the
perimeter” of our schools, recently referred to as “hardening the target’. Security Is ¢
element of the “Cutside-In Approach”, which emphasizes:

Security equipment and personnel

Staff “on guard”, looking for trouble and threats
Zero tolerance policies and practices

Highly controlled environment

Security measures are extremely expensive and by themselves have not resulted in
significantly safer schools. While schools can keep most weapons from entering the
they can’t keep the students out, and every day they bring undetectable weapons to
These include, prejudice, grudges from their neighborhoods, values that regard viole

valid problem-solving option, and cyber aggressicn.

Safety on the other hand, focuses internally, on the importance of building a positive
and emotional culture and climate inside the school. We characterize this response :

“‘Inside-Out Approach”, which emphasizes:

Relationships and connection as job #1

Students viewed as allies by adults in keeping school safe
Connective and corrective discipline policies and practices
The school as a community

Safety is more than “hardening the target” and locking trouble out. It's an environmer
strategy in which staff and students are committed to the values of acceptance of ot
respect for differences, the willingness to resolve disagreements peacefully, and to s
for one another when mean and hurtful things are being said or done. Safety is abou
engaging, equipping and empowering everyone in the school community to look out

28



another, thereby influencing and changing social norms, making it “cooler to be k
than “cooler to be cruel”.

Too often security and safety are viewed as being in direct competition with one i
rather than being seen as integral components of a comprehensive, effective anc
school safety plan. As a result, many educators feel the pressure to choose one
the expense of the other, compromising the ability to work together in developing
effective solutions to school violence.

After nearly 20 years of providing consuitation, assessments and trainings to mol
2,000 schools and youth-serving organizations, we, at Community Matters, have

Preventing school violence — attacks from without and attacks from within,
comprehensive and balanced plan, one that is built on the pillars of both th
In and Inside-Qut approaches.

The Pillars of School Safety

Security Climate
G G~
i i

Outside-In Approach  Inside-Out Approach

Students Can Make the Difference:
Recent history has demonstrated that adults can’t make schools safe by themsel

adults are in the best position to make school more secure, students are in the be
to make the school safer. Consider the following:

e Students see, hear and know things that adults don’t

s Students can intervene in ways that adults can’t

« Students are generally on the scene of an incident well before adults know
» Students can influence the behavior of their peers by their actions

‘Infortunate] 1 spite of these attributes, many educators don't recognize tt-™ ~
potential and their capacity for being an active partner with adults in making scho
doing things fo them, for them, and at them, rather than with them.

At the same time, many of these very same schools implore students to report wt
hear, or know through the use of electronic reporting tools, and then wonder why
getting the level of student participation or involvement they anticipated.

Why is it that many students are refuctant to report? In a youth cuiture that has at
phrase, “snitches get stiches’, students first need to feel respected, engaged, em
and connected to caring adults, before they'li be motivated and feel safe enough
information forward.
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When schools engage, equip and empower students to speak up persuasively and effectively
with aggressors, neutralize destructive gossip and rumors, support targeted students, reach
out to excluded or isolated students, and mediate everyday conflicts, the evidence is clear.
Young people will step up, speak up, take action, and report risks and potential incidents to

trusted adults.

In more than 1500 schools across North America, that have implemented Community
Matters’ evidence-based Safe Schoo! Ambassadors Program, the results are compelling:

» Students are eager and ready to partner with adulis o create safer schools

Students who are frained to recognize mistreatment and given skills for intervening

appropriately are in the best position to prevent, reduce, de-escalate, and stop

emotional and physical violence

s Students, who are empowered and feel connected to caring adults, attend school
regularly, do better academically and reduce their involvement in high-risk behavior.

By recognizing the ability of students to act as peace-makers, we help young people
strengthen their innate character and acquire the social, emotional, and communication skills,
most often associated with leading successful, healthy and happy professional and personal

lives.

The Blueprint for Achieving Safer Schools;
If we are going to be successful in reducing attacks on our schools from without and creating

healthy connections within, educators will need to demonstrate the vision, the courage and
the leadership fo craft and implement school safety plans that include two critical strategies,

to prepare and prevent.

Preparedness planning - being prepared for the “worst case scenario”, includes:

» Developing a well-constructed school based crisis management plan

Creating a crisis management team of diverse stakeholders from the school and the
community

Conducting threat assessments and reviewing current policies and practices to identify
what's working weli, what's not working well, and what gaps exist

« Using “fair process”, building buy-in through inclusion, and by engaging, explaining

and setting expectations
Prmidina ramnrahanciva {raininn tn al] staff and students

Prevention planning - creating a school culture and climate where all students can feel
welcome, safe and connected to caring adults, includes:

Providing professional development training for all staff in understanding the value and
benefits of building positive relationships with students and help school personnel to
develop the communication skills to be effective and authentic “hall-friendly adults”
Utilizing the Multi-Tiered System of Support to ensure that all students receive the
appropriate help and assistance they need, including mental health support and other

social services

20



« Engaging, equipping and empowering students with the support and opportunities to
take an active role in creating a culture of compassion

« Developing discipline policies and practices that go beyond traditional punishment ant
include corrective measures and restorative practices

A Call to Action
As an educator, a parent and a grandfather, | firmly believe that our schoals can become saf

havens for students and staff. | have spent my entire professional life committed to
championing youth involvement and to creating safe schools for everyone. | challenge each
and every one of us, regardless of any differences of outlook or politics, to be passionate
advocates for a balanced and comprehensive school safety approach. An approach that
protects our schools from assault without turning them into fortresses, and that recognizes
the importance of investing in school climate initiatives, which over time, can create
communities of inclusion and safety for all.

For information on Community Matters Programs and Services, click here.



HEALTH CARE CLINICS

ONOMA COUNTY

These facilities typically accept Medi-CAL and MediCARE. Eligibility workers may be available at these facilities
applying for insurance. These facilities may have a sliding scale, Call specifi¢ facilities for more inform:z

NORTH COUNTY HEALTH CENTERS

Alliance Medical/Dental Clinic - Healdsburg
1321 University Street, Healdsburg 433-5494

Alliance Medical/Dental Clinic - Windsor
8465 Old Redwood Hwy., Windsor
www.alliancemed.org

687-2498

Alexander Valley Healthcare
6 Tarman Drive, Cloverdale

www.alexandervalleyhealthcare.org
HEALTH

894-4229

SANTA ROSA COMMUNI
Brookwood Campus

983 Sonoma Avenue, Santa Rosa
www,.srhealthcenters.org -

583-8700

Elsie Allen Health Campus
599 Bellevue Avenue, G17 Santa Rosa

www.myelsie.org

583-8777

Lombardi Campus
751 Lombardi Court, Santa Rosa
www, srhealthcanters.org

547-2222

Pediatric Campus

711 Stony Point Road, Santa Rosa 578-2005
(Ste. 17, next to Goodwill; dental in same building)

www . srheaithcenters.org

Vista Campus
3569 Round Barn Circle, Santa Rosa 303-3600
www.srhealthcenters.org

SONOMA VALLEY HEALTH CENTER

Sonoma Valley Community Health Center
19270 Sonoma Highway, Sonoma
ttp://svehe.org/services

939-6070

WEST COUNTY HEALTH CENTERS

Visit www.wchealth.org for more information.

Occidental Area Health Center
3802 Main Street, Occldental

Russian River Health Center
16319 3™ Street, Guerneville

West County Community Services
16390 S Main St, Guerneville

Sebastopol Community Health Center
6800 Palm Avenue, Sebastopol

SOUTH COUNTY HEALTH CENTERS

Petaluma Health Center
1179 North McDowell Blvd., Petaluma
http://phealthcenter.org/locations/rohnert-par

Rohnert Park Health Center
5900 State Farm Dr., Rohnert Park
www.phealthcenter.org

OTHER HEALTH SERVICES

Sonoma County Indian Heaith Project
144 Stony Point Road, Santa Rosa

www.scihp.org

Veterans Adminisiration Outpatient Clinic
3841 Brickway Blvd., Santa Rosa
https://www.sanfrancisco.va.gov/locations/sar

Kaiser Permanente Member Services
Behavioral Medicine
Psychiatry Department

WwWw.Kp.org

SONOMA COUNTY HUMAN SERVICES DEPT.
MEDI-CAL, COVERED CA,
General Assistance/CalFresl
hitps: //www.mybenefitscalwin.org/
www, coveredca,.com

1-877-699-6868

ELIGIBILITY RESOURCES

Partnership HeaithPLAN of CA
www.partnershiphp.org '

www.suicideprevention/ifeline.crg

www.thetrevorproject.org

WEBSITES

http://ok2talk.org/

hittp//www.mv3app.org/

hitp://us.reachout.com

https://www.jedfoundal

http://www.sonoma-county.org/health/topics/suicideprevention.asp

These are community resources and not endorsed by Sonoma County Behavloral Health — Last Updaoted: 10/05/2017



COUNSELING/HOSPICE/SUBSTANCE ABUSE/HELPFUL RESOURCES

Sonoma County Beacon: htip: www.parinershiphp org Providers. HealthServices Pages, Mental- Heulth-Services. aspx
©  Help you understand your Medi-CAL mental health and substance abuse benefits and treatment choices

Access Team, Sonoma County Behavioral Health Services: fup, www sonama-county grsp fleaith about hehavierathealth.as)
Kaiser Permanente Department of Child Psychiatry: www.kp.org
Kaiser Permanente Chemical Dependency Program: www. kp.org
Drug Abuse Alternatives Center (DAAC): takes adolescent Medi-Cal; www. daavinfv.org
Family Justice Center of Sonoma County: Aup./‘www. flesc.org:
Victim Witness: Attp.//da.sonoma-county. org content. aspx?id=1716
NAMI Sonoma County: www. AamisoRoHACOuUnty org

NORTH COUNTY (CLOVERDALE/HEALDSBURG/WINDSOR):
Alexander Valley Healthcare (Cloverdale): www.alexandervallevheaitheure.org
Alliance Medical Center (Healdsburg): Atzp:. www.uiliancened org:

Alliance Teen Health Center {Healdsburg):

Alliance Medical Center (Windsor): htip:/www. aliiancemed org

North County Hospice (Healdsburg): www.sonomacountyhospice.org

*SOS Counseling @Windsor High

SANTA ROSA:

855-765-9703

565-6900
571-3778
571-3835
544-3295
565-8255
565-8250
527-6655

894-4229
433-5494
431-1170
687-2494
431-1135
837-7767 ext. 2120

*Child Parent Institute (CPI): www.calparenis.org 585-6108
Chrysalis Counseling Services: www chrysaliscounseling.org 1821 4% Sireet, Santa Rosa, CA 5451610
Elsie Allen Health Center: Atip: “srhzalthenters. org-service elsic-allen-health-center! 583-8777
‘Full Heart Treatment Center: eating disorder support groups; www. FuilHeariTreaiment.com 544-5717
*Lomi Psychotherapy: www.lomi org 579-0465
Social Advocates for Youth (SAY): www.saysc.org 544-3299
SAY The Dr. James E. Coffee Teexi Shelter: 1243 Ripley St., Santa Rosa, CA 95401; Open 24/7/365 546-3432
SRJC Student Psychological Services: Santa Rosa Campus: Plover Hall, Room 559 524-159%
*Verity: offers trauma counseling; accepts Victims Compensation; www.ourverify.org 545-7274
Sonoma County Indian Health Project Aup:/scihp.org’ 521-455(
*SOS Community Counseling: www.soscounseling.org 284-3444
Positive Images: LGBTQ support and peer groups www.posimages.org- 568-5830
Sutter Care at Home: grief counseling htip://www.suttercareathome. org GriefSupport: NorihBaySuppori, himl 535-578(
Santa Rosa Memorial Hospice: Atip: “www. stioesgnoma. org:Contact-Us Locations-qud-Directions. Memorigl-Hospice.a3px 568-1094
SONOMA VALLEY:
La Luz Center: www.laluzcenter.org 938-5131
SAY Willmar Grief Services: offer groups in Sonona; htip://wwwy.saysc.org 535-194¢
Sonoma Valley Community Health Center: Aty /svche org’ (press “5” for behavioral bealth) 939-607¢
SOUTH COUNTY (ROHNERT PARK/COTATL PETALUMA}:
Hospice of Petaluma: grief counseling; www.sonomacountyhospice.org 778-624:
*Petaluma People Services: www.petalumapeople.org 765-848¢
Petaluma Health Center: fup . phealthcenter.arg services-programy mesial-heaiih 559-7545
Rohnert Park Health Center: Atp.. phealthcenter org contactpetafinn rolinert-purk 559-7601
*SOS Counseling @ Rancho-Cotate High 780-287¢
SRJC Student Psychological Services: Petaluma Campus: Call Building, Room 610 778-391¢
WEST COUNTY:
*West County Health Centers (WCHC): Auttp./rwww wehealth. org service. inental-health-services *(Guemneville 869-2961 xI
*Grayenstein Community Health Center (Sebastopol) 823-316t
'Occidental Area Health Cente 174-244«
*Russian River Health Center 869-284¢
*Sebastopol Community Health Center 824-999¢
*Forestville Wellness Center 887-0291
*Forestville Teen Clinic (may allow you access to MH services in any WCHC clinic) 887-042°
*Raussian River Counselors: htip:/ www.rivershrink com/ 865-120(
*NOTE: any referral with an asterisk “*” means they offer sliding scale fees for services.
CRISIS SERVICES/HOTLINES/TEXT MESSAGING/WARMLINES
Sonoma Couuty Crisis Stabilization Unit/PES (24/7): 2225 Challenger Way, Santa Rosa 576-818!
National Suicide Prevention Hotline 1-800-273-825:
North Bay Suicide Prevention Hotline of Sonoma County 1-855-587-637.
Crisis Text Line: available 24/7; info at jiip.www crisistextline. org. text to #74174
Trevor Lifeline: LGBTQ suicide hotline; available 24/7 866-488-7381
SAY Teen Shelter Crisis Hotline 888-729-001:
Verity Crisis Line (24/7): www. ourverity.org 545-727.
NAMI Warmline: Operates Monday — Friday 9 am to 5 pm 33 866-960-NAMI (6264
Peer Warmline Connection of Sonoma County: Operates Friday — Sunday 5:30 pm to 9:30 pm 565-4461












Client Proposal
This offer is valid through: 07/02/2018

Creative Window Date Quots Solc

T Fashions 05/04/2018 | 10540476
' 5755 REDWOOD DR PO Reference
ROHNERT PARK, CA 94928-7015 o
‘ Phone: {707) 588-8500 050318 Side

Fax: (707) 588-8012

Cr eat ve Wlndow Email: sales@myCWF.com Salesperson
FASHIONS Temn Rhodaes
Locaticn Supers office 4 Collection Duette
Operating Systemn UltraGlide Design Option  Top-Dewn/Bottom-Up
. . Single Pansl . D22 - Commercial 3/4" Semi-
Blinds on Headrail Shade Fabric Type Opaque
Color 733 - Patina Gray [Mount Type Qutside Mount
Cord Position Both Wand Length 36 Inch Wand
. Hold Down
Extension Brackels No Brackets No
Spacer Blocks No Reverse Controls No
Hardware Color Special . .
Override No Instructions N - No Special Instructions
5 Supers Hunter Douglas Duette UltraGlide Top-Down/Bottom-Up D22 - Commarcial 3/4" Semi-Opaque 733 - 1 33
office & Patina Gray
Location Supers office 5 Collection Duette
Operating System UltraGlide Design Optlon  Top-Dewn/Bettom-Up
. . Single Panel D22 - Commercial 3/4" Semi-
Blinds on Headrail Shada Fabrlc Type Opaque
Color 733 - Patina Gray [Mount Type Outside Mount
Cord Position Both Wand Length 36 Inch Wand
. Hold Down
Extension Brackets No Brackets No
Spacer Blocks No Reverse Controls No
Hardware Color Special .
Ovaerride No Instructions N - No Speclal Instructions
8 Room 131 Hunter Douglas Duatte UltraGlide Bottom-Up D23 - Commercial 3/4" Opaque 682 - Platinum 1 1,6
Location Room 13,1 Collection Dueltte
Operating System UltraGlide Design Option Bottom-Up
. . Single Panel ' D23 - Commarcial 3/4"
Blinds on Headrail Shade Fabric Typa Opaque
Colar 682 - Platinum Mount Type Qutslde Mount
Cord Position Right Wand Length 36 Inch Wand
. Extension Hold Down
Extension Brackets Brackets Brackets No
Spacer Blocks No Cut-outs No
Hardware Gola Spaci
Override |Instrucuons i |
7 Room 13,2 Hunter Douglas Duette UliraGlide Bottom-Up D23 - Commercial 3/4" Opague 682 - Platinum 1 1,2
Location Room 13,2 Collaction Duette
Operating System UltraGlide Deslgn Option Bottom-Up
. . Single Panel . D23 - Commerclal 3/4”
Blinds on Headrail Shade Fabric Type Opaque
Color 682 - Platinum Mount Type Outside Mount
Cord Pasition Leoft Wand Length 36 Inch Wand
. Extension Hold Down
Extension Brackets Brackets Brackets No
Spacer Blocks Ho Cut-outs Ho
Hard\n_.rare Color No Spe{.‘.Ial. N - No Special Instructions
Override Instructions
B Room 13,3 Hunter Douglas Duetle UltraGlide Bottom-Up D23 - Commaercial 3/4" Opague 682 - Platinum 1 1,8

Y,



Client Proposal
This offer is valid through: 07/02/2018

Creative Window Dats Quote [sotd 1
T Fashions 05/04/2018 | 10640476
5755 REDWOOD DR PO Reference
ROHNERT PARK, CA 94928-7015 -
Phone: (707) 588-8500 050318 Sidem
. o Fax: (707) 568-B012
Creatl ve W[ ndow Email: sales@myCWF.com Salesperson
FASHIONS Tom Rhodes
Lacation Room 13,3 Callection Duette
Cperating System UltraGlide Design Opticn Bottom-Up
. . Single Panal D23 - Commercial 3/4"
Blinds on Headrail Shade Fabric Type Opaque
Color 682 - Platinum Mount Type QOutslde Mount
Cord Position Right Wand Length 36 Inch Wand
. Extension Hold Down
Extension Brackets Brackets Brackets No
Spacer Blocks No Cut-culs No
Hardm_.rare Color No Spec:all N - Mo Speclal Instructions
Override hlnstructlons
% Room 13,4 Hunter Douglas Duette UltraGlide Bottom-Up D23 - Commercial 3/4" Opagque 682 - Platinum 1 1,.92¢
Location Room 13,4 Collection Duatte
Operating System UltraGlide Design QOptlon Bottom-Up
. . Single Panel ] D23 - Commercial 3/4"
Blinds an Headrail Shade Fabric Type Opaque
Color 682 - Platinum Mount Type Qutside Mount
Cord Position Left Wand Length 36 Inch Wand
. Extension Hold Down
Extension Brackets Brackets Brackels No
Spacer Blocks No Cut-auts No
Hardware Color No Special N - No Special Instructions
Qverride Instructions
MSRP Total Discount Total Product Total Tax 8.8750% Installation
10.328.00 -2.065.60 8.262.40 733,29 315.00

Accepted By:

Date:




CMPf

Creative Window

Client Proposal

This offer is valid through: 07/02/2018

Creative Window

Fashions

5755 REDWQOD DR

ROHNERT PARK, CA 94528-7015
Phone: {707) 586-8500

Fax: (707) 588-8012

Email: sales@myCWF.com

Date Quota

Sold To:

05/04/2018 10540487

PO Reference

050318

Salesperson

'
Lidamarlk: Hillrract tact

FASHIONS Tom Rhodes
Reoom
Item Location Dascription Qty MSRP Each Extended
1 Room 2,1 Hunter Bouglas Duette UltraGlide Battom-Up D23 - Commercial 3/4" Opaque 882 - Platinum 1 916.00 732.80 732.80
Location Room 2,1 Collection Duatte
QOperating . .
System UltraGlide Design Optlon Bottom-Up
Blinds on . . D23 - Commercial 3/4"
Headrail Single Pansel Shade Fabric Type Opague
Color 662 - Platinum Mount Type Inside Mount
Cord Position  Right Wand Length 60 Inch Wand
Extension
Brackets No Spacer Blocks No
Hardware Color
Cut-ouls No Override No
Special N - No Special
Instructions Instructions
2 Room 2,2 Huntar Douglas Duette UltraGlide Botiom-Up D23 - Commaercial 3/4" Opague 682 - Platinum 1 916.00 732.80 732.80
Location Room 2,2 Collection Dustte
Operating . .
System UltraGlide Design Option Bottom-Up
Blinds on . D23 - Commercial 3/4"
Headral) Single Panel Shade Fabric Type Opaque
Color 682 - Platinum Mount Type inside Mount
Cord Position  Right Wand Length 60 Inch Wand
Extension
Brackels No Spacer Blocks No
Hardware Color
Cut-outs No Ovarrlde No
Special N - No Speclal
Instructions Instructlons
3 Room 2,3 Hunter Douglas Duette UliraGlide Botiom-Up D23 - Commercial 3/4" Opague 882 - Platinum 1 918,00 732,80 732.80
Location Room 2,3 Collectian Dustte
Operating .
System UltraGlide Design Option Bottom-Up
Blinds on D23 - Commercial 3/4"
Headrail TrmesT s T e T e Opaque
Color 882 - Platinum Mount Type Inside Mount
Cord Position  Right Wand Length 60 Inch Wand
Exlension
Brackets No Spacer Blocks No
Hardware Color
Cut-outs No Override No
Special N - No Spacial
Instructions Instructions
4 Room 2,4 Hunter Douglas Duette UltraGlide Botlom-Up D23 - Commerclal 3/4" Opaque 682 - Platinum 1 918.00 732,80 732.80

29




CMPf

Client Proposal
This offer is valid through: 07/02/2018

Creative Window

Fashions

5755 REDWOOD DR

ROHNERT PARK, CA 94928-7015
Phone: (707} 588-8500

Fax: (707} 588-8012

Date Quote Sold Te:
05/04/2018 10540487
PQ Reference
050318 'Sidemark: Hillcrest test

Creative Window  Emai: saes@mycwF.com Salesperson
FASHIONS Tom Rhodes
Location Room 2,4 Caollection Duefte
Operating . .
Systemn UltraGlide Design Option Bottom-Up
Blinds cn . . D23 - Commaerclal 3/4"
Headrail Single Panel Shade Fabric Type Opaque
Color 662 - Platinum Mount Type Inside Mount
Cord Position  Right Wand Length 60 Inch Wand
Extansion
Brackets No Spacer Blocks No
Cut-outs No Hard\nyare Calor No
Override
Special N - No Speclal
Instructions Instructions
MSRP Total Discount Total Product Total Tax 8.8750% Installation Cliant Price
3.,664.00 -732.80 2,931.20 260.14 140,00 3,331.34

Accepted By:
Date:
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GRAVENSTEIN UNION SCHOOL DISTRICT
3840 TWIG AVENUE
SEBASTOPOL, CA 95472

SPECIAL GOVERNING BOARD Thursday, April 12, 2018
MEETING MINUTES 12:45pm

Gravenstein District Qffice

I. CALLTO ORDER AT 12:45PM
Jim Hom, President -- PRESENT
Desiree Beck, Clerk-- PRESENT
Gregory Appling-- PRESENT
Jennifer Koelemeijer -- ABSENT
Steven Schwartz - ABSENT

I1. BUSINESS

A, Approve Purchase of a Switch Gear for Hillerest Improvements

The Board is asked to authorize the Superintendent to purchase a switch gear
needed to complete the “Hillcrest Improvements” plans this summer. Board
approval is needed because the cost of the switch gear exceeds the $15,000 limit
that the Superintendent may authorize on her own. The switchgear can take ten
(10) weeks to arrive once it is ordered. Theretfore, it is necessary to ask the Board
to approve this purchase as soon as possible, allowing us to place the order now,
so we remain on schedule for work this summer.

Action taken/comments:

The Board took action to approve the purchase of a switch gear for $36,432

Motion HORN Second BECK Yote 3-0
II[- MTTTTTMT ML RMAITTTINAOCG,
I. Next Regular Board Meeting: April 18,2018

Iv. ADJOURNMENT AT 1:00PM

ADA Compliance; In compliance with Government Code 54954.2(a), the Gravenstein Union School District, will,
on request, make this agenda available in appropriate alternative formats to persons with a disability, as required by
Section 202 of the American with Disabilities Act of 1990 (42 U.5.C. 12132) and the federal rules and regulations
adopted in implementation thereof. Individuals who need this agenda in an alternative format or who need a
disability-related modification or accommodation in order to participate in the meeting should contact Jennifer
Schwinn, District Superintendent, Gravenstein Union School District, 3840 Twig Ave., Sebastopol, CA 95472,
Telephone {707) 823-7008.

GUSD Special Board Meeting Minutes L_’ '2_
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GRAVENSTEIN UNION SCHOOL DISTRICT
3840 TWIG AVENUE
SEBASTOPOL, CA 95472
F. Hillcrest Principal
David Fichera shared the slideshow that recapped the previous week in review
(included in the weelk's bulletin). Included were pictures of: spirit days, 6th gr
field trip to Schulz Museum and Ice rink, 5-minute film festival finalists, jog-a-
thon, TV Club, and 50s dance.

(5. Gravenstein Principal Report
Keri Pugno shared that Gravenstein began giving character trait awards at the
trimester award assemblies. She also shared that Gravenstein teachers worked .
their staff meeting to identify particular projects and field trips that happen at ec
grade level.

H. CBO Report
Update on modernization funding with Jack Schreder & Associates
CDE has approved the modernization application. A bond oversight committe
meeting was held last month.

I.  Superintendent Report

1. Current District enrollment is 750

2.  Numbers at Gravenstein are strong for 2018-19. Kindergarten is full wit.
wait-list. Hillcrest enrollment is also healthy.
Transportation P4 Update
Review Financial Impact of Changes to Facility Use Policy
Highlights from 2017-18 calendar end-of-year events
Safety Plan Update
Supt. Schwinn attended a Threat Assessment Team Training at SCOE anc
David Fichera will be attending an active shooter training through RESI(
Supt. Schwinn shared that the shelter in place drills held at each school
were successful. She led both drills with the Principals observing. The ne
step is a shelter in place drill, during recess. Mem. Appling suggested tha
professional walkthroughs should occur at each site.

e

Three verrdors have provided bids for the wirdow coverings. Supt. Schwii
and Maintenance Lead Brian Sposato prefer the “honeycomb” option. It
weather insulating qualities and is easy to lower and raise. If the total fo

he project is below $175,000, the District does not need to go through th
competitive bid process. Three Board members expressed favoring the
"honeycomb” product, Mem. Koelemeijer expressed favoring reflective fili
surfaces, and Mem, Schwartz deferred to other members.

7. Supt. Schwinn has been meeting with stakeholders and developing the LCA.
with their input. Mem. Koelemeijer asked administration to present the

number of students not performing at grade level for each program.

IV. CONSENT AGENDA ACTION ITEM

A. Minutes

GUSD Board Minutes—April 18, 2018 l__l(_} Pay






GRAVENSTEIN UNION SCHOOL DISTRICT
3840 TWIG AVENUE
SEBASTOPOL, CA 95472
B. Approve Notice of Completion - Shade Structure
The Board approved the Notice of Completion for the Shade Structure, with
corrections.

Motion: Mem. Appling Second: Pres. Horn Vote: 5-0 approved

C. Approve RFP for Acquisition of Solar System
The Board approved issuance of an RFP that will allow us to install a solar s;
Gravenstein and Hillcrest campuses.

Motion: Pres. Horn Second: Mem. Appling Vote: 5-0 approved

D. Consider Proposal for STREAM Lab at Hillerest
The Board reviewed the proposal provided by Principal Fichera. Jim Horn
moved to approve up fo §50,000 for the STREAM Lab, subject to not needing
approval, Clrk. Beck seconded, 5-0 approved.

E. Discuss Development of a Reserve Strategy

Members Horn and Schwartz met with CBO Holden to discuss possible reser
strategies. Schwartz proposed mainiaining a 30% unassigned reserve fund. I
also proposed having separate “buckets” for assigned reserves to potentially
include: programs, personnel, facilities, risk mitigation for single program. I
Horn commented that the reserves would not be “spent down” but rather plar
for. He sees this as budgeting by allocating the reserves lto different categoric
Board members should email Wanda with any suggestions for the “buckels” 1
include in the reserve plan.

No action taken.

F. Accept Bond Report
The Board reviewed the required Bond Continuing Disclosure Report as
presented by CBO Holden.

Pres. Horn moved to table to the May meeting, Mem. Appling, 5-0 tabled.

(3. Annrave Revond the Bell Contract for 2018-19
L wrucr e reviw o the prupuoud 2018-19 Be,o..d the Bel. ...tr..... The prio
contract had different hourly rates for different parts of the contract. This ne
contract includes a recalibration of the rates to make the hourly rates the sam
across the contract. Pres. Horn moved to approve this contract, with the
Superintendent having the ability to extend Hillcrest pick-up time t0 5:30 PM.

Pres. Horn  Second: Clrk Beck Vote: 3-2, approved. Members Schwariz
Koelemeijer opposed.

H. Approve Updated Management Salary Schedule
The Board approved an updated management salary schedule, as presented

GUSD Board Minutes—April 18, 2018 2_72 Q F



GRAVENSTEIN UNION SCHOOL DISTRICT
3840 TWIG AVENUE
SEBASTOPOL, CA 95472
Motion: Schwartz Second: Horn Vote: 5-0 yes

I. Approve Updated Classified Salary Schedule
The Board approved the updated classified salary schedule, as presented.

Motion: Horn Second. Beck Vote: 5-0 approved

J. Approve Art Instruction Contracting for 2018-19
The Board reviewed a proposed coniract with Nanci Ricciardi to serve as artist in
residence for the 2018-19 school year. Horn moved to table this to the next

meeting.

Motion: Horn Second: Schwartz Vote: 5-0 tabled to May meeting

K. Layoff of Classified Position — Special Day Class TA
The Board approved the layoff of a one Special Day Class TA position (5.75
hr/day). The service will no longer be needed in the 2018-19 school year.

Motion: Horn Second. Beck Vote: 5-0 approved
L. Final Layoff of 0.57 Certificated Position

The Board approved Resolution #180418-1 to complete the layojf of 0.57 FTE
certificated position, due to reduction in work.

Motion: Horn Second: Beck Vote: 5-0, approved

VII. PUBLIC COMMENT ON ITEMS IN CLOSED SESSION—None

vIl. CLOSED SESSION—Adjourn to ¢closed session at 9:53 PM

A. With respect to every item of business to be discussed in closed session pursuant
to Section 54957.6:
1) Conference with Labor Negotiator—no reporfable action
District Negotiator: Jennifer Schwinn, Superintendent
Represented Employees: Gravenstein Union Teachers Assoc.
2) Public Employee — Hiring
The Bowrd approved hiring 1o w el wo v L OFTE oy vov i v yor =
Grade Enrich! Appling moved / Koelemeijer seconded, 5-0.
3) Superintendent Evaluation—#o reportable action

-

IX. OPEN SESSION—10:57 PM

Reportable action taken in closed session as noted above.

X. FUTURE BOARD MEETINGS:

Next Regular Board Meeting: May 9, 2018—5 p.m.

GUSD Board Minutes—April 18, 2018 L’ \7 Page 5
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the rising expenditures. With that in mind, the County suggests LEAs remain cautious, plan to
spend conservatively, maintain adequate reserves, and think long term.

Second Interim and Multi-Year Projection (MYP)

The Second Interim Report MYP indicates unrestricted deficit spending of -$2,378,655 in 2017-
18, -$464,354 in 2018-1g, and -$698,594 in 201g9-20, with the State minimum reserve for
economic uncertainty of 4% met in all years. Even though the District meets minimum reserve
requirements, the County Office remains concerned about on-going deficit spending. We urge
the District to review and monitor revenues, expenditures, and fund balances of all funds.

The Sonoma County Office of Education recognizes the difficutty many District’s faced during
the October 2017 Firestorm and how these challenges intertwined with the First Interim and
Second Interim Budgets; including potential loss of ADA, additional operational costs and the
impact on cash flow. We continue to offer our support to Sonoma County LEA's as we move
through this period of recovery.

Collective Bargaining

Based upon the Criteria and Standards, negotiations with all bargaining units in the current
year are settled. Before considering salary, benefit, or other expenditure increases for 2017-18,
the District should ensure that the future increased operational costs can be supported by
ongoing revenue to avoid creating or exacerbating structural deficits. Of note, per
Government Code Section 3547.5 and the California Code of Regulations Title V Section 15449,
before the District’'s Governing Board takes any action on a proposed collective bargaining
agreement, the major provisions of the agreement, including, but not limited to, the costs that
would be incurred by the District under the agreement for the current and subsequent fiscal
years, shall be disclosed at a public meeting.

We appreciate the timely submittal of your interim report and the accompanying budget
assumptions and/or narratives. A technical review will be communicated to the business office.
If there are any questions regarding this letter, please call me at §24-2635.

Sincerely,

Director External Fiscal >ervices

c Dr. Steven Herrington ~ Mary Downey  Wanda Holden Linda Daugherty

(0O



@@ Sonoma Cou
m Office of Educatior

5340 Skylane Boulevard
Santa Rosa, CA 95403-82
{707) 524-2600 m www.sC

Standard Reminders ~ All Districts

NEW ~ Increased Requirements for Debt Management Policy and Practices
Effective January 1, 2017, (per Senate Bill (SB) 2029, Hertzberg) issuers must certify or

Report of Proposed Debt Issuance (http://www.treasurer.ca.gov/cdiac/reporting.asp) that

have:

4 Adopted local debt policies concerning the use of debt; and
# The proposed debt issuance is consistent with those policies.

The issuer’s local debt policies must incfude (A) through (E), below:

A. The purposes for which the debt proceeds may be used.

B. The types of debt that may be issued.

C. The relationship of the debt to, and integration with, the issuer's capital improveme
program or budget, if applicable.

D. Policy goals related to the issuer’s planning goals and objectives.

E. The internal control procedures that the issuer has implemented, or will implement
ensure that the proceeds of the proposed debt issuance will be directed to the inten

___useg. - - —

FCMAT has prepared a Fiscal Alert which provides a sample Debt Management Policy w
is located at http://fcmat.org/fcmat-fiscal-and-legal-alerts/

SB 1029 contains a declaration that state and local agencies should adopt compreher
written debt management policies pursuant to the recommendation of the Governr
Finance Officers Association (GFOA). The GFOA is a national association of governr
finance professionals with a shared mission to promote excellence in state and |
government financial management. The GFOA provides best practices and a link to the |
Issuance Checklist: Considerations When lIssuing Bonds at http:/fwww.gfoa.org/d

management-policy (bottom of the webpage).

California Debt and Investment Advisory Commission’s (CDIAC) website contains
necessary reporting forms and fees which can be found at the wel

http:/fwww.treasurer.ca.gov/cdiac/reporting.asp. CDIAC's guidance regarding SBio2:

laratnd st httndhananar traaciirar ra agvicdiacl by clickine on  “Guidance on

|mp|ementat|0ﬂ WITII DD10LY Ul Ui Il:l:t SIS L L'ht VWS aYS. Wi u-: na gUidalch 12 nl
below:

Government Code 8855(i) requires any issuer of public debt to provide a Report of
Proposed Debt Issuance to the California Debt Investment and Advisory Commission s
later than 30 days before the sale of such debt.

Government Code section 8855(k) ~ Effective January 1, 2017, state and local iss
are required to submit an annual debt transparency report for any issue of debt for w

they have submitted a Report of Final Sale during the reporting period. The annual «
transparency report is due to CDIAC within seven (7) months of the close of the repor
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Standard Reminders ~ All Districts (continued)

period, defined as July ast to June 3oth. This provision makes January 31st the effective
deadline for submittal of the annual debt transparency report. Debt issued between
January 1, 2017 and June 30, 2017, and reported to CDIAC on or after January 21, 2017 will
be required to submit an annval debt transparency report no later than January 31, 2018.

Minimum annual debt transparency report information and additional
requirements/stipulations apply. Please see the Guidance from CDIAC for more detailed

information.

Reporting Requirements for Proposed Debt Issuances

AB 2274 amended Government Code Section 8855 and is effective January 1, 2015. It requires
LEAs to notify the California Debt Investment Advisory Commission (CDIAC) of any proposed
debt issuvance, which would include refinancing and other secondary issuances. In addition,
the bill established reporting timeframes. No later than 30 days prior to the sale of any debt
issue, the issuer shall submit a report of the proposed issuance to CDIAC. Not later than 221
days after the sale of the debt, the issuer shall submit a report of final sale to CDIAC.
Instructions to all of the requirements that CDIAC needs depending on the type of debt
transaction and applicable reporting forms are available at:
http:ffwww.treasurer.ca.gov/cdiac/reporting.asp

AB 2561 enhances transparency requirements for local bond elections, including Proposition 39
(2000) and two-thirds vote general obligation bonds. The bill requires LEAs attempting to pass
local bonds to submit to their local elections office the total estimated debt service, including
principal and interest, if all bonds are issued, as part of the Tax Rate Statement required
pursuant to Elections Code Sections g400-g401. The aforementioned reporting requirements
are applicable to any issuance of debt after AB 2274 adds reporting requirements to debt from
bonds already approved by voters. [t requires agencies to notify CDIAC of any proposed debt
issuance, which would include refinancing and other secondary issuances. The provisions of
AB 2551 will be required for any local bond elections after January 1, 2015.

Reporting Requirements for Non-Voter-Approved Debt
Education Code Section 17150 requires school districts to notify the County Superintendent of
Schools and County Auditor at least 30 days prior to the governing boards’ approval of the
issuance of certificates of participation (COPs) or other non-voter-approved debt secured by
eal property such as: Lease purchases (LP) secured by real property; Qualified Zone Academy
Bonds (QZABs) secured by real property; Revenue bonds; Energy Loans or Bond Anticipation
Notes (BANs). Under the new law, the district must provide repayment schedules, evidence of
the ability to repay, and costs of issvance as well as information necessary to assess the
anticipated effect of the debt issuance. Within 15 days of the receipt of the information, the
County Superintendent of Schools and the County Auditor are authorized to comment publicly
regarding the district's capacity to repay the debt obligation, based on the information

provided.
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Additional Standard Reminders for School Districts with
Qualified or Negative Certifications

Debt Issuance
The statutory requirements for debt issuance for school districts with qualified or negative
interim report certifications are specifically addressed by E.C. Section 42133(a), and read as

follows:

"A school district that has a qualified or negative certification in any fiscal year may not
issue, in that fiscal year or in the next succeeding fiscal year, certificates of participation, tax
anticipation notes, revenue bonds, or any other debt instruments that do not require the
approval of the voters of the district, nor may the district cause an information report
regarding the debt instrument to be submitted pursuant to subdivision {e) of Section 149 of
Title 26 of the United States Code, unless the county superintendent of schools determines,
pursuant to criteria established by the Superintendent of Public Instruction, that the
district's repayment of that indebtedness is probable. A school district is deemed to have a
qualified or negative certification for purposes of this subdivision if, pursuant to this article, it
files that certification or the county superintendent of schools classifies the certification of that
fiscal year to be qualified or negative.”

E.C. Section 15140 (b) notes that a district that has received a qualified or negative certification
in its most recent interim report, may not issue and sell bonds on its own behalf pursuant to
this chapter without further action of the board of supervisors or officers of that county or of
any other county in which a portion of the school district or community college district is

located.

Collective Bargaining

Government Code Section 3540.2 provides added oversight related to the collective bargaining
process. Any school district with a Qualified or Negative certification under Education Code
Section 42131 shall allow the county office of education at least ten working days to review
and comment on any proposed agreement made between the exclusive representative
and the public school employer, or designated representative, before it is ratified. The
school district shall provide the county office with all information relevant to yield an
understanding of financial impact of that agreement. The county superintendent shall notify
tha erhanl dictrict ranntv hnard of adoration district sinerintandent, anvernines haard of the
SCNOOI UISTTICT, @NU EdLit Parent anu teacner organization or e district wrthin uiuse 10 aays i,
in his or her opinion, the agreement would endanger the fiscal well-being of the school district.

Per Government Code 3540.2(d), a school district shall, upon request, provide the county
superintendent of schools with all information relevant to provide an understanding of the
financial impact of any final collective bargaining agreement reached.
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April 6, 2018
Dear Superintendent:

In 2017, the California Legislature passed Assembly Bill 699 titled the Educational
Equity: Immigration and Citizenship Status bill (AB 699). AB 699 included Education Code
section 234.7 which required the Attorney General to issue model policies to help California’s
public K-12 schools and other local educational agencies protect the rights of undocumented
students and their families.

After consulting with stakeholders, Attorney General Becerra recently published a guide
which includes model policies that ensure public schools remain safe and accessible to all
California residents, regardless of immigration status.

The guide contains the practices intended to serve as the model for the policies public
school officials and administrators are required to enact under AB 699 including:

Handling personal information from students and their families;

Responding to information requests regarding immigration status;

Procedures if immigration agents are requesting access to school grounds; and
Responding to the detention of a student’s family member.

The guide also includes a quick reference guide for school officials along with a guide for
students and families responding to immigration enforcement actions at a school. The guide for
students and families is available in multiple languages.

Under AB 699, all local educational agencies shall adopt these model policies—or
equivalent policies—by July 1, 2018. To view an electronic copy of the guide, please

vl oo bci.

Should you have any questions, please call the Attorney General’s External Affairs
Office at (213) 269-6418.

Sincerely, R

%TW- Jde -
LIZ SALDIVAR

Director of External Affairs
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What to do if an immigration-enforcement officer comes to your
school?

1.
2.

w

Noe ok

Notify the designated local educational agency administrator of the request.

Advise the immigration officer that, before proceeding with the request, and absent
exigent circumstances, you must first receive direction from the local educational agency
administrator.

Ask to see, and make a copy of or note, the officer’s credentials (name and badge
number), and the phone number of his/her supervisor.

Ask the officer for histher reason for being on school grounds and document it
Ask the officer to produce any documentation that authorizes school access.
Make a copy of all documents provided by the officer.

If the officer declares that exigent circumstances exist and demands immediate access to
the school, comply with his/her orders and immediately alert the local educational agency
administrator.

If the officer does not declare that exigent circumstances exist, respond according to the
requirements of the officer’'s documentation. If the immigration-enforcement officer has:

+ an ICE (Immigrations and Customs Enforcement) administrative warrant or a
subpoena for production of documents or other evidence, inform the officer that
you cannot consent to any request without first consulting with the local educational
agency’s legal counsel or other designated administrator.

 a federal judicial warrant (search-and-seizure warrant or arrest warrant), prompt
compliance with such a warrant is usuaity legally required. If feasible, consult with
your legal counsel or designated local educational agency administrator before
providing the ofticer access to the person or materials specified in the warrant.

While you should not consent to access by an immigration enforcement officer unless he/
she declares exigent circumstances or has a federal judicial warrant, do not attempt to
physically impede an officer, even if he/she appears to lack authorization to enter. If an
officer enters the premises without consent, document his/her actions while on campus.

10. After the encounter with the officer, promptly take written notes, including the following:

v  List or copy of the officer’s credentials and contact information;

- Idantity of all erhgol persannel who communicated with the officer;

v Details of the omicer’s request;

v Whether the officer presented a warrant or subpoena to accompany his/her request,
what was requested in the warrant/subpoena, and whether the warrant/subpoena was
signed by a judge;

v Your response to the officer’s request;

v Any further action taken by the officer; and

v Photo or copy of any documents presented by the officer.

2 7|



11. Notify parents or guardians as soon as possible (unless prevented by a judicial warrant or
subpoena), and do so before an officer questions or removes a student for immigration-
enforcement purposes (unless a judicial warrant has been presented).

12. Provide a copy of those notes, and associated documents collected from the officer,
to the local educational agency’s legal counsel, Superintendent, or other designated
administrator.

13. E-mail the Bureau of Children’s Justice in the California Department of Justice, at BGJ/@
doj.ca.gov, regarding any attempt by a law-enforcement officer to access a school site or a
student for immigration-enforcement purposes.

What to do if an immigration-enforcement officer requests personal
information about a student or his/her family members?

» Avoiding unauthorized information disclosure: Do not disclose information that might
indicate a student’s or family’s citizenship or immigration status without consent of the
parents, guardians, or students (if the student is 18 years of age or over), unless the
information is for a legitimate educational purpose or is in response to a court order or
subpoena. Providing information about a student’s or family’s citizenship or immigration
status to immigration authorities for immigration-enforcement purposes is not for a
legitimate educational purpose under federal or state law.

» Procedure for responding to all information requests: Take the following action steps
if you receive any information request related to a student’s or family's immigration or
citizenship status that is not supported by a judicial warrant or court order:

v Notify a designated local educational agency administrator about the information
request.

v Provide students and families with appropriate notice and a description of the
immigration officer's request.

v Document any verbal or written request for information by immigration authorities.

v Provide students and parents/guardians with any documents issued by the
immigration-enforcement officer.

» Responding to court documents requesting student or family information: Notify
the parents or guardians if you receive a court order, subpoena, or warrant requesting
information regarding a student or family member, unless: (1) the warrant or subpoena
~oncerns =r invgstinatinn of child abuse, child nenlact ar ~hild Aangndency, or (2) the
subpoena pronibits aisciosure.

» Secure written consent from the parent/guardian/adult student before releasing
information: You must get written parental or guardian consent for release of student
information, unless the information is relevant for a legitimate educational interest
or includes directory information only. Because neither exception permits disclosing

A



infarmation to immigration authorities for immigration-enforcement purposes, no student
information shall be disclosed to immigration authorities for immigration-enforcement
purposes without written consent from a parent, guardian, or student (it over 18 years of
age or in a postsecondary institution), or a court order or judicial subpoena.

The written consent for release of student information must include the following:

1.

2.
3.
4

A description of the information to be released;
The reason for release of information;
The parties or type of parties receiving the information;

If requested by the parents, guardians or student (if the student is 18 years of age or older
or in a postsecondary institution), a copy of the records to be released; and

Date and signature of the parent, guardian, or student (if 18 years of age or olderorina
postsecondary institution) consenting to the release of information.

Please Note: The parent, guardian, or student (if over 18 years of age or in a postsecond-
ary institution) is not required to sign the consent form. Therefore, you cannct release the
information if the parent, guardian, or student (if over 18 years of age or in a postsecond-
ary institution) refuses to provide written consent for its release.

Once the parent, guardian, or adult student signs and dates the consent form, keep the consent
notice with the record file. Also, notify the recipient of the student/family information that further
transmission of the information to other individuals is prohibited, without the written consent of
the parent/guardian/student (if 18 years of age or older).
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Submitted by Superintendent, Director, or Designee:

Nunie Signature Title

Fax Number Telephone Number Date

Mailing Address

EMoil Addross

B This declaration must be on file with the Convmission on Teacher Credentialing before any emergency permits wi
issued for service with the employing agency

AREAS OF ANTICIPATED NEED FOR FULLY QUALIFIED EDUCATORS

Based on the previous year's actual needs and projections of enrollment, please indicate the number of emergency pe
the employing agency estimates it will need in each of the identified areas during the valid period of this Declaration
Need for Fully Qualified Educators. This declaration shall be valid only for the type(s) and subjects(s) identified belc

This declaration must be revised by the employing agency when the total number of emergency permits applied for
exceeds the estimate by ten percent, Board approval is required for a revision.

Type of Emergency Permit Estimated Number Necded

CLAD/English Learncr Authorization {applicant already
holds teaching credential)

D Bilingual Authorization (applicant already holds teaching
credential)

List target language(s) for bilingual authorization:

Resource Specialist 1_ e
l:l Teacher Librarian Services
|:| Visiting Faculty Permit

LIMITED ASSIGNMENT PERMITS
Limited Assignment Permits may only be issued to applicants holding a valid California teaching credential based o
baccalaureate degree and a professional preparation program including student teaching.

Based on the previous year’s actual needs and projections of enrollinient, please indicate the number of Limited
Assignment Permits the employing agency estimates it will need in the following areas:

TYPE OF LIMITED ASSIGNMENT PERMIT ESTIMATED NUMBER NEEDED
Multiple Subject 1
Single Subject 3
Special Education 1
TOTAL 5

CL-500 5112 Page 2 of 3









Gravenstein Union School District
Administrative Regulation

Sexual Harassment

AR 51457
Students

***Note: For purposes of suspension and expulsion, Education Code 48900.2 defines sexual harassment
as conduct, when considered from the perspective of a reasonable person of the same gender as the
victim, that is sufficiently severe or pervasive as to have a negative impact upon the victim's academic
performance or to create an intimidating, hostile, or offensive educational environment. See AR 5144.1 -
Suspension and Expulsion/Due Process. ***

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances,
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a
sexual nature made against another person of the same or opposite sex in the educational setting,
when made on the basis of sex and under any of the following conditions: (Education Code
212.5, 5 CCR 4916)

1. Submission to the conduct is explicitly or implicitly made a term or condition of a
student's academic status or progress.

2. Submission to or rejection of the conduct by a student is used as the basis for academic
decisions affecting the student.

3. The conduct has the purpose or effect of having a negative impact on the student's
academic performance or of creating an intimidating, hostile, or offensive educational
environment.

4. Submission to or rejection of the conduct by the student is used as the basis for any
decision affecting the student regarding benefits and services, honors, programs, or activities
available at or through any district program or activity.

(cf. 5131 - Conduct)

fal €121 7 Dh_”(r;ilg)

\C1. 213/ - rostive Schour Cinate)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

***Note: The following list contains common examples of sexual harassment from the U.S. Department
of Education's Office for Civil Rights' (OCR) April 2011 Dear Colleague Letter: Sexual Violence, its

January 2001 publication Revised Sexual Harassment Guidance, and definitions specified in 5 CCR 4916,
ko




Examples of types of conduct which are prohibited in the district and which may constitute
sexual harassment include, but are not limited to:

1. Unwelcome leering, sexual flirtations, or propositions

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or
sexually degrading descriptions

3. Graphic verbal comments about an individual’s body or overly personal conversation

4, Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene
gestures, or computer-generated images of a sexual nature

5. Spreading sexual rumors

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class
7. Massaging, grabbing, fondling, stroking, or brushing the body

g. Touching an individual's body or clothes in a sexual way

9. Impeding or blocking movements or any physical interference with school activities
when directed at an individual on the basis of sex

10.  Displaying sexually suggestive objects

11, Sexual assault, sexual battery, or sexual coercion

School-Level Complaint Process/Grievance Procedure

*««Note: In its April 2011 Dear Colleague Letter: Sexual Violence and January 2001 Revised Sexual
Harassment Guidance, OCR acknowledges that procedures adopted by districts to address student
harassment complaints will vary considerably depending on a number of factors, including the size of the
district. Items #1-8 below reflect the factors relied on by OCR to ensure that a district's procedures are
"prompt and equitable” and are effective in remedying sexual harassment and preventing recurrence, ***

“»¥Note: While OCR requires prompt resolution of complaints, neither the law nor OCR delincates
specific time frames. OCR also recommends that the district's procedure include designated and
reasonably prompt timelines for the major stages of the complaint process. The timelines sugpested
below will normally be sufficient to comply with OCR's Guidance; however, OCR acknowledges that
whether a complaint is considered "prompt" may vary depending on the seriousness and complexity of
the circumstances. ***

***Note: Pursuant to 34 CFR 106.8, the district is required to designate a person(s) responsible for the
overall implementation of the requirements of Title 1X, including the receipt of complaints. For language
designating a district Coordinator for Nondiscrimination, see BP 5145.3 - Nondiscrimination/Harassment.

A




Depending on the size and structure of the district, sexual harassment complaints may be investigated

either by the Coordinator or principal at the applicable school site, in which case the Coordinator would

be responsible for overatl coordination and oversight to ensure consistency across the district, The
following section should be revised to reflect the title of the position responsible for investigation of
sexual harassment complaints. ***

*

OCR recommendations and may be revised to reflect district practic

**Note: The following optional grievance procedure, including any applicable timelines, is based on
e, L L ]

Complaints of sexual harassment, or any behavior prohibited by the district's
Nondiscrimination/Harassment policy - BP 5145.3, shall be handled in accordance with the
following procedure:

1.

Notice and Receipt of Complaint: Any student who believes he/she has been subjected
to sexual harassment or who has witnessed sexual harassment may file a complaint with
any school employee. Within 24 hours of receiving a complaint, the school employee
shall report it to the district Coordinator for Nondiscrimination/Principal. In addition, any
school employee who observes any incident of sexual harassment involving a student
shall, within 24 hours, report this observation to the Coordinator/Principal, whether or not
the victim files a complaint.

In any case of sexual harassment involving the Coordinator/Principal to whom the
complaint would ordinarily be made, the employee who receives the student's report or
who observes the incident shall instead report to the Superintendent or designee.

**Note: Inits April 2011 Dear Colleague Letter: Sexual Violence, OCR cautions that districts may
have an obligation to respond to student-on-student sexual harassment which occurs off school grounds or
outside school-sponsored or school-related programs or activities, since the sexual harassment may still

c

reate a hostile environment for the victim at school. ***

2. Initiation of Investigation: The Coordinator/Principal shall initiate an impartial

investigation of an allegation of sexual harassment within five school days of receiving
notice of the harassing behavior, regardless of whether a formal complaint has been filed.
The district shall be considered to have "notice™ of the need for an investigation upon
receipt of information from a student who believes he/she has been subjected to
harassment, the student's parent/guardian, an employee who received a complaint from a
student, or any employee or student who witnessed the behavior.

*"*Note:—According to the OCR's Guidance, while the nature and extent of the district's investigation
may be limited if the student wishes to remain anonymous or decides to not file a complaint, the district
must still take all feasible steps to respond to harassment of which it has notice. ***

If the Coordinator/Principal receives an anonymous complaint or media report about
alleged sexual harassment, he/she shall determine whether it is reasonable to pursue an
investigation considering the specificity and reliability of the information, the seriousness
of the alleged incident, and whether any individuals can be identified who were subjected
to the alleged harassment.

Es




Initial Interview with Student: When a student or parent/guardian has complained or
provided information about sexual harassment, the Coordinator/Principal shall describe
the district's grievance procedure and discuss what actions are being sought by the
student in response to the complaint. The student who is complaining shall have an
opportunity to describe the incident, identify witnesses who may have relevant
information, provide other evidence of the harassment, and put his/her complaint in
writing. If the student requests confidentiality, he/she shall be informed that such a
request may limit the district's ability to investigate.

Investigation Process: The Coordinator/Principal shall keep the complaint and allegation
confidential, except as necessary to carry out the investigation or take other subsequent
necessary action. (5 CCR 4964)

The Coordinator/Principal shall interview individuals who are relevant to the
investigation, including, but not limited to, the student who is complaining, the person
accused of harassment, anyone who witnessed the reported harassment, and anyone
mentioned as having relevant information. The Coordinator/Principal may take other
steps such as reviewing any records, notes, or statements related to the harassment or
visiting the location where the harassment is alleged to have taken place.

When necessary to carry out his/her investigation or to protect student safety, the
Coordinator/Principal also may discuss the complaint with the Superintendent or
designee, the parent/guardian of the student who complained, the parent/guardian of the
alleged harasser if the alleged harasser is a student, a teacher or staff member whose
knowledge of the students involved may help in determining who is telling the truth, law
enforcement and/or child protective services, and district legal counsel or the district's
risk manager.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

5.

Interim Measures: The Coordinator/Principal shall determine whether interim measures
are necessary during and pending the results of the investigation, such as placing students
in separate classes or transferring a student to a class taught by a different teacher.

Optional Mediation: In cases of student-on-student harassment, when the student who
complained and the alleged harasser so agree, the Coordinator/Principal may arrange for
them to resolve the complaint informally with the help of a counselor, teacher,
administrator, or trained mediator. The student who complained shall never be asked to
work out the problem directly with the accused person unless such help is provided and
both parties agree, and he/she shall be advised of the right to end the informal process at
any time.

(¢f. 5138 - Conflict Resolution)

7.

Factors in Reaching a Determination: In reaching a decision about the complaint, the



Coordinator/Principal may take into account:

a. Statements made by the persons identified above

b. The details and consistency of each person's account

c. Evidence of how the complaining student reacted to the incident

d. Evidence of any past instances of harassment by the alleged harasser

e. Evidence of any past harassment complaints that were found to be untrue

To judge the severity of the harassment, the Coordinator/Principal may take into consideration:

a. How the misconduct affected one or more students’ education
b. The type, frequency, and duration of the misconduct
c. The identity, age, and sex of the harasser and the student who complained, and the

relationship between them

d. The number of persons engaged in the harassing conduct and at whom the
harassment was directed

€. The size of the school, location of the incidents, and context in which they
occurred
f. Other incidents at the school involving different students
8. Written Report on Findings and Follow-Up: No more than 30 days after receiving the

complaint, the Coordinator/Principal shall conclude the investigation and prepare a
written report of his/her findings. This timeline may be extended for good cause. If an
extension is needed, the Coordinator/Principal shall notify the student who complained
and explain the reasons for the extension.

***Note: In its September 2008 publication, Sexual Harassment: It's Not Academic, OCR states that the
appropriate steps and responsive measures to remedy a violation should be tailored to the specific
situation. Examples of appropriate measures might include the development of new policies, counseling,
training, separating the victim and the barasser, or providing services to the student who was harassed,
such as tutoring or grade adjustment. ***

The report shall include the decision and the reasons for the decision and shall summarize
the steps taken during the investigation. If it is determined that harassment occurred, the
report shall also include any corrective actions that have or will be taken to address the
harassment and prevent any retaliation or further harassment. This report shall be
presented to the student who complained, the person accused, the parents/ guardians of the
student who complained and the student who was accused, and the Superintendent or

el







Notifications

***Note: In its January 2001 Revised Sexual Harassment Guidance, QCR states that a procedure for
sexual harassment complaints cannot be prompt or equitable unless it is widely disseminated and written
in language appropriate to the age of the school's students so that students understand how it works.
Examples include having copies of the procedures available throughout the school, publishing the
procedures in the student handbook, and identifying individuals who can explain how the procedure
works. ***

A copy of the district's sexual harassment policy and regulation shall:

1. Be included in the notifications that are sent to parents/guardians at the beginning of each
school year (Education Code 48980; 5 CCR 4917)

(cf. 5145.6 - Parental Notifications}

2. Be displayed in a prominent location in the main administrative building or other area
where notices of district rules, regulations, procedures, and standards of conduct are
posted, including school web sites (Education Code 231.5)

3. Be provided as part of any orientation program conducted for new students at the
beginning of each quarter, semester, or summer session (Education Code 231.5)

4, Appear in any school or district publication that sets forth the school's or district's
comprehensive rules, regulations, procedures, and standards of conduct (Education
Code 231.5)

| ¥*¥Note: Items #5 and #6 below are optional. ***

5. Be referenced in the student handbook
6. Be provided to employees and employee organizations

(11/01 3/09) 3/12

Adopted: May 10, 2006 GRAVENSTEIN UNION SCHOOL DISTRICT
February 12, 2014 Sebastopol, CA
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CSBA Sample

Administrative Regulation
Sexual Harassment

AR 51457
Students

***Note: Pursuant to 34 CFR 106.8, districts that receive federal financial assistance are
mandated to designate an employee to ensure district compliance with Title IX of the Education
Amendments of 1972 and its implementing regulations, including the investigation of complaints
alleging sex discrimination. The following paragraph specifies the position designated as the
district's Title IX Coordinator and compliance officer for purposes of complaints alleging sex
discrimination, including sexual harassment, filed under AR 1312.3 - Uniform Complaint
Procedures. To designate separate district employees to serve these functions, the district should
modify the following paragraph accordingly. ***

The district designates the following individual(s) as the responsible employee(s) to coordinate
its efforts to comply with Title IX of the Education Amendments of 1972 and California
Education Code 234.1, as well as to investigate and resolve sexual haragssment complaints under
AR 1312.3 - Uniform Complaint Procedures. The coordinator/compliance officer(s) may be
contacted at:

(title or position)

(address)

{telephone number)

(email)
(cf. 1312.3 - Uniform Complaint Procedures)

***Note: Education Code 212.5 defines sexual harassment as any unwelcome sexual advance,
request for sexual favors, and other verbal, visual, or physical conduct of a sexual nature, made
by someone in the educational setting. For purposes of suspension and expulsion, Education
Code 48900.2 defines sexual harassment as conduct, when considered from the perspective of a
reasonable person of the same gender as the victim, that is sufficiently severe or pervasive as to
have a negative impact upon the victim's academic performance or to create an intimidating,
hostile, or offensive educational environment for the victim. See AR 5144.1 - Suspension and

Expulsion/Due Process.***






4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene
gestures, or computer-generated images of a sexual nature

5. Spreading sexual rumors

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class
7. Massaging, grabbing, fondling, stroking, or brushing the body

8. Touching an individual's body or clothes in a sexual way

9. Impeding or blocking movements or any physical interference with school activities
when directed at an individual on the basis of sex

10.  Displaying sexually suggestive objects
11, Sexual assault, sexual battery, or sexual coercion
12. Electronic communications containing comments, words, or images described above

Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored
programs or activities will be regarded as sexual harassment in violation of district policy if it
has a continuing effect on or creates a hostile school environment for the complainant or victim
of the conduct.

Reporting Process and Complaint Investigation and Resolution

***Note: The following reporting process details site-level steps to be taken by students and
others for reporting sexual harassment incidents. In its January 2001 Revised Sexual
Harassment Guidance, OCR acknowledges that procedures adopted by districts to address
student harassment complaints will vary considerably depending on a number of factors,
including the size of the district.***

***#Note: Pursuant to Education Code 231.5, the district's policy must contain information on
where to obtain the specific procedure for reporting incidents of sexual harassment and pursuing
available remedies. In addition, 34 CFR 106.8 requires a district to adept and publish a
complaint procedure providing for a "prompt and equitable" resolution of student complaints
alleging sexual harassment, To avoid confusion that may arise from having a multiplicity of
complaint processes for resolving a variety of student complaints, it is recommended that
districts use their uniform complaint procedures (UCP) to investigate and resolve sexual
harassment complaints involving students and to track complaints through a districtwide system.
See AR 1312.3 - Uniform Complaint Procedures for details of these procedures.***

Any student who believes that he/she has been subjected to sexual harassment by another
student, an employee, or a third party or who has witnessed sexual harassment is strongly
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encouraged to report the incident to his/her teacher, the principal, or any other available school
employee. Within one school day of receiving such a report, the school employee shall forward
the report to the principal or the district's compliance officer identified in AR 1312.3. In addition,
any school employee who observes an incident of sexual harassment involving a student shall,
within one school day, report his/her observation to the principal or a district compliance officer.
The employee shall take these actions, whether or not the alleged victim files a complaint.

When a report or complaint of sexual harassment involves off-campus conduct, the principal
shall assess whether the conduct may create or contribute to the creation of a hostile school
environment. If he/she determines that a hostile environment may be created, the complaint shall
be investigated and resolved in the same manner as if the prohibited conduct occurred at school.

When a verbal or informal report of sexual harassment is submitted, the principal or compliance
officer shall inform the student or parent/guardian of the right to file a formal written complaint
in accordance with the district's uniform complaint procedures. Regardless of whether a formal
complaint is filed, the principal or compliance officer shall take steps to investigate the
allegations and, if sexual harassment is found, shall take prompt action to stop it, prevent
recurrence, and address any continuing effects.

If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within
two school days, forward the report to the compliance officer to initiate investigation of the
complaint. The compliance officer shall contact the complainant and investigate and resolve the
complaint in accordance with law and district procedures specified in AR 1312.3.

In investigating a sexual harassment complaint, evidence of past sexual relationships of the
victim shall not be considered, except to the extent that such evidence may relate to the victim's
prior relationship with the respondent.

In any case of sexual harassment involving the principal, compliance officer, or any other person
to whom the incident would ordinarily be reported or filed, the report may instead be submitted
to the Superintendent or designee who shall determine who will investigate the complaint.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

Confidentiality

**5Note: Pursuant to 5 CCR 4964, districts are required to keep complaints and allegations of
sexual harassment confidential, except when disclosure is necessary to further the investigation,
other needed remedial action, or ongeing monitoring.***

All complaints and allegations of sexual harassment shall be kept confidential except as
necessary to carry out the investigation or take other subsequent necessary action. (5 CCR

4964)

***Note: The Family Educational Rights and Privacy Act (FERPA) (20 USC 1232g; 34 CFR
99.1-99.67) protects student privacy, including student records such as the description of the
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corrective actions taken in response to a complaint of sexual harassment. Thus, districts are
advised to consult legal counsel in determining what information must be included in the final
written decision sent to the complainant and what information must not be included.***

***Note: In determining what information to include and not include in the final written decision
for complaints regarding sexual harassment, districts should be aware that current law (20 USC
1221) states that nothing in FERPA is to "be construed to affect the applicability of Title VI of
the Civil Rights Act of 1964, Title IX of Education Amendments of 1972, Title V of the
Rehabilitation Act of 1973, the Age Discrimination Act, or other statutes prohibiting
discrimination, to any applicable program.” OCR has interpreted these provisions to mean that
FERPA permits a district to disclose to a student, who was subjected to sexual harassment,
certain information about the sanctions imposed upon the offender when the sanctions directly
relate to the student. For instance, if properly remedying the impact of sexual harassment would
require disclosing to the alleged victim certain information on how the district disciplined the
alleged student offender (e.g., a stay away order), OCR would require the district to disclose that
information. ***

***Note: OCR's Revised Sexual Harassment Guidance indicates that if a complainant in a sexual
harassment case requests that his/her name or that of the victim not be revealed to the alleged
perpetrator or asks that the complaint not be pursued, the district should first inform the
complainant that honoring the request may limit its ability to respond and pursue disciplinary
action against the alleged perpetrator. However, in all instances, the district must continue to
ensure that it provides a safe and nondiscriminatory environment for all students. If thereisa
high risk of harm to the complainant or others (e.g., if the district has information that the alleged
perpetrator is a repeat offender) and the district cannot respend adequately to the risk without
disclosing the complainant’s identity, then in such limited circumstances the district may be
required to investigate the incident and disclose the complainant’s identity. If the district
determines that it will respect the confidentiality request, it should nevertheless take all
reasonable steps to investigate and respond to the complaint. Such steps may include limited
investigative activities that do not require the district to reveal the complainant's identity;
providing services to the complainant, such as counseling services; providing increased
monitoring, supervision, or security at locations or activities where the misconduct occurred;
providing training and education materials for students and employees; or changing and
publicizing the district's policies on sexual violence ***

However, when a complainant or victim of sexual harassment notifies the district of the
harassment but requests confidentiality, the compliance officer shall inform him/her that the
request may limit the district's ability to investigate the harassment or take other necessary
action, When honoring a request for confidentiality, the district will nevertheless take all
reasonable steps to investigate and respond to the complaint consistent with the request.

When a complainant or victim of sexual harassment notifies the district of the harassment but
requests that the district not pursue an investigation, the district will determine whether or not it
can honor such a request while still providing a safe and nondiscriminatory environment for all

students.
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(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)

Response Pending Investigation

*¥*Note: The following reporting process may be revised to reflect district practice. In its Q&A
on Campus Sexual Misconduct, OCR cautions that schools are responsible for redressing a
hostile environment that occurs on campus even if it relates to off-campus activities. ***

When an incident of sexual harassment is reported, the principal or designee, in consultation with
the compliance officer, shall determine whether interim measures are necessary pending the
results of the investigation. The principal/designee or compliance officer shall take immediate
measures necessary to stop the harassment and protect students and/or ensure their access to the
educational program. To the extent possible, such interim measures shall not disadvantage the
complainant or victim of the alleged harassment. Interim measures may include placing the
individuals involved in separate classes or transferring a student to a class taught by a different
teacher, in accordance with law and Board policy. The school should notify the individual who
was harassed of his/her options to avoid contact with the alleged harasser and allow the
complainant to change academic and extracurricular arrangements as appropriate. The school
should also ensure that the complainant is aware of the resources and assistance, such as
counseling, that are available to him/her. As appropriate, such actions shall be considered even
when a student chooses to not file a formal complaint or the sexual harassment occurs off school
grounds or outside school-sponsored or school-related programs or activities.

Notifications

***Note: In its January 2001 Revised Sexual Harassment Guidance, OCR states that a procedure
for sexual harassment complaints cannot be prompt or equitable unless it is widely disseminated
and written in language appropriate to the age of the school's students. Examples include
having a copy of the procedures available throughout the school, publishing the procedures in the
student handbook, and identifying individuals who can explain the procedure ***

A copy of the district's sexual harassment policy and regulation shall:

1. Be included in the notifications that are sent to parents/guardians at the beginning of each
school year (Education Code 48980; 5 CCR 4917)

(cf. 5145.6 - Parental Notifications)

*#*Note: In its April 20135 Dear Colleague Letter: Title IX Coordinators, OCR recommends
that districts use web posting and social media to disseminate their nondiscrimination notices,
policies, and procedures and communicate the contact information for current compliance
officer(s) to students, parents/guardians, and employees. Item #2 below may be modified to
reflect the means used by the district to disseminate its sexual harassment policy and
regulation.***
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exists for districts whose board adopts a resolution stating the district is unable to
comply due to fiscal hardship. Regulation updated to reflect a provision of SB
138 which requires direct certification of students' eligibility for free or reduced-
price meals based on their Medi-Cal participation. In both BP and AR, section
related to confidentiality and allowable purposes for sharing students’ free and
reduced-price meal eligibility information revised to reflect the elimination of Title |
program improvement.

See BP 3553

See AR 3553

Recruitment and Selection

(BP revised} Policy updated to expand discussion of possible recruitment
incentives, including subsidized housing programs for teachers and other
empioyees and NEW LAW (AB 99) which establishes the California Educator
Development grant program to assist districts with attracting and supporting the
preparation and continued learning of teachers, principals, and other school
leaders. Policy also reflects NEW LAW (AB 168) which prohibits districts from
seeking salary history information about an applicant and from relying on salary
history information as a factor in determining whether to offer employment or the
salary to offer an applicant, unless the salary information is disclosable under
state or federal law or the applicant voluntarily discloses the information without
prompting.

See BP 4111/4211/4311

Sexual Harassment

(BP/AR revised} Policy updated to provide a strong statement of the board's
commitment to provide a safe work environment that is free of sexual
harassment and intimidation and to align the process for filing complaints of
sexual harassment with AR 4030 - Nondiscrimination in Employment. Regulation
updated to reflect NEW LAW (5B 396) which requires districts to post a
Denartment of Fair Employment and Housing poster on transgender rights and, if
the Jistrict has 50 or more employees, to provide training to supervisors
regarding harassment based on gender identity, gender expression, and sexual
orientation.

See BP 4119.11/4219.11/4319. 11

See AR 4119.11/4219.11/4319. 11

Personal lilness/injury Leave















AVARS

CSBA Sample

Administrative Regulation
Federal Grant Funds

AR 3230
Business and Noninstructional Operations

***Note: The following administrative regulation reflects the major requirements of the Office
of Management and Budget's Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards (commonly called "Uniform Guidance"), as specified in 2
CFR 200.0-200.521 and Appendices I-XII, which governs the use of federal formula and
discretionary grant funds awarded to districts. Pursuant to 2 CFR 200.302, 200,318, and 200.319,
the district is mandated to adopt written procedures related to procurement, conflict of interest,
cash management, payments, and allowable costs.***

***Note: Public Contract Code 20111, as amended by SB 544 (Ch. 393, Statutes of 2017),
clarifies that districts participating in a federally funded child nutrition program, such as the
National School Lunch and/or Breakfast Program, must comply with the federal procurement
standards of 2 CFR 200.318-200.326.***

***¥Note: It is recommended that the district expand the following regulation and/or maintain a
comprehensive procedures manual which contains internal controls and grant management
standards used by the district to ensure the lawful expenditure of federal funds, including, but not
limited to, procedures and protocols for cash management, procurement, inventory management,
allowability of expenditures, "time and effort" reporting by personnel, and record retention.***

To ensure the lawful expenditure of any federal formula or discretionary grant funds awarded to
the district, the Superintendent or designee shall comply with the requirements of the Office of
Management and Budget's Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards (the "Uniform Guidance"), as contained in 2 CFR
200.0-200.521 and Appendices I-XIIL.

Allowable Costs

*#*Nwme. 2 CFR 200.302 mandates that districts develop written procedures for determining the
allowability of costs in accordance with 2 CFR 200.400-200.475 and the terms and conditions of
the federal grant award. Districts may revise this section or their detailed procedures manual to
reflect those requirements. ***

Prior to obligating or spending any federal grant funds, the Superintendent or designee shall
determine whether a proposed purchase is an allowable expenditure in accordance with 2 CFR
200.400-200.475 and the terms and conditions of the award. He/she shall also determine whether
the expense is a direct or indirect cost as defined in 2 CFR 200.413 and 200.414 and, if the
purchase will benefit other programs not included in the grant award, the appropriate share to be

—
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allocated to the federal grant.
{cf. 3350 - Travel Expenses)

***Note: Pursuant to Education Code 42126, which requires the Superintendent of Public
Instruction to prescribe a uniform format for district budgets, districts are required to use the
Standardized Account Code Structure (SACS). SACS ensures that districts meet state and federal
reporting guidelines and comply with generally accepted accounting principles prescribed by the
Governmental Accounting Standards Board. The California Department of Education's
Calitornia School Accounting Manual provides guidance regarding coding of revenues and
expenditures and reflects the Uniform Guidance.***

The Superintendent or designee shall review and approve all transactions involving federal grant
funds and shall ensure the proper coding of expenditures consistent with the California School
Accounting Manual.

{cf. 3300 - Expenditures and Purchases)
(cf. 3314 - Payment for Goods and Services)

Period of Performance

**¥*Note: Pursuant to 2 CFR 200.343, any federal funds that are not obligated or paid within the
appropriate timeframes must be returned to the awarding agency. Thus, districts should closely
monitor spending throughout the grant cycle. ***

All obligations of federal funds shall occur on or between the beginning and ending dates of the
grant project and shall be paid no later than 90 days after the end of the funding period, unless
specifically authorized by the grant award to be carried over beyond the initial term of the grant.
(2 CFR 200.77, 200.308, 200.309, 200.343)

Procurement

***Note: 2 CFR 200,110, as amended by 82 Fed. Reg. 22609, authorizes districts to delay
implementation of the procurement standards in the Uniform Guidance (2 CFR
200.317-200.326) until July 1, 2018 or such later date as may be approved in the Uniform
Guidance, Districts that choose to delay implementation are mandated by 2 CFR 200.110 to
document this decision in their procurement policies and should revise the following pr~~~raph
accordingly. ***

When procuring goods and services with a federal grant, the Superintendent or designee shall
comply with the standards contained in 2 CFR 200.317-200.326 and Appendix II of Part 200, or
with any applicable state law or distriet policy that is more restrictive.

As appropriate to encourage greater economy and efficiency, the Superintendent or designee

shall avoid acquisition of unnecessary or duplicative items, give consideration to consolidating
or breaking out procurements, analyze lease versus purchase alternatives, consider entering into
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an interagency agreement for procurement of common or shared goods and services, and/or use
federal excess or surplus property. (2 CFR 200.318)

***Note: 2 CFR 200.318 mandates that districts have written procedures that address all
applicable laws regarding the use of federal grant funds in procurement transactions. The U.S.
Department of Education's (USDOE) Questions and Answers Regarding 2 CFR Part 200
clarifies that such procedures must address issues related to the bid process (e.g., source
evaluation, protests, and claims) since 2 CFR 200.318 provides that the district is solely
responsible for settlement of all contractual and administrative issues arising out of the
procurement process.***

***Note: The following list reflects major requirements contained in the Uniform Guidance.
Districts may revise the following list or the district's comprehensive procedures manual to
include additional detail, such as a description of the documents that will be used (e.g., purchase
order, requisition), staff responsibilities, and the process for soliciting and receiving bids. ***

The procurement of goods or services with federal funds shall be conducted in a manner that
provides full and open competition in accordance with state laws and district regulations and the
following requirements:

***Note: 2 CFR 200.67 permits districts to establish simplified procurement procedures for
"micro-purchases," as described in item #1 below. Pursuant to 48 CFR 2,101, the threshold for
such purchases is $3,500 except as otherwise specified, and will be periodically adjusted for
inflation. Use of the simplified procedures requires that the district determine the price to be
"reasonable.” According to the USDOE's Questions and Answers Regarding 2 CFR Part 200, a
documented review of web sites would meet this requirement, ***

***Note: The "small purchases" limit under the Umiform Guidance (item #2 below) is $150,000.
However, the more restrictive California bid limits in Public Contract Code 20111 and district
procurement policies must be applied to define the "small purchase” requirements.***

***#Note: Any purchases above the California bid limits (see BP/AR 3311 - Bids) must follow
California law.***

1. Any purchase of supplies or services that does not exceed the "micro-purchase"” threshold
specified in 48 CFR 2.101 may be awarded without seliciting competitive quotes, provided that
the district considers the price to be reasonable and maintains written evidence of this
reasonableness in the record of all micro-purchases. (2 CFR 200.67, 200.320)

2. For any purchase that exceeds the micro-purchase threshold but is less than the bid limit
required by Public Contract Code 20111, the Superintendent or designee shall utilize
"small-purchase" procedures that include obtaining price or rate quotes from an adequate number
of qualified sources. (2 CFR 200.320)

3. Contracts for goods or services over the bid limits required by Public Contract Code
20111 shall be awarded pursuant to California law and AR 3311 - Bids, unless exempt from
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bidding under the law.
(cf. 3311 - Bids)

4, If a purchase is exempt from bidding and the district's solicitation is by a request for
proposals, the award may be made by either a fixed-price or cost-reimbursement type contract
awarded to the entity whose proposal is most advantageous to the program, with price and other
factors considered. (2 CFR 200.320)

(cf. 3312 - Contracts)

5. Procurement by noncompetitive proposals (sole sourcing) may be used only when the
item is available exclusively from a single source, the need or emergency will not permit a delay
resulting from competitive solicitation, the awarding agency expressly authorizes sole sourcing
in response to the district's request, and/or competition is determined inadequate after solicitation
of a number of sources. (2 CFR 200.320)

6. Time and materials type contracts may be used only after a determination that no other
contract is suitable and if the contract includes a ceiling price that the contractor exceeds at its
own risk. Time and materials type contract means a contract for which the cost is the sum of the
actual cost of materials and direct labor hours charged at fixed hourly rates that reflect wages,
general administrative expenses, and profit. (200.328)

*¥*¥Note: 2 CFR 200.213 restricts districts from procuring goods or services from entities that
have been suspended or otherwise excluded from participation in federal assistance programs or
activities. Districts may require certification of eligibility from the vendor or use the federal
System for Award Management web site to determine whether a particular entity has been
excluded.***

For any purchase of $25,000 or more, the Superintendent or designee shall verify that any vendor
which is used to procure goods or services is not excluded or disqualified by the federal
govemment. (2 CFR 180.220, 200.213)

***Note: 2 CFR 200.319 mandates that districts have written procedures for procurement
transactions that include the following components. ***

All solicitations shall incorporate a clear and accurate description of the technical requirements
for the material, product, or service to be procured. Such description shall not, in competitive
procurements, contain features which unduly restrict competition. The description shall avoid
detailed product specifications to the extent possible, but may include a statement of the
qualitative nature of the material, product, or service to be procured and, when necessary, shall
set forth those minimum essential characteristics and standards to which it must conform if it is
to satisfy its intended use. When it is impractical or not economical to make a clear and accurate
description of the technical requirements, a brand name or equivalent description may be used to
define the performance or other salient requirements of procurement, clearly stating the specific
features of the named brand which must be met by offers. In addition, every solicitation shall
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identify all requirements which the offer must fulfill and any other factors to be used in
evaluating bids or propesals. (2 CFR 200.319)

The Superintendent or designee shall maintain sufficient records to document the procurement,
including, but not limited to, the rationale for the method of procurement, selection of the
contract type, contractor selection or rejection, and the basis for the contract price. (2 CFR
200.318)

The Superintendent or designee shall ensure that all contracts for purchases using federal grant
funds contain the applicable contract provisions described in Appendix II to Part 200 - Contract
Provisions for Non-Federal Entity Contracts Under Federal Awards. (2 CFR 200.326)

Capital Expenditures

***Note: 2 CFR 200.313 and 200.439 require a district receiving federal grant funds to obtain
prior written approval from the awarding agency before incurring the cost of a capital
expenditure, as defined in 2 CFR 200.12 and 200.13. See AR 3512 - Equipment for further
information about requirements related to equipment purchased with federal funds, including
labeling, maintenance, and inventory of the equipment and continued use of the equipment after
the program ceases to be supported by federal funds. ***

The Superintendent or designee shall obtain prior written approval from the awarding agency
before using federal funds to make capital expenditures, including the acquisition of land,
facilities, equipment, and intellectual property and expenditures to make additions,
improvements, modifications, replacements, rearrangements, reinstallations, renovations, or
alterations to capital assets that materially increase their value or useful life. (2 CFR 200.12,
200.13, 200.20, 200.33, 200.48, 200.58, 200.89, 200.313, 200.439)

Conflict of Interest

***Note: 2 CFR 200.318 mandates that districts maintain written standards of conduct covering
conflicts of interest and the performance of employees engaged in the selection, award, and
administration of contracts, ***

No Governing Board member, district employee, or district representative shall participate in the
selection, award, or administration of a contract supported by federal funds if he/she has a real or
apparent conflict of interest, such as when he/she or a member of his/her immediate family,
his/her partner, or an organization which employs or is about to employ any of them has a
financial interest in or a tangible personal benefit from a firm considered for a contract. Such
persons are prohibited from soliciting or accepting gratuities, favors, or anything of monetary
value from contractors or subcontractors unless the gift is an unsolicited item of nominal value.
(2 CFR 200.318)

Employees engaged in the selection, award, and administration of contracts shall also comply
with BB 9270 - Conflict of Interest.
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(cf. 9270 - Contlict of Interest)
Cash Management

***¥Note: Pursuant to 2 CFR 200.302, districts are mandated to develop written procedures to
implement the requirements of 2 CFR 200.305.%**

The Superintendent or designee shall ensure the district's compliance with 2 CFR 200.305
pertaining to payments and cash management, including compliance with applicable methods
and procedures that minimize the time elapsing between the transfer of funds to the district and
the district's disbursement of funds. (2 CFR 200.305)

***Note: Pursuant to 2 CFR 200.303, a district may be paid in advance by the awarding agency
if it maintains written procedures that minimize the time elapsing between the transfer of funds
and disbursement by the district as well as financial management systems that meet the standards
for fund control and accountability as established in the Uniform Guidance.***

When authorized by law, the district may receive advance payments of federal grant funds,
limited to the minimum amounts needed and timed in accordance with the actual immediate cash
requirements of the district for carrying out the purpose of the program or project. Except under
specified conditions, the district shall maintain the advance payments in an interest-bearing
account. The district shall remit interest earned on the advanced payment to the awarding agency
on an annual basis, but may retain interest amounts specified in 2 CFR 200.305 for
administrative expenses. (2 CFR 200.305)

When required by the awarding agency, the district shall instead submit a request for
reimbursement of actual expenses incurred. The district may also request reimbursement as an
alternative to receiving advance payments. (2 CFR 200.305)

The Superintendent or designee shall maintain source documentation supporting the expenditure
of federal funds, such as invoices, time sheets, payroll stubs, or other appropriate documentation.

Personnel

***Note: In order to charge staff compensation as an allowable expense of federal grant funds
pursuant to 2 CFR 200.430, employees must document the amount of time they spend on grant
activities supported by federal funds. These documents, known as "time and effort” records, are
used to charge the costs of personnel compensation to federal grants. It is recommended that the
district's administrative regulation reflect district practice for documenting time and effort, such
as the type of documentation maintained, signature requirements, how often certifications will be
completed, and review of the records by a supervisor.***

All district employees who are paid in full or in part with federal funds, including employees
whose salary is paid with state or local funds but is used to meet a required match or in-kind
contribution to a federal program, shall document the amount of time they spend on grant
activities. (2 CFR 200.430)
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***Note: The CDE's program monitoring process (the Administrative Review) requires districts
to continually notify parents/guardians of district policies regarding meal payments, including
charge accounts and alternate meals if applicable. Districts should, at a minimum, inform
parents/guardians at the beginning of the school year and on an ongoing basis of district practices
for students who have lost or forgotten their meal payment. In addition, districts should set up a
system for notifying parents/guardians when a student's meal payment account has a low or
negative balance.***

**¥Note: According to the USDA's Memorandum SP-23-2017, the district's policy on delinquent
meal payments must be communicated in writing to all households at the start of each school
year and to households transferring to the school during the school year, CDE's Nutrition
Services Division Management Bulletin SNP-03-2017 states that, at a minimum, districts should
use the methods specified below to communicate the district's meal policy. ***

At the beginning of the school year, and whenever a student enrolls during the school year,
parents/guardians shall be notified of the district's meal payment policies and be encouraged to
prepay for meals whenever possible. The Superintendent or designee shall communicate the
district's meal payment policies through multiple methods, including, but not limited to:

1. Explaining the meal charge policy within registration materials provided to
parents/guardians at the start of the school year

2. Including the policy in print versions of student handbooks, if provided to
parents/guardians annually

3. Providing the policy whenever parents/guardians are notified regarding the application
process for free and reduced-price meals, such as in the distribution of applications at the start of
the school year

4. Posting the policy on the district's web site

5. Establishing a system to notify parents/guardians when a student's meal payment account
has a low or negative balance

(cf. 1113 - District and School Web Sites)
(cf. 5145.” Parental Notifications)

#*¥Note: The following optional paragraph may be revised to reflect district practice.
According to the USDA's "FAQs About School Meals," any district that participates in the
National School Lunch and/or Breakfast Program and has one or more schools which use a
system of meal tickets (or tokens, cards, or other similar medium of exchange)} may limit the
number of lost or stolen tickets it will replace for students each school year, as long as the limit is
set at three or more. However, such a limit may only be established if the school (1) advises
students and parents/guardians of the district's rules regarding replacement tickets at the
beginning of the school year and/or when applications for free and reduced-price meals are
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distributed or approved; (2) issues at least one advance warning to the student or his/her
parent/guardian prior to refusing to issue a replacement ticket; and (3) does not deny meals to
prekindergarten or younger primary students or students with disabilities who may be unable to
take full responsibility for their meal tickets. Although these requirements apply only to
students who qualify for free or reduced-price meals, the USDA recommends that districts apply
the same limits for students who pay full price for their meals in order to ensure that needy
students are not overtly identified because of a disparate ticket replacement policy . ***

In any schoo! that uses a system of meal tickets or other similar medium of exchange rather than
an electronic point-of-sale system, the Superintendent or designee shall develop a process for
providing replacement tickets to any student who reports his/her tickets as lost or stolen.
However, whenever any student reports an excessive number of lost or stolen tickets, the
Superintendent or designee shall notify the parent/guardian and may provide an alternative
method of tracking meal usage for that student.

In order to avoid potential misuse of a student's food service account by someone other than the
student in whose name the account has been established, the Superintendent or designee shall
verify a student’s identity when setting up the account and when charging any meal to the
account. The Superintendent or designee shall investigate any claim that a bill does not belong to
a student or is inaccurate, shall not require a student to pay a bill that appears to be the result of
identity theft, and shall open a new account with a new account number for a student who
appears to be the subject of identity thef.

(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)

**¥Note: Pursuant to CDE's Nutrition Services Division Management Bulletin SNP-03-2017,
districts must ensure that students who are approved for reduced-price meals receive all meals
that are paid for. Any excess payments must be either carried over or refunded to the
parents/guardians. The following paragraph extends this provision to also apply to students
paying for full-price meals.***

Any payments made to a student’s food service account shall, if not used within the school year,
be carried over into the next school year or be refunded to the student's parents/guardians.

Unpaid and Delinquent Meal Charges

***Note: The following section reflects requirements applicable to districts participating 1n the
National School Lunch and/or Breakfast Program and may also be used by districts that do not
participate in the program ***

**¥Note: Pursuant to USDA Memorandum SP 46-2016, districts participating in the National
School Lunch and/or Breakfast program are mandated to have a written and clearly
communicated meal charge policy which includes, but is not limited to, policy on the collection
of delinquent meal charge debt. Such policy may be consistent for all students or vary by grade
level. The following section may be revised to reflect district practice.***
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#%*Note: Pursuant to Education Code 49557.5, as added by SB 250 (Ch. 726, Statutes of 2017),
the district must notify parents/guardians within 10 days of a negative balance in their child's
school meal account. Prior to sending the notification to the parent/guardian, the district must
exhaust all options and methods to certify the student for free or reduced-price meals. The
district is required to reimburse meal fees paid by the parent/guardian during any time that the
student would have been eligible for free or reduced-price meals, to the extent that the expense is
reimbursable under the National School Lunch Program.***

#x*Note: At its discretion, the district may choose to also notify parents/guardians before the
student's meal account reaches a negative balance. The following paragraph may be modified to
reflect district practice. ***

No later than 10 days after a student's school meal account has reached a negative balance, the
Superintendent or designee shall so notify the student's parent/guardian. Before sending this
notification, the district shall exhaust all options and methods to directly certify the student for
free or reduced-price meals. If the district is not able to directly certify the student, the notice to
the parent/guardian shall include a paper copy of, or an electronic link to, an application for free
or reduced-price meals and the Superintendent or designee shall contact the parent/guardian to
encourage submission of the application. (Education Code 49557.5)

#**Note: Education Code 49557.5, as added by SB 250 (Ch. 726, Statutes of 2017), prohibits the
use of a debt collector to collect unpaid school meal fees.***

The district may attempt to collect unpaid school meal fees from a parent/guardian, but shall not
use a debt collector. (Education Code 49557.5)

«+«Note: The following optional paragraph reflects CDE guidance in its Nutrition Services
Division Management Bulletin SNP-03-2017 ***

The Superintendent or designee may enter into an agreement with a student's parent/guardian for
payment of the student's unpaid meal charge balance over a period of time. As necessary, the
repayment plan may allow the unrecovered or delinquent debt to carry over into the next fiscal

year,

The district shall not direct any action toward a student to collect unpaid school meal fees.
{Education Code 49557.5"

***Note: CDE's Nutrition Services Division Management Bulletin SNP-03-2017 requires that
the district's unpaid meal policy conform with the cost principles set forth in 2 CFR 200.426, as
provided below.***

The district's efforts to collect debt shall be consistent with district polictes and procedures,

California Department of Education (CDE) guidance, and 2 CFR 200.426. The district shall not
spend more than the actual debt owed in efforts to recover unpaid meal charges.
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***Note: Pursuant to CDE's Nutrition Services Division Management Bulletins SNP 06-2015
and SNP-03-2017, delinquent debt must be reclassified as bad debt and written off as an
operating loss if it is not paid by the end of the fiscal year in which the debt was incurred, unless
the district enters into a repayment plan with the parent/guardian prior to the end of the fiscal
year or the debt occurs fewer than 90 days prior to the end of the fiscal year. Federal funds are
not available to reimburse the district for bad debt. Districts are required to maintain related
records in accordance with 7 CFR 210.9 and 210.15 ***

The Superintendent or designee shall maintain records of the efforts made to collect unpaid meal
charges and, if applicable, financial documentation showing when the unpaid meal balance has
become an operating loss.

Reimbursement Claims

*¥¥Note: To streamline administration of state and federal meal programs, CDE has developed
an online Child Nutrition Information and Payment System which must be used to submit
reimbursement claims and to submit and track the status of applications and USDA food
requests. ***

The Superintendent or designee shall maintain records of the number of meals served each day
by school site and by category of free, reduced-price, and full-price meals. The Superintendent
or designee shall submit reimbursement claims for school meals to CDE using the online Child
Nutrition Information and Payment System.

Donation of Leftover Food

**¥Note: The following section is optional and may be revised to reflect district practice. Health
and Safety Code 114079, as amended by SB 557 (Ch. 285, Statutes of 2017), authorizes districts
to provide "sharing tables” where food service staff, students, and faculty may return appropriate
food items which may then be shared with other students or donated to a food bank or any other
nonprofit charitable organization, ***

To minimize waste and reduce food insecurity, the district may provide sharing tables where
students and staff may return appropriate unused cafeteria food items to be made available to
students during the course of a regular school meal time. If food on the sharing tables is not
taken by a student, the school cafeteria may donate the food to a food bank or any other
nonprofit charitable organization. (Health and Safety Code 114079)

Food that may be donated includes prepackaged, nonpotentially hazardous food with the
packaging still intact and in good condition, whole uncut produce, unopened bags of sliced fruit,
unopened containers of milk that are immediately stored in a cooling bin maintained at 41
degrees Fahrenheit or below, and perishable prepackaged food if it is placed in a proper
temperature-controlled environment. The preparation, safety, and donation of food shall be
consistent with Health and Safety Code 113980. (Health and Safety Code 114079)

Cafeteria Fund
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**¥Note: Education Code 38091 authorizes the Governing Board to establish one or more
cafeteria revolving accounts to be treated as revolving cash accounts of the cafeteria fund.***

All proceeds from food sales and other services offered by the cafeteria shall be deposited in the
cafeteria fund as provided by law. The income and expenditures of any cafeteria revolving
account established by the Governing Board shall be recorded as income and expenditures of the
cafeteria fund. (Education Code 38090, 38091)

(cf. 3100 - Budget)
(cf. 3300 - Expenditures and Purchases)

The cafeteria fund shall be used only for those expenditures authorized by the Board as
necessary for the operation of school cafeterias in accordance with Education Code
38100-38103, 2 CFR Part 200 Appendix VII, and the California School Accounting Manual.

Any charges to, or transfers from, a food service program shall be dated and accompanied by a
written explanation of the expenditure's purpose and basis. (Education Code 38101)

(cf. 3110 - Transfer of Funds)

**¥Note: The following optional paragraph may be revised to reflect district practice. 2 CFR
Part 200 Appendix VII and USDA guidance, Indirect Costs: Guidance for State Agencies and
School Food Authorities, provide information regarding allowable indirect costs that may be
charged to the nonprofit school food service account. Indirect costs are those that are incurred for
the benefit of multiple programs or objectives and typically support administrative overhead
functions (e.g., accounting, payroll, purchasing, utilities, janitorial services). Each program or
objective that benefits from the indirect cost bears a commensurate portion of the cost. Costs
may be charged to the nonprofit food service account only if properly documented.***

Indirect costs charged to the food service program shall be based on either the district's prior year
indirect cost rate or the statewide average approved indirect cost rate for the second prior fiscal
year, whichever is less. (Education Code 38101)

***Note' Pursuant to 7 CFR 210.7 and 220.14, net cash resources (i.e., all monies that have
accrued to the nonprofit school food service at any given time, less cash payable) should not
exceed three months average expenditures, If there *- a surplus, the~ ~~~~="ing *~ USD#
guidance, Indirect Costs: Guidance for State Agencies and School Food Authorities, the district
must lower the price of paid lunches, improve food quality, or make other improvements to
school meal operations. The spending plan developed by the district under such circumstances
must be approved by the CDE.***

Net cash resources in the nonprofit school food service shall not exceed three months average
expenditures. (2 CFR 220.14)

U.S. Department of Agriculture Foods
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***Note: The following optional section is for use by districts that participate in the National
School Lunch Program and receive foods from the USDA pursuant to 42 USC 1755 and 7 CFR
250.1-250.70. CDE is responsible for ordering and distributing USDA foods for use in California
schools. Pursuant to 42 USC 1758, USDA must ensure that foods offered through this program
reflect the most recent Dietary Guidelines for Americans. ***

The Superintendent or designee shall ensure that foods received through the U.S. Department of
Agriculture (USDA) are handled, stored, and distributed in facilities which: (7 CFR 250.14)

1. Are sanitary and free from rodent, bird, insect, and other animal infestation
2, Safeguard foods against theft, spoilage, and other loss

3. Maintain foods at proper storage temperatures

4. Store foods off the floor in a manner to allow for adequate ventilation

5. Take other protective measures as may be necessary

The Superintendent or designee shall maintain inventories of USDA foods in accordance with 7
CFR 250.59 and CDE procedures, and shall ensure that foods are used before their expiration
dates.

USDA donated foods shall be used in school lunches as far as practicable. USDA foods also may
be used in other nonprofit food service activities, including, but not limited to, school breakfasts
or other meals, a la carte foods sold to students, meals served to adults directly involved in the
operation and administration of the food service and to other school staff, and training in
nutrition, health, food service, or general home economics instruction for students, provided that
any revenues from such activities accrue to the district's nonprofit food service account. (7 CFR
250.59)

Contracts with Outside Services

***Note: The following optional section is for use by districts that contract for food service
management services pursuant to Education Code 49554, 42 1JSC 1758, or 7 CFR 210.16 or
,;0...,“.14-:...g Sev(y:f\ﬂﬁ mreonant 10 Edl-nni-;nn Mada As]n‘l ":, and c-h.r\n]f] ha mnA;‘F;nd tn re‘ﬂpr‘j the

type(s) of contracis in the district; see tne accompanying 30ara poLcy.

The term of any contract for food service management or consulting services shall not exceed
one year. Any renewal of the contract or further requests for proposals to provide such services
shall be considered on a year-to-year basis, (Education Code 45103.5; 7 CFR 210.16)

Any contract for management of the food service operation shall be approved by CDE and

comply with the conditions in Education Code 49554 and 7 CFR 210.16 as applicable. The
district shall retain control of the quality, extent, and general nature of its food services,
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including prices to be charged to students for meals, and shall monitor the food service operation
through periodic on-site visits. The district shall not enter into a contract with a food service
company to provide a la carte food services only, unless the company agrees to offer free,
reduced-price, and full-price reimbursable meals to all eligible students. (Education Code
49554; 42 USC 1758; 7 CFR 210.16)

Any contract for consulting services shall not result in the supervision of food service classified
staff by the management consultant, nor shall it result in the elimination of any food service
classified staff or position or have any adverse effect on the wages, benefits, or other terms and
conditions of employment of classified food service staff or positions. All persons providing
consulting services shall be subject to applicable employment conditions related to health and
safety as listed in Education Code 45103.5. (Education Code 45103.5)

(cf. 3312 - Contracts)

(cf. 3515.6 - Criminal Background Checks for Contractors)
{cf. 3600 - Consultants)

(cf. 4112.4/4212.4/4312.4 - Health Examinations)

(cf. 4212 - Appointmenis and Conditions of Employment)
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**¥Note: The following paragraph is for use by districts participating in the National School
Lunch and/or Breakfast Program. Pursuant to 42 USC 1776, such districts must ensure that food
service personnel and other appropriate personnel who conduct or oversee administrative
procedures receive training on administrative practices (i.e., training in application, certification,
verification, meal counting, and meal claiming procedures) al least once each year. In addition,
all food service personnel are required to receive annual training that (1) is designed to improve
the accuracy of approvals for free and reduced-price meals and the identification of reimbursable
meals at the point of service and (2) includes modules on nutrition, health and food safety
standards and methodologies, and any other appropriate topics as determined by the U.S.
Secretary of Agriculture. The CDE provides online training that meets these requirements; see
the CDE's web site.***

At least once each year, food service administrators, other appropriate personnel who conduct or
oversee administrative procedures, and other food service personnel shall receive training
provided by the California Department of Education (CDE). (42 USC 1776)

Meal Sales

*»¥Note: The following section may be revised by districts that have one or more high-poverty
schools that operate under the federal universal meal service provision (42 USC 175%a), which
provides breakfast and/or lunch free of charge to all students at the school. For further
information, see BP/AR 3553 - Free and Reduced Price Meals.***

Meals may be sold to students, district employees, Board members, and employees or members
of the fund or association maintaining the cafeteria. (Education Code 38082)

***Note: Pursuant to Education Code 38082, the Governing Board may adopt a resolution to
authorize serving meals to additional persons other than those listed above. CDE's Nutrition
Services Division Management Bulletin No. 00-111 states that the Board's policy or resolution
must specify the means for serving those persons and indicates that using funds from the
National School Lunch or Breakfast Program to serve any nonstudent would be contrary to
program goals. The following optional paragraph is for districts that have adopted such a
resolution and should be revised to reflect district practice.***

In addition, meals may be sold to nonstudents, including parents/guardians, volunteers, students’
siblings, or other individuals, who are on campus for a legitimate purpose. Any meals served to
nonstudents shall not be subsidized by federal or state reimbursements, food service revenues, or
U.S. Department of Agriculture (USDA) foods.

**¥Note: Pursuant to Education Code 38084, the district may determine meal prices consistent

with the goal of paying the costs of maintaining the cafeterias (exclusive of the costs of housing
and equipping cafeterias, or other costs determined by Board resolution, pursuant to Education

Code 38100).***

**#*Note: Students who meet federal eligibility criteria for the reduced-price meal program
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cannot be charged more than the amounts listed in 42 USC 1758 and 1773; see AR 3553 - Free
and Reduced Price Meals. For information about setting prices for full-price meals, see 42 USC
1760 and CDE's Nutrition Services Division Management Bulletin USDA-SNP-16-2012.***

Meal prices, as recommended by the Superintendent or designee and approved by the Board,
shall be based on the costs of providing food services and consistent with Education Code 38084
and 42 USC 1760.

***Note: Pursuant to USDA Memorandum SP 46-2016, districts participating in the National
School Lunch and/or Breakfast program are mandated to have a written and clearly
communicated meal charge policy which includes, but is not limited to, policy on the collection
of delinquent meal charge debt. See the accompanying administrative regulation for additional
language fulfilling this mandate. Pursuant to Education Code 49557.5, as added by SB 250 (Ch.
726, Statutes of 2017), districts must make the meal charge policy public.***

The Superintendent or designee shall establish strategies and procedures for the collection of
meal payments, including delinquent meal payments. Such procedures shall conform with 2 CFR
200.426 and any applicable CDE guidance. The Superintendent or designee shall clearly
communicate these procedures to students and parents/guardians, and shall make this policy and
the accompanying administrative regulation available to the public.

***Note: Pursuant to CDE's Nutrition Services Division Management Bulletin SNP-03-2017,
the district's unpaid meals policy must ensure that students with unrecovered or delinquent debt
are not overtly identified. In addition, Education Code 49557.5, as added by SB 250 (Ch. 726,
Statutes of 2017), requires any district that participates in the National School Lunch and/or
Breakfast Program to ensure that students with unpaid meal fees are not shamed or treated
differently than other students.***

The Superintendent or designee shall ensure that a student whose parent/guardian has unpaid
school meal fees js not overtly identified, shamed, treated differently, or served a meal that
differs from the meal served to other students. (Education Code 49557.5)

***Note: Education Code 49557 requires the Board to approve a plan that ensures students
eligible to receive free or reduced-price meals are not treated differently from other students,
including, but not limited to, assurance that eligible students will not be overtly identified by the
use of special tokens, tickets, or any other means. For additional language addressing this
requirement, see BP/AR 3553 - Free and Reduced Price Meals.***

Students who are enrolled in the free or reduced-price meal program shall receive meals free of
charge or at a reduced price in accordance with law, Board policy, and administrative regulation.

Such students shall not be overtly identified or treated differently from other students.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3553 - Free and Reduced Price Meals)

Cafeteria Fund
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***¥Note: Pursuant to Education Code 38090, money received for the sale of food or for any
services performed by the cafeterias may be paid into the county treasury to the credit of a
"cafeteria fund" for the district.***

The Superintendent or designee shall establish a cafeteria fund independent of the district's
general fund.

***¥Note: Education Code 38103 allows the Board, at its discretion and with the approval of the
County Superintendent of Schools who is responsible for a countywide payroll/retirement system
under Education Code 42646, to have wages, salaries, and benefits of food service employees
paid either from the district's general fund (Option 1 below) or from the district's cafeteria fund
(Option 2).***

OPTION 1: The wages, salaries, and benefits of fooed service employees shall be paid from the
district's general fund. At any time, the Board may order reimbursement from the district's
cafeteria fund for these payments in amounts prescribed by the Board and not exceeding the
costs actually incuited.  (Education Code 38103)

OPTION 2: The wages, salaries, and benefits of food service employees shall be paid from the
cafeteria fund. (Education Code 38103)

***Note: The following optional paragraph may be revised to reflect district practice. 2 CFR
Part 200, Appendix VII and USDA guidance, Indirect Costs: Guidance for State Agencies and
School Food Authorities, provide information regarding allowable indirect costs that may be
charged to the nonprofit school food service account. Also see the accompanying
administrative regulation. ***

The Superintendent or designee shall ensure that state and federal funds provided through school
meal programs are allocated only for purposes related to the operation or improvement of food
services and reasonable and necessary indirect program costs as allowed by law.

{cf. 3230 - Federal Grant Funds)
(cf. 3400 - Management of District Assets/Accounts)
(cf. 3460 - Financial Reports and Accountability)

Contracts with Qutside Services

*#*Note: The following section is optional. Pursuant to Education Code 45103.5, the district is
authorized to contract for consulting services related to food service management. 42 USC 1758,
7 CFR 210.16, and Education Code 45103.5 authorize a district, under specified conditions and
with approval of the CDE, to contract with a food service management company to manage its
food service operation in one or more of its schools. See the accompanying administrative
regulation for related requirements.***

With Board approval, the district may enter into a contract for food service consulting services or
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Furthermore, the district shall accept a bid or price for an agricultural product grown in
Califormia before accepting a bid or price for an agricultural product grown outside the state, if
the quality of the California-grown product is comparable and the bid or price does not exceed
the lowest bid or price of a product produced outside the state. (Food and Agriculture Code

585935)

***Note: Pursuant to Public Contract Code 20111, as amended by SB 544 (Ch. 395, Statutes of
2017), districts participating in a federally funded child nutrition program, such as the National
School Lunch and/or Breakfast Program, must comply with the federal procurement standards of
2 CFR 200.318-200.326 in regard to bid solicitations and awards. Also see BP/AR 3230 -
Federal Grant Funds. Districts that do not participate in such a program may revise the following
paragraph, ***

Bid solicitations and awards for purchases of equipment, materials, or supplies in support of the
district's child nutrition program, or for contracts awarded pursuant to Public Contract Code
2000, shall be consistent with the federal procurement standards in 2 CFR 200.318-200.326.
Awards shall be let to the most responsive and responsible party. Price shall be the primary
consideration, but not the only determining factor, in making such an award. (Public Contract
Code 20111)

Program Monitoring and Evaluation

The Superintendent or designee shall present to the Board, at least annually, financial reports
regarding revenues and expenditures related to the food service program.

*#*Note: The following paragraph is for use by districts that have one or more schools
participating in the National School Lunch Program, School Breakfast Program, Seamless
Summer Feeding Option, and/or other federal meal program. The state monitoring process (the
Administrative Review) includes a review of district compliance with requirements for federal
meal programs, including a review of resource management in the food service program as
provided in the following paragraph. Each district is reviewed at least once every three years.
See the CDE's nutrition services web site for a current list of documents that may be requested
for the review.***

*#*Note: During the Administrative Review, CDE will review district policies on charge
accounts, alternate meals, unpaid meal charges, and guidelines for continually notifying
parents/guardians of these policies.”™ ™

The Superintendent or designee shall provide all necessary documentation required for the
Administrative Review conducted by the CDE to ensure compliance of the district's food service
program with federal requirements related to maintenance of the nonprofit school food service
account, mea! charges, paid lunch equity, revenue from nonprogram goods, indirect costs, and
USDA foods,

(cf. 3555 - Nutrition Program Compliance)
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Legal Reference:

EDUCATION CODE

38080-38086 Cafeteria, establishment and use
38090-38095 Cafeterias, funds and accounts
38100-38103 Cafeterias, allocation of charges
42646 Alternate payroll procedure

45103.5 Contracts for management consulting services; restrictions
49490-49493 School breakfast and lunch programs
49500-49505 School meals

49554 Contract for services

49550-49564.5 Meals for needy students
49580-49581 Food recovery program

FOOD AND AGRICULTURE CODE

58595 Preference for California-grown agricultural products
HEALTH AND SAFETY CODE

113700-114437 California Retail Food Code
PUBLIC CONTRACT CODE

2000-2002 Responsive bidders

20111 Contracts

CODE OF REGULATIONS, TITLE 5

15550-15565 School lunch and breakfast programs
UNITED STATES CODE, TITLE 42

1751-1769) School lunch programs

1771-1791 Child nutrition, including:

1773 School breakfast program

CODE OF FEDERAL REGULATIONS, TITLE 2
200.56 Indirect costs, definition

200.318-200.326 Procurement standards
200.400-200.475 Cost principles

200 Appendix VII Indirect cost proposals

CODE OF FEDERAL REGULATIONS, TITLE 7
210.1-210.31 National School Lunch Program
220.1-220.21 National School Breakfast Program
250.1-250.70 USDA foods

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

California School Accounting Manual

Food Distribution Program Administrative Manual

Storage and Inventory Management of U.S. Department of Agriculture Foods, NSD
Management Bulletin, FDP-01-2018, January 2018

Unpaid Meal Charges: Local Meal Charge Policies, Clarification on Collection of Delinquent
Meal Payments, and Excess Student Account Balances, NSD Management Bulletin,
SNP-03-2017, April 2017
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Clarification for the Use of Alternate Meals in the National School Lunch and School Breakfast
Programs, Bad Debt Policies, and the Handling of Unpaid Meal Charges, NSD Management
Bulletin, USDA-SNP-06-2015, May 2015

Cafeteria Funds--Allowable Uses, NSD Management Bulletin, NSD-SNP-07-2013, May 2013
Paid Lunch Equity Requirement, NSD Management Bulletin, USDA-SNP-16-2012, October
2012

Adult and Sibling Meals in the National School Lunch and School Breakfast Programs, NSD
Management Bulletin 00-111, July 2000

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS

FAQs About School Meals

Unpaid Meal Charges: Guidance and Q&A, SP 23-2017, March 2017

Indirect Costs: Guidance for State Agencies and School Food Authorities SP 60-2016,
September 2016

Overcoming the Unpaid Meal Challenge: Proven Strategies from Our Nation's Schools,
September 2016

Unpaid Meal Charges: Local Meal Charge Policies, SP 46-2016, July 2016

Compliance with and Enforcement of the Buy American Provision in the National School Lunch
Program, SP 24-2016, February 2016

Discretionary Elimination of Reduced Price Charges in the School Meal Programs, SP 17-2014,
January 2014

WEB SITES

California Department of Education, Nutrition Services Division: http:/www.cde.ca.gov/ls/nu

California Schoo! Nutrition Association: http://www.calsna.org
U.S. Department of Agriculture, Food and Nutrition Service: http://www.fns.usda.gov/cnd

(12/13 517y 3/18
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CSBA Sample

Board Policy
Free And Reduced Price Meals

BP 3553
Business and Noninstructional Operations

*#¥Note: Education Code 49550 requires all districts to provide at least one nutritionally
adequate meal during each school day to needy students, defined in Education Code 49552 as
those who meet federal eligibility criteria for free and reduced-price meals. Pursuant to 42 USC
1758 and 1773, districts that participate in the National School Lunch and/or Breakfast Program
(42 USC 1751-1769;, 1773) may receive a higher reimbursement rate for free and reduced-price
meals than that provided for meals for noneligible students. In addition, state funding may be
available through the State Meal Program (Education Code 49490-49494). The district may
apply to the California Department of Education (CDE) for available state and federal funds.***

***Note: The requirement to provide at least one nutritionally adequate meal to needy students
applies during summer school sessions unless the district receives a waiver from the State Board
of Education (SBE) under the conditions described in Education Code 49548. In order to receive
a waiver, the district is required to submit a waiver request no later than 60 days before the last
regular meeting of the SBE before the start of the summer school session for which the waiver is
sought. Funding to support the provision of summer school meals is available through the
Seamless Summer Feeding Option and/or Summer Food Service Program (Education Code
49547.5: 42 USC 1761); see BP/AR 3552 - Summer Meal Program ***

»**Note: Student eligibility for free and reduced-price meals serves as the basis for identifying
students as low income for a variety of purposes, including, but not limited to, state allocations
of supplemental and concentration funding within the loca! control funding formula. Districts
must use such funding to increase or improve services for low-income students and other
populations of "unduplicated students” (see BP/AR 3100 - Budget) and must establish goals and
specific actions for low-income students in the local control and accountability plan (see BP/AR
0460 - Local Control and Accountability Plan).***

***¥Note: The following policy is mandated for any district that authorizes employee access to
students' free and reduced-price meal eligibility information for the disaggregation ol academic
achievement data and other specified purposes; see section "Confidentiality/Release of Records”
below.***

The Governing Board recognizes that adequate nutrition is essential to the development, health,

and learning of all students. The Superintendent or designee shall facilitate and encourage the
participation of students from low-income families in the district's food service program.

(cf. 3551 - Food Service Operations/Cafeteria Fund)
(cf. 3552 - Summer Meal Program)
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(cf. 5030 - Student Wellness)

(cf. 5148 - Child Care and Development)
(cf. 5148.2 - Before/After School Programs)
(cf. 6177 - Summer Learning Programs)

The district shall provide at least one nutritionally adequate meal each school day, free of charge
or at a reduced price, for students whose families meet federal eligibility criteria. (Education
Code 49550, 49552)

**¥Note: Pursuant (o 42 USC 17594, eligible schools may apply to receive meal reimbursements
under a universal meal service provision (e.g., the Community Eligibility Provision or Provision
2), which provides breakfast and/or lunch free of charge to all students enrolled at the school.
Education Code 49564, as added by SB 138 (Ch. 724, Statutes of 2017), requires any district
with a "very high poverty school,” defined as one that qualifies to receive the free meal rate in
the Community Eligibility Provision, to apply to CDE by September 1, 2018 to operate under
any federal universal meal service provision. A district may be exempted from this requirement
if the Governing Board adopts a resolution stating that it is unable to comply due to fiscal
hardship.***

***Note: If all district schools operate under a universal meal service provision, this policy and
the accompanying rcyulation should be revised to delete references to reduced-price meals,
student eligibility, and the application process.***

To provide optimal nutrition and reduce the administrative burden of food service operations, the
Superintendent or designee shall assess the eligibility of district schools to provide breakfast
and/or lunch free of charge to all students at the school under a federally funded universal meal
service provision, suich as Provision 2 or the Community Eligibility Provision, pursuant to 42
USC 175%a.

If any district schoo] meets the criteria for a "very high poverty school" through its eligibility for
the federal Community Eligibility Provision reimbursement rate pursuant to 42 USC 1759, the
district shall apply to the California Department of Education (CDE) to operate a universal meal
service, unless the Bourd adopts a resolution stating that the district is unable to comply with this
requirement due (o {iscal hardship. The resolution shall be part of the public agenda for at least
two consecutive Board meetings, first as an information item and then as an action item. The
Board shall reconsidcer the resolution at least once every four years, (Education Code 49564; 42
1I8C 1759%a)

***Ngte: In order to be reimbursed for free and reduced-price meals, a school must meet federal
and/or state nutritional guidelines in 7 CFR 210.10 and 220,8 and Education Code 49430 and
49430.7, as described! in AR 3550 - Food Service/Child Nutrition Program. ***

The Superintendent or designee shall ensure that meals provided through the free and

reduced-price meals program meet applicable state and/or federal nutritional standards in
accordance with law, Board policy, and administrative regulation.
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(cf. 3550 - Food Scrviee/Child Nutrition Program)

***Note: The federally funded Special Milk Program (42 USC 1772; 7 CFR 215.1, 215.7)
assists in providing milk to students at reasonable prices in schools that do not participate in the
National School Lunch or Breakfast Program or Summer Food Service Program. Participating
districts may, at their discretion, choose to provide milk at no charge to students who qualify for
free and reduced-price meals. The following optional paragraph is for use by districts that choose
to provide free mill: to eligible students.***

Schools participating in the Special Milk Program pursuant to 42 USC 1772 shall provide milk at
no charge to students who meet federal eligibility criteria for free or reduced-price meals.

***Note: Education Code 49557 requires the district to develop a plan ensuring that students
receiving free and roduced-price meals are not treated differently in the implementation of the
food services prog: 1. Sec the accompanying administrative regulation for plan
requirements. ***

The Board shall approve, and shall submit to the CDE for approval, a plan that ensures that
students eligible to receive free or reduced-price meals and milk are not treated differently from
other students. (Education Code 49557)

(cf. 0410 - Nondisc: :inination in District Programs and Activities)

(cf. 3555 - Nutrition Program Compliance)

(cf. 5145.3 - Nondiscrimination/Harassment)

Confidentiality/Relcuse of Records

All applications and records related to eligibility for the free and reduced-price meal program

shall be confidenti:.; :ind may not be released except as provided by law and authorized by the
Board or pursuant (. i cowrt order.  (Education Code 49558)

(cf. 5125 - Student Records)

*#xNote: The renizinJder ol this section should be revised to reflect the purposes for sharing free

and reduced-price ='»ibi'i - inlormation that are authorized by the Board. Districts wishing to
use free and reduc. .i-inice meal records for the following purposes are mandated by Education
Code 49558 to adc.. 1 polivy authorizing employe~ ~~cess. See the accompanying

administrative regul:ition for additional requirements applicable to districts that authorize such
access.***

The Board authori : {esivnated employees to use individual records pertaining to student
eligibility for the 1.~ 1:¢ . Juced-price meal program for the following purposes: (Education
Code 49558)

1. Disaggreg:: i+ 1 of ucadeinic achievement data
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(cf, 6162.51 - Statc Academic Achievement Tests)

**¥Note: Education Code -''3558 allows districts to use the name and eligibility status of students
participating in the free an’ reduced-price meal program to identify students eligible for school
choice and supplemental ed :cational services (SES) in Title I schools identified for program
improvement. Howcver, the tivery Student Succeeds Act (P.L. 114-95) repealed 20 USC 6316
which had required ihe prov ision of student transfers and SES.***

***Note: Although l*ducation Code 49558 has not yet been amended to reflect the repeal of 20
USC 6316, CSBA I:clicve: .l the use of free and reduced-price eligibility data would be
necessary to implenient 1; |, Part A of the Elementary and Secondary Education Act, which

provides financial «ssistane. v ineet the needs of students from low-income families, as well as
other federal progi:rs. I« district should consult legal counsel if it has questions about the
use of free and reduc ~J-pri. : meal information for these or other purposes.***

2. Identificat: \n ol ++ ' uts eligible for services under the federal Elementary and
Secondary Educat:- .+ Aci ,uant to 20 USC 6301-6576

(cf. 6171 - Title I I'roopran::

***Note: Accordi-y o ¢! Management Bulletin SNP-12-2015, Education Code 49558 does
not prohibit the sh:+ing 0! v¢ and reduced-price meal application information to other
districts/schools . 1| | e of determining students' eligibility. The district may provide
only the student's ..uic ¢ ' igibility status unless the applicant consents to the sharing of
additional informa:icin.**

If a student transf1 : ;rom  : district to another district, charter school, county office of
education progran. or pri - school, the Superintendent or designee may share the student's
meal eligibility in! o the other educational agency to assist in the continuation of the
student's meal bei: . 5.

The Superintendci - or de-  ee may release the name and eligibility status of a student
participating in the !.ce o1 «duced-price meal program to another school district, charter school,
or county office o "~ 'uca’t  that is serving a student living in the same household for purposes
related to progran: . igil: . and data used in local control funding formula calculations.

(Education Code - "7, %)

The Superiutendent or de  ‘nee may release the name and eligibility status of a student
participating in ti f'ee o -duced-price meal program to the Superintendent of Public
Instruction for put - s ¢ * -'etermining allocations under the local control funding formula and
for assessing acce. * thili  ofthat funding. (Education Code 49558)

The Superintende - Jv  mee may release information on the school lunch program
application to the iocul ag 1oy that determines eligibility for participation in the Medi-Cal
program if the stu..ci.t i cen approved for free meals or, if included in the agreement with the
local agency, for 1~ iced  ice meals. He/she also may release information on the school lunch
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application to the 'ncal age ey that determines eligibility for CalFresh or another nutrition
assistance progran: »uthor; -cd under 7 CFR 210.1 if the student has been approved for free or
reduced-price me:ii.:. [nfon . ation may be released for these purposes only if the student's
parent/guardian consents e the sharing of information and the district has entered into a
memorandum of uiderstar ling with the local agency which, at a minimum, includes the roles
and responsibilities of the (istrict and local agency and the process for sharing the information.
After sharing information v ith the local agency for purposes of determining eligibility for that
program, no fuith i inform +:ion shall be shared unless otherwise authorized by law. (Education
Code 49557.2, 19 77.3,49°58)

(cf. 5141.6 - Scho i lealtl: ‘ervices)

Legal Referencu:

EDUCATION 0 3

48980 Notice ut  .uinning of term

49430-49434 u i} Nutrit .n, Health, and Achievement Act of 2001
49490-49494 Scivul brea’ fast and lunch programs
49500-49505 School meai:

49510-49520 Nu':ition

49530-49536 (' ! Nutrit v Act of 1974
49547-49548.3 ¢ . nprehc:isive nutrition service
49550-49564.5 I s for --edy students

CODE OF REGU .TION | TITLE 5

15510 Mandator- meals1 needy students
15530-15535 Nu:: lion ed .cation

15550-15565 Se¢l -l luncl: and breakfast programs
UNITED STATE* ¢ ODE, "TLE 20

1232g Federal E  -ation: Rights and Privacy Act
6301-6576 Eleme -y and .condary Education Act
UNITED STATE: 'ODE. [TLE 42

1751-1769j Scho::i lunch . ogram

1771-1791 Child nutrition: cspecially:

1773 School bresr 'ast pre am

CODL OI TEDEI" * LREC [LATIONS, TITLE 7
210.1-210.31 N: nal S¢ ol LLunch Program
220.10-220.21 » . onal & ol Breakfast Program
245.1-245.13 Do mninati - of eligibility for free and reduced-price meals and free milk

Management Reso " ces:

CSBA PUBLICA" i1)NS

Monitoring for Sv . .ss: A ide for Assessing and Strengthening Student Wellness Policies,
2012

Student Wellness:  Healt!  'ood and Physical Activity Policy Resource Guide, 2012
CALIFORNIA L. ARTM I© 'V OF EDUCATION PUBLICATIONS
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Direct Certification Implenicnation ChecklistFree and Reduced-Price Meals: Universal Meal
Service, Nutrition Services !2ivision Management Bulletin SNP-01-2018, January 2018U.S.
DEPARTMENT OF AGRIC!LTURE PUBLICATIONS

Eligibility Manua! for Schoc  ieals: Determining and Verifying Eligibility, July 2015

U.S. DEPARTMI:NT OF A' RICULTURE PUBLICATIONS (continued)

Provision 2 Guidonce: Natio 1t School Lunch and School Breakfast Programs, Summer 2002
WEB SITES

CSBA: http://wwv.csba.ory

California Departu-ent of [ culion, Nutrition Services Division: http://www.cde.ca.gov/ls/nu
California Food Puiicy Ad-« ::ics: http://cfpa.net

California Projec! _EAN (. ...crs Encouraging Activity and Nutrition):

http://www.calif:. niaprojeci : 1.0rg

U.S. Department I Agriculi ., Food and Nutrition Service: http://www.fns.usda.gov/end
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Board Policy
Free And Reduced Price Meals

BP 3553
Business and Noninstructional Operations

***Note: Education Code 49550 requires all districts to provide at least one nutritionally
adequate meal during each school day to needy students, defined in Education Code
49552 as those who meet federal eligibility criteria for free and reduced-price meals.
Pursuant to 42 USC 1758 and 1773, districts that participate in the National School
Lunch and/or Breakfast Program may receive reimbursement for free and reduced-price
meals at a higher rate than that provided for meals for noneligible students. In addition,
state funding may be available through the State Meal Program (Education Code 49490-
49494), The district may apply to the California Department of Education (CDE) for
available state and federal funds. ***

#**Note: The requirement to provide at least one nutritionally adequate meal to needy
students applies during summer school sessions unless the district receives a waiver from
the State Board of Education under the conditions described in Education Code 49548.
Funding to support the provision of summer school meals is available through the
Summer Food Service Program (Education Code 49547.5; 42 USC 1761); see BP/AR
3552 - Summer Meal Program. ***

The Govermning Board recognizes that adequate nutrition is essential to the development,
health, and learning of all students. The Superintendent or designee shall facilitate and
encourage the participation of students from low-income families in the district’s food
service program.

(cf. 3551 - Food Service Operations/Cafeteria Fund)
(cf. 3552 - Summer Meal Program)

{cf. 5030 - Student Wellness)

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/After School Programs)

(cf. 6177 - Summer School)

The district shall provide at least one nutritionally adequate meal each school day, free of
charge or at a reduced price, for students whose families meet federal eligibility criteria.
(Education Code 49550, 49552)

#x*¥Note: In order to be reimbursed for free and reduced-price meals, a school must meet
federal and/or state nutritional guidelines in 7 CFR 210.10 and 220.8 as described in AR
3550 - Food Service/Child Nutrition Program. ***

The Superintendent or designee shall ensure that meals provided through the free and
reduced-price meals program meet applicable state and/or federal nutritional standards in
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accordance with law, Board policy, and administrative regulation.
(cf. 3550 - Food Service/Child Nutrition Program)

***Note: The federally funded Special Milk Program (42 USC 1772; 7 CFR 215.1,
215.7) assists in providing milk to students at reasonable prices in schools that do not
participate in the National School Lunch or Breakfast Program. Participating districts
may, at their discretion, choose to provide milk at no charge to students who quality for
free and reduced-price meals. The following optional paragraph is for use by districts that
choose to provide free milk to eligible students. ***

Schools participating in the Special Milk Program pursuant to 42 USC 1772 shall provide
milk at no charge to students who meet federat eligibility criteria for free or reduced-price
meals.

**#Note: Education Code 49557 requires the district to develop a plan ensuring that
students receiving free and reduced-price meals are not discriminated against in the
implementation of the food services program. See the accompanying administrative
regulation for plan requirements. ***

The Board shall approve, and shall submit to the California Department of Education for
approval, a plan that ensures that students eligible to receive free or reduced-price meals
and milk are not treated differently from other students. (Education Code 49357)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf, 3555 - Nutrition Program Compliance)
(cf. 5145.3 - Nondiscrimination/Harassment)

Confidentiality/Release of Records

All applications and records related to eligibility for the free and reduced-price meals
program shall be confidential except as provided by law, (Education Code 49558)

#3%Note: The following paragraph is optional. According to CDE Management Bulletin
NSD-SNP-12-2010, Education Code 49558 does not prohibit the sharing of free and
reduced-price meal application information to other districts/schools for the purpose of
determining students' eligibility. The district may provide either the student's application
or only the student'. ...me and eligibility status. The CDE urges districts to develop
agreements with other districts regarding how the data will be shared, transported,
protected, and destroyed once its purpose for determining meal eligibility has been
completed, ***

If a student transfers from the district to another district or to a private school, the
Superintendent or designee may release the student's eligibility status or a copy of his/her
free and reduced-price meal application to the other district or school to assist in the
continuation of the student’s meal benefits.
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15510 Mandatory meals for needy students
15530-15535 Nutrition education

15550-15565 School lunch and breakfast programs
UNITED STATES CODE, TITLE 20

1232g Federal Educational Rights and Privacy Act
6301-6514 Title I programs

UNITED STATES CODE, TITLE 42

1751-1769j School lunch program

1771-1791 Child nutrition, especially:

1773 School breakfast program

CODE OF FEDERAL REGULATIONS, TITLE 7
210.1-210.31 National School Lunch Program
220.10-220.21 National School Breakfast Program
245.1-245.13 Determination of eligibility for free and reduced-price meals and free milk

Management Resources:

CSBA PUBLICATIONS

Monitoring for Success: Student Wellness Policy Implementation Monitoring Report and
Guide, 2007

Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev.
April 2006

CALIFORNIA DEPARTMENT OF EDUCATION MANAGEMENT BULLETINS
USDA-SNP-07-2010 Change in Free and Reduced-Price Meal Application Approval
Process, September 2010

NSD-SNP-12-2010 Clarification Regarding the Ability to Share Student Meal Program
Eligibility Information Between School Food Authorities, April 2010

04-103 Implementation of Final Rule on Verification of Applications for Free and
Reduced-Price Meals, August 2004

98-101 Confidentiality of Free and Reduced-Price Eligibility Information, February
1998

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Feed More Kids, Improve Program Participation

Direct Certification Implementation Checklist, May 2008

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS

Eligibility Manual for School Meals: Federal Policy for Determining and Verifying
Eligibility, January 2008

Provisinn 2 Guidance: National School Lunch and School Breakfast Programs, Summer
200-

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Nutrition Services Division:
http://www.cde.ca.gov/ls/nu

California Healthy Kids Resource Center: http://www.californiahealthykids.org
California Project LEAN (Leaders Encouraging Activity and Nutrition):
http://www.californiaprojectlean.org

U.S. Department of Agriculture, Food and Nutrition Service:

| 4



http://www . fns.usda.gov/cnd

(11/04 11/07) 3/11

Board Adopted 11/9/11 GRAVENSTEIN UNION SCHOGL DISTRICT
Sebastopol, California
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CSBA Sample

Administrative Regulation
Free And Reduced Price Meals

AR 3553
Business and Noninstructional Operations

*+¥Note: Education Code 49550 requires all districts to provide at least one nutritionally
adequate meal during each school day to low-income students, defined in Education Code 49552
as those who meet federal eligibility criteria for free and reduced-price meals. The following
administrative regulation is for use by all districts, regardless of whether they receive
reimbursement for free and reduced-price meals through the National School Lunch and/or
Breakfast Program (42 USC 1751-1769j, 1773) and/or the State Meal Program (Education Code
49490-49494) % **

Applications

*¥*Note: The California Department of Education's (CDE) Management Bulletin
USDA-SNP-07-2010 clarifies that it is the responsibility of the district to ensure that applications
for free and reduced-price meals and free milk meet the requirements of law. Model application
forms are available from the CDE in several formats and in both English and Spanish.***

The Superintendent or designee shall ensure that the district's application form for free and
reduced-price meals and related materials include the statements specified in Education Code
49557 and 7 CFR 245.5. The district's application packet shall include the notifications and
information listed in Education Code 49557.2.

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3551 - Food Service Operations/Cafeteria Fund)
(cf. 3552 - Summer Meal Program)

The application form and related information shall be distributed in paper form to all
parents/guardians at the beginning of each school year and shall be available to students at all
times during the school day. (Education Code 48980, 49520; 42 USC 1758; 7 CFR 245.5)

(cf. 5145.6 - Parental Notifications)

*3*Note: The following paragraph is optional. In addition to the paper application form
described above, Education Code 49557 authorizes districts to make the application for free or
reduced-price meals available online, provided that it complies with specified requirements.***

In addition, the district application form for free and reduced price meals shall be available

online. The online application form shall require completion of only those questions necessary
for determining eligibility, contain clear instructions for families that are homeless or migrant,
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and comply with other requirements specified in Education Code 49557.

***Note: According to the U.S. Department of Agriculture's Eligibility Manual for School
Meals: Determining and Verifying Eligibility, households enrolling a new student after the start
of the school year must also be provided an application and related materials. ***

An application form and related information shall also be provided whenever a new student is
enrolled.

At the beginning of each school year, the Superintendent or designee shall send a public release,
containing the same information supplied to parents/guardians and including eligibility criteria,
to local media, the local unemployment office, and any major employers in the district
attendance area contemplating large layoffs. Copies of the public release shall be made available
upon request to any interested person. (7 CFR 245.5)

Eligibility

***Note: Districts are responsible for determining students' eligibility for free and reduced-price
meals in accordance with criteria established by CDE consistent with 42 USC 1758 and 1773
and 7 CFR 245.3. Family income levels that qualify for free or reduced-price meals, by
household size, are annually posted on CDE's web site.***

*#*Note: Pursuant to 42 USC 1769c¢, a district that has demonstrated a high level of, or a high
risk for, administrative error may be required to implement a second-level, independent review
of the eligibility determination for each application. Such districts also will be subject to
additional CDE reporting requirements.***

The Superintendent or designee shall determine students' eligibility for the free and
reduced-price meal program based on the criteria specified in 42 USC 1758 and 1773 and 7 CFR
245,1-245.13 and made available by the California Department of Education.

***Note: In accordance with law, participants in certain state and federal programs are deemed
to have met the income eligibility requirements of the free and reduced-price meal program and
therefore may be directly certified as eligible without further action or additional application. For
purpose of direct certification, districts may obtain data through the Califomia Longitudinal
Pupil Achievement Data System (CALPADS) or may enter into a local agreement with the
county department of social or welfare services to match enrollment data.***

***Note: Pursuant to 42 USC 1758 and 7 CFR 245.6, districts must directly certify for
enrollment in the free and reduced-price meal program students who participate in the CalFresh
program or California Work Opportunity and Responsibility to Kids (CalWORKSs) program. 42
USC 1758 and 7 CFR 245.6 also authorize, but do not require, districts to directly certify any
student who is homeless, migratory, a foster youth, or enrolled in a Head Start program.
Education Code 49562, as amended by SB 138 (Ch. 724, Statutes of 2017), also requires districts
to use participation data in the Medi-Cal program to directly certify students as eligible for free
and reduced-price meals, beginning with participation data from the 2017-18 school year as

/"
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provided by CDE.***

***Note: Further information about direct certification and eligibility is available in the USDA's
Eligibility Guidance for School Meals Manual ***

***Note: Pursuant to 42 USC 1759a, certain districts located in high poverty areas may be
eligible to participate in alternative processes for annual determinations of student eligibility for
free and reduced-price meals (Provisions 1, 2, 3, and 4). Districts participating in these
alternative processes should revise the following section to reflect district practice. ***

Participants in the CalFresh, California Work Opportunity and Responsibility to Kids
{CalWORKS), and Medi-Cal programs shall be directly certified for enrollment in the free and
reduced-price meal program without further application. Participants in other state or federal
programs may be directly certified when authorized by law. (Education Code 49561, 49562; 42
USC 1758; 7 CFR 245.6)

(cf. 6173 - Education for Homeless Children)
{(cf. 6173.1 - Education for Foster Youth)
(cf. 6175 - Migrant Education Program)

Verification of Eligibility

Not later than November 15 of each year, the Superintendent or designee shall verify the
eligibility of a sample of household applications approved for the school year in accordance with
the sample sizes and procedures specified in 42 USC 1758 and 7 CFR 245.6a. (42 USC 1758, 7
CFR 245.6a)

If the review indicates that the initial eligibility determination is correct, the Superintendent or
designee shall verify the approved household application. If the review indicates that the initial
eligibility determination is incorrect, the Superintendent or designee shall: (42 USC 1758; 7
CFR 245.6a)

1. If the eligibility status changes from reduced price to free, make the increased benefits
immediately available and notify the household of the change in benefits

2. If the eligibility status changes from free to reduced price, first verify the application,
then notify the household of the correct ~ligibility status, and, when required by law, send a
notice of adverse action as described betow

3. If the eligibility status changes from free or reduced price to paid, send the household a
notice of adverse action as described below

If any household is to receive a reduction or termination of benefits as a result of verification
activities, or if the household fails to cooperate with verification efforts, the Superintendent or
designee shall reduce or terminate benefits, as applicable, and shall properly document and retain
on file in the district the reasons for ineligibility. He/she also shall send a notice of adverse action
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to any household that is to receive a reduction or termination of benefits. Such notice shall be
provided 10 days prior to the actual reduction or termination of benefits. The notice shall advise
the household of: (7 CFR 245.6a)

L. The change and the reasons for the change

2, The right to appeal, when the appeal must be filed to ensure continued benefits while
awaiting a hearing and decision, and instructions on how to appeal

3. The right to reapply at any time during the school year
Confidentiality/Release of Records

**¥*Note: The following section is for use by districts that have adopted a policy, pursuant to
Education Code 49558, allowing district employees to use individual student records compiled in
the administration of the free and reduced-price meal program for the purpose of disaggregation
of academic achievement data and/or the provision of services under the federal Elementary and
Secondary Education Act pursuant to 20 USC 6301-6576. See the accompanying Board policy.
The district should consult legal counsel if it has questions about the use of free and
reduced-price meal information for these or other purposes.***

**¥Note: It is recommended that the district designate by name or job title the employee(s)
authorized to use records for these purposes. Districts should identify the specific title(s) of the
designated employee(s) in the space provided below, such as Title I Coordinator.***

The Superintendent designates the following district employee(s) to use individual records
pertaining to student participation in the free and reduced-price meal program for the purpose of
disaggregation of academic achievement data and/or the provision of services under the federal
Elementary and Secondary Education Act pursuant to 20 USC 6301-6576.

(title or position)

In using the records for such purposes, the Superintendent or designee shall ensure that:
(Education Code 49558)

1. No individual indicators of participation in the free and reduced-price meal program are
maintained in the permanent records of any student if not otherwise allowed by law.

(cf. 5125 - Student Records)

2, Information regarding individual student participation in the free and reduced-price meal
program is not publicly released.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
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3. All other confidentiality provisions required by law are met.

4, Information collected regarding individual students certified to participate in the free and
reduced-price meal program is destroyed when no longer needed for its intended purpose.

Nondiserimination Plan

The district's plan for students receiving free or reduced-price meals shall ensure the following:
(Education Code 49557; 42 USC 1758}

1. The names of the students shall not be published, posted, or announced in any manner, or
used for any purpose other than the National School Lunch and School Breakfast Programs,
unless otherwise provided by law,

2. There shall be no overt identification of any of the students by the use of special tokens
or tickets or by any other means.

3. The students shall not be required to work for their meals or for milk.

4, The students shall not be required to use a separate dining area, go through a separate
serving line or entrance, or consume their meals or milk at a different time.

{cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3555 - Nutrition Program Compliance)

When more than one lunch, breakfast, or type of milk is offered, the students shall have the same
choice of meals or milk as is available to those students who pay the full price. (Education
Code 49557; 7 CFR 245.8)

Prices

**¥*Note: The following section is for use by districts that provide reduced-price meals to
students through the National School Lunch and/or Breakfast Program pursuant to 42 USC 1758
and 1773 ***

The maximum price that shall be charged to eligible students for reduced-price meals shall be 40
cents for lunch and 30 cents for breakfast. (42 USC 1758, 1773)

(3/16 7/16) 3/18
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At the beginning of each school year, the Superintendent or designee shall send a public
release, containing the same information supplied to parents/guardians and including
eligibility criteria, to local media, the local unemployment office, and any major
employers in the district attendance area contemplating large layoffs. Copies of the
public release shall be made available upon request to any interested person. (7 CFR
245.5)

(cf. 1112 - Media Relations)
Eligibility

***Note: Districts are responsible for determining students' eligibility for free and

reduced-price meals in accordance with criteria established by the CDE consistent with
42 USC 1758 and 1773 and 7 CFR 245.3, Family income levels that qualify for free or
reduced-price meals, by household size, are annually posted on the CDE's web site. ***

***Note: Pursuant to 42 USC 1769c, as amended by P.L. 111-296, a district that has
demonstrated a high level of, or a high risk for, administrative error may be required to
implement a second-level, independent review of the eligibility determination for each

application. Such districts also will be subject to additional CDE reporting requirements.
*kk

The Superintendent or designee shall determine students' eligibility for the free and
reduced-price meals program based on the criteria specified in 42 USC 1758 and 1773
and 7 CFR 245.1-245.13 and made available by the California Department of Education.

**%Note: Education Code 49561-49562 require the CDE to maintain a computerized
data-matching system to directly certify, for enrollment in the free and reduced-price
meals program, recipients of the Food Stamp Program, California Work Opportunity and
Responsibility to Kids (CalWORKS) Program, Medi-Cal program, and other programs
authorized for direct certification under federal law. Under this system, the CDE provides
districts with a list of students who are eligible for the free and reduced-price meals
program based on their enrollment in another program. Pursuant to 42 USC 1758, as
amended by P.L. 111-196, districts also may, at their own discretion and by obtaining
documentation from the appropriate state or local agency, directly certify as eligible a
student who is homeless, migratory, or a foster child. Pursuant to Education Code 49561
and 42 USC 1758, as amended, no additional application or further action is required by
the household of students who are directly certified. Further information about direct
certification and other eligibility issues is available in the USDA's Eligibility Guidance
for School Meals Manual. ***

***Note: Pursuant to 42 USC 1759a, as amended by P.L.. 111-296, and 7 CFR 245.9,
certain districts located in high poverty areas may be eligible to participate in alternative
processes for annual determinations of student eligibility for free and reduced-price meals
(Provisions 1, 2, 3, and 4). Districts participating in these alternative processes should
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revise the following section to reflect district practice. ***

When authorized by law, participants in other federal or state programs may be directly
certified, without further application, for enrollment in the free and reduced-price meals
program. {Education Code 49561; 42 USC 1758)

(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6175 - Migrant Education Program)

Verification of Eligibility

Not later than November 15 of each year, the Superintendent or designee shall verify the
eligibility of a sample of household applications approved for the school year in
accordance with the sample sizes and procedures specified in 42 USC 1758 and 7 CFR
245.6a. (42 USC 1758; 7 CFR 245.6a)

If the review indicates that the initial eligibility determination is correct, the
Superintendent or designee shall verify the approved household application. If the review
indicates that the initial eligibility determination is incorrect, the Superintendent or
designee shall: (42 USC 1758; 7 CFR 245.6a)

L. If the eligibility status changes from reduced price to free, make the increased
benefits immediately available and notify the household of the change in benefits

2. If the eligibility status changes from free to reduced price, first verify the
application, then notify the household of the correct eligibility status, and, when required
by law, send a notice of adverse action as described below

3. If the eligibility status changes from free or reduced price to paid, send the
household a notice of adverse action as described below

If any household is to receive a reduction or termination of benefits as a result of
verification activities, or if the household fails to cooperate with verification efforts, the
Superintendent or designee shall reduce or terminate benefits, as applicable, and shall
properly document and retain on file in the district the reasons for ineligibility. He/she
als~ <hall send a nntice of adverse action to any household that is to receive a reduction
or wanunation of beuefits. Such notice shall be provided 10 ¢..,s prior to the actual
reduction or termination of benefits. The notice shall advise the household of: (7 CFR
245.6a)

L. The change and the reasons for the change

2. The right to appeal, when the appeal must be filed to ensure continued benefits
while awaiting a hearing and decision, and instructions on how to appeal



3. The right to reapply at any time during the school year
Confidentiality/Release of Records

***Note: The following section is for use by districts that have adopted a policy,
pursuant to Education Code 49558, allowing district employees to use individual records
of students eligible for the free and reduced-price meals program for the purpose of
disaggregation of academic achievement data and for the identification of students
eligible for public school choice and supplemental educational services in schools
identified for program improvement pursuant to 20 USC 6316. See the accompanying
Board policy and BP/AR 0520.2 - Title I Program Improvement Schools. ***

***Note: In Management Bulletin 98-101, the CDE advises that the Governing Board
must designate by name or job title the employee(s) authorized to use records for these
purposes. Districts should identify the specific title(s) of the designated employee(s) in
the space provided below, such as Title I Coordinator. ***

The Superintendent designates the following district employee(s) to use individual
records pertaining to student participation in the free and reduced-price meals program
for the purpose of disaggregation of academic achievement data or for the identification
of students in any program improvement school eligible for school cheice and
supplemental educational services pursuant to 20 USC 6316:

___Superintendent
(title or position)

In using the records for such purposes, the following conditions shall be satisfied:
(Education Code 49558)

L. No individual indicators of participation in the free and reduced-price meals
program shall be maintained in the permanent records of any student if not otherwise
allowed by law.

(cf. 5125 - Student Records)

2. Information regarding individual student participation in the free and reduced-
price meals program shall not be publicly released.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged
Information})

3. All other confidentiality provisions required by law shall be met.

4. Information collected regarding individual students certified to participate in the
free and reduced-price meals program shall be destroyed when no longer needed for its
intended purpose.
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CSBA Sample

Administrative Regu..tion
Student And Family Privacy Rights

AR 5022
Students

Surveys Requesting Information about Beliefs and Practices

»*¥Note: Education Code 51513 provides that districts shall not administer exams, surveys, or
questionnaires containing questions about a student's or his/her family's personal beliefs or
practices in sex, family life, morality, and religion unless the student's parent/guardian has
provided prior written consent (i.e., "active consent"). The following paragraph regarding
surveys is for use by all districts and is mandated, pursuant to 20 USC 1232h, for districts
receiving funds from a program administered by the U.S. Department of Education
(USDOE).***

A student's parent/guardian, or a student who is an adult or emancipated minor, shall provide
prior written consent before the student is required to participate in a survey inquiring about one
or more of the following: (Education Code 51513; 20 USC 1232h)

1. Political affiliations or beliefs of the student or his/her parent/guardian

2. Mental or psychological problems of the student or his/her family

3. Sexual behavior or attitudes or personal beliefs and practices in family life or morality
4, Illegal, anti-social, self-incriminating, or demeaning behavior

5. Critical appraisals of other individuals with whom the student has close family
relationships

6. Legally recognized privileged or analogous relationships, such as those of lawyers,

physicians, or ministers
7. Religious practices, affiliations, or beliefs of the student or his/her parent/guardian

8. Income, except to the extent that income is required to be disclosed by law for
participation in a program or for receiving financial assistance under such a program

(cf. 3553 - Free and Reduced Price Meals)
(cf. 5148 - Child Care and Development)

***Note: Pursuant to 20 USC 1232h, districts receiving funds from a USDOE-administered



program are mandated to adopt a policy regarding the district's arrangements to protect student
privacy in the event that a student participates in a survey requesting information about beliefs
and practices as defined above.***

If a student participates in such a survey requesting information about personal beliefs and
practices, school officials and staff members shall not request or disclose the student's identity.

(cf. 6162.8 - Research)

***Note: Education Code 51938 creates an exception to the requirement for prior written
consent for districts that administer to students in grades 7-12 anonymous, voluntary surveys
regarding student health behaviors and risks upon providing written parent/guardian notification
and allowing a parent/guardian to opt his/her child out of participation (i.c., "passive consent").
See sections below entitled "Parent/Guardian Access to Surveys and Instructional Materials” and
"Notifications."***

Notwithstanding the above requirements for prior written consent, the district may administer to
students in grades 7-12 anonymous, voluntary, and confidential research and evaluation tools to
measure student health risks and behaviors, including tests and surveys about student attitudes or
practices related to sex as long as parents/guardians are provided written notice and given an
opportunity to request, in writing, that their child not participate. (Education Code 51938)

***¥Note: Pursuant to Education Code 51514, as added by AB 677 (Ch. 744, Statutes of 2017},
districts that administer a voluntary survey that includes questions pertaining to sexual
orientation and/or gender identity are prohibited from removing such questions.***

If the district administers a voluntary survey that already includes questions pertaining to sexual
orientation and/or gender identity, the Superintendent or designee shall not remove such
questions. (Education Code 51514)

Parent/Guardian Access to Surveys and Instructional Materials

***Note: 20 USC 1232h mandates that districts receiving funds from a USDOE-administered
program adopt a policy detailing a parent/guardian's right to inspect (1) survey instruments
requesting information about the parent/guardian's or his‘her child's personal beliefs and
practices and (2) instructional materials used as part of the educational curriculum of the
parent/guardi~-'s ~**'d, as spec’*~d below "'~~~ California law, Education 7'~~ <1701
authorizes parentat inspection ot instructional materials; see AR 5020 - Parent Kights and
Responsibilities. In addition, pursuant to Education Code 51938, districts that administer to
students in grades 7-12 anonymous, voluntary surveys regarding health behaviors and risks must
allow parents/guardians the opportunity to review the instrument and to request that their child
not participate ***

¥*+Note: Pursuant to 20 USC 1232h, those districts that authorize the collection of personal
information for marketing or sale (Option 2 in the accompanying Board policy) are mandated to
adopt a policy concerning a parent/guardian's right to inspect any instrument used for the
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collection of a student's personal information for purposes of marketing or selling the
information.***

The parent/guardian of any district student, upon his/her request, shall have the right to inspect:
(Education Code 51938; 20 USC 1232h)

L. A survey or other instrument to be administered or distributed to his/her child that either
collects personal information for marketing or sale or requests information about beliefs and
practices

2, Any instructional material to be used as part of his/her child's educational curriculum

(cf. 5020 - Parent Rights and Responsibilities)

**x¥Note: 20 USC 1232h mandates districts receiving funds from a USDOE-administered
program to adopt a policy which includes procedures for providing parents/guardians reasonable
access to surveys, instruments, and instructional materials within a reasonable amount of time
after the request has been received. The following paragraph may be modified to reflect the
district's definition of a reasonable timeline and reasonable access ***

Within a reasonable period of time after receiving a parent/guardian’s request, the principal or
designee shall permit the parent/guardian to view the survey or other document he/she requested.
A parent/guardian may view the document any time during normal business hours.

(cf. 1340 - Access to District Records)
***Note: The following paragraph is optional ***

No student shall be subject to penalty for his/her parent/guardian's exercise of any of the rights
stated above.

Health Examinations

**+*¥Note: 20 USC 1232h mandates a district receiving funds from a USDOE-administered
program to adopt a policy on certain physical examinations or screenings that the school may
administer to students. The administration of nonemergency, invasive physical examinations
requires prior parental notification, as provided below. This requirement does not apply to any
physical examination or screening that is permitted without parental notification by an applicable
state law ***

Authorized school officials may administer to any student any physical examination or screening
permitted under California law. However, no student shall be subjected to a nonemergency,
invasive physical examination without prior written notice to his/her parent/guardian, unless an
applicable state law authorizes the student to provide consent without parent/guardian
notification. (20 USC 1232h)
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Invasive physical examination means any medical examination that involves the exposure of
private body parts or any act during such examination that includes incision, insertion, or
injection into the body, but does not include a properly authorized hearing, vision, or scoliosis
screening, (20 USC 1232h)

(cf. 5131.61 - Drug Testing)

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.3 - Health Examinations)

(cf. 5141.32 - Health Screening for School Entry)

(cf. 5141.6 - School Health Services)

Notifications

¥¥*¥Note: 20 USC 1232h requires that districts receiving funds from a USDOE-administered
program notify parents/guardians of the following. A sample notification letter is available on the
web site of the USDOE's Family Policy Compliance Office ***

At the beginning of the school year, the Superintendent or designee shall notify
parents/guardians of: (20 USC 1232h)

1. The district's policy regarding student privacy

2. The process to opt their children out of participation in any activity described in this
administrative regulation and the accompanying Board policy

3. The specific or approximate dates during the school year when the following activities
are scheduled:

a. Survey requesting personal information
b. Physical examinations or screenings

***¥Note: Item #c below is for districts that permit the collection of personal information for
marketing or sale (Option 2 in the accompanying Board policy). ***

c Collection of personal information from students for marketing or sale

Prior to administering any anonymous and voluntary survey regarding health risks and behaviors
to students in grades 7-12, the district shall provide parents/guardians with written notice that the
survey is to be administered. (Education Code 51938)

Parents/guardians shall also be notified of any substantive change to this policy and
administrative regulation within a reasonable period of time after adoption of the change. (20

USC 1232h)

(cf. 5145.6 - Parental Notifications)
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CSBA Sample

Board Policy
Student And Family Privacy Rights

BP 5022
Students

***Note: 20 USC 1232h, the Protection of Pupil Rights Act (PPRA), mandates that any district
receiving funds from a program administered by the U.S. Department of Education (USDOE)
adopt a policy regarding the (1) administration of surveys and physical exams/screenings, (2)
right of parents to inspect instructional materials, and (3) collection of personal information for
marketing purposes. See the accompanying administrative regulation for additional requirements
pertaining to these topics.”**

The Governing Board respects the rights of district students and their parents/guardians with
regard to the privacy of their personal beliefs and the confidentiality of their personal
information.

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 5021 - Noncustodial Parents)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)
(cf. 6162.8 - Research)

The Superintendent or designee may collect, disclose, or use students' personal information for
the exclusive purpose of developing, evaluating, or providing educational products or services
for or to students or educational institutions, such as the following: (20 USC 1232h)

1. College or other postsecondary education recruitment or military recruitment

2. Book clubs, magazines, and programs providing access to low-cost literary products

3. Curriculum and instructional materials used by elementary and secondary schools

4, Tests and assessments Lo provide cognitive, evaluative, diagnosiic, clinical, aptitude, of

achievement information about students (or to generate other statistically useful data for the
purpose of securing such tests and assessments) and the subsequent analysis and public release of
the aggregate data from such tests and assessments

(cf. 6162.5 - Student Assessment)
{cf. 6162.51 - State Academic Achievement Tests)

5. The sale by students of products or services to raise funds for school-retated or
education-related activities
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{(cf. 1321 - Solicitation of Funds from and by Students)
6. Student recognition programs
(ef. 5126 - Awards for Achievement)

***Note: 20 USC 1232h mandates that districts adopt a policy concerning the collection,
disclosure, or use of collected personal information for marketing purposes. Option 1 below is
for use by districts that choose to prohibit the collection of personal information for marketing
purposes. Option 2 is for use by districts that choose to authorize the collection of personal
information purposes.***

OPTION 1:

The Superintendent or designee is prohibited from collecting, disclosing, or using a student's
individually identifiable information, including his/her name, parent/guardian’'s name, home or
other physical address, telephone number, or social security number, for the purpose of
marketing or selling that information or providing the information to others for that purpose.

OPTION 2:

**¥Note: Although 20 USC 1232h authorizes the collection, disclosure, or use of students’
personal information, including social security numbers, for the purpose of marketing or selling,
Education Code 49076.7 prohibits the collection of social security numbers or the last four digits
of social security numbers unless otherwise required to do so by state or federal law. The
collection of personal information for marketing purposes is not required by law, and thus
districts should not collect social security numbers or the last four digits of social security
numbers for marketing purposes.***

***Note: In addition, pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes
of 2017), districts are prohibited from collecting information or documents regarding citizenship
or immigration status of students or their families.***

In addition, the Superintendent or designee may collect, disclose, or use a student's individually
identifiable information, including his/her name, parent/guardian's name, home or other physical
address, or telephone number for the purpose of marketing or selling that information or
providing the information to others for that purpose.

However, the district shall not use surveys to collect social security numbers or the last four
digits of social security numbers, or information or documents regarding citizenship or
immigration status, of students or their families. (Education Code 234.7, 49076.7)

**¥Note: The remainder of this policy is for use by all districts. ***

***Note: 20 USC 1232h requires that the district's policy regarding student privacy be developed
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in consultation with parents/guardians. Such consultation could occur during meetings of the
school site council or parent association or a separate committee could be convened to review the
draft policy. The following paragraph may be modified to reflect district practice.***

The Superintendent or designee shall consult with parents/guardians regarding the development
of regulations pertaining to other uses of personal information, which shall, at a minimum,
address the following: (20 USC 1232h)

1. Arrangements for protecting student privacy when collecting, disclosing, or using
students' individually identifiable information for any purpose

2. Arrangements to protect student privacy in the administration of surveys that may request
information about the personal beliefs and practices of students and their families

3. The rights of parents/guardians to inspect the following, and any applicable procedures
for granting reasonable access to the following in a reasonable period of time:

a. Survey instruments requesting information about their personal beliefs and practices or
those of their children
b. Instructtonal materials used as part of their children's educational curriculum

***Note: Item #3c¢ is for use only by districts that select Option 2 above. ***

c. Instruments used in the collection of personal information for the purpose of marketing or
sale
4. Any nonemergency physical examinations or screenings that the school may administer

(cf. 0420 - School Plans/Site Councils)
(cf. 1220 - Citizen Advisory Committee)
(cf. 1230 - School-Connected Organizations)

***¥Note: 20 USC 1232h mandates that the district's policy provide for reasonable notice to
parents/guardians of the adoption or continued use of this policy. See the accompanying

administrative regulation for additional requirements pertaining to the timing and content of such
notice ***

The Superintendent or designee shall notify parents/guardians of the adoption or continued use
of the district's policy pertaining to the rights specified in items #1-4 above. (20 USC 1232h)

{(cf. 5145.6 - Parental Notifications)

Legal Reference:



EDUCATION CODE

234.7 Student protections relating to immigration and citizenship status

49076.7 Privacy of student records; social security numbers

49450-49458 Physical examinations

49602 Confidentiality of personal information received during counseling

51101 Parents Rights Act of 2002

51513 Test, questionnaire, survey, or examination concerning personal beliefs

51514 Nonremoval of survey questions pertaining to sexual orientation or gender identity
51938  Sexual Health and HIV/AIDS Prevention Education Act; notice and parental excuse
UNITED STATES CODE, TITLE 20

1232¢ Family Educational Rights and Privacy Act

1232h Protection of pupil rights

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Department of Education; http://www.cde.ca.gov
U.S. Department of Education, Family Policy Compliance Office:
http://www.ed.gov/offices/OM/fpco

(11/02 3/11) 3/18
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CSBA Sample

Administrative Regulation
Title I Programs

AR 6171
Instruction

Schoolwide Programs

***¥Note: Pursuant to 20 USC 6314, Title I funds may be used and consolidated with other
federal, state, and local program funds to upgrade the entire educational program in schools that
meet eligibility criteria. Schools participating in schoolwide programs are not required to identify
particular students as eligible or identify individual services as supplementary. The following
optional section is for use by districts with schoolwide program(s). ***

A school may operate a Title I schoolwide program in order to upgrade the entire educational
program of the school when at least 40 percent of the students in the school attendance area, or at
least 40 percent of the students enrolled in the school, are from low-income families. (20 USC
6314; 34 CFR 200.25)

***Note: 20 USC 6314 provides that an ineligible school may request a waiver from the
Caltfornia Department of Education (CDE) to operate a schoolwide program, taking into account
how a schoolwide program will best serve the needs of the students in the school. For
information regarding the criteria and process for secking a waiver, see the CDE's web site. ***

A school that does not meet these criteria may operate a Title I schoolwide program if it receives
a waiver from the California Department of Education. (20 USC 6314)

***Note: 20 USC 6314 requires schools with Title I schoolwide programs to develop a
comprehensive plan with specified components. Pursuant to Education Code 64001, this plan
must be consolidated with plans required for other federal and state categorical programs into a
single plan for student achievement (SPSA). The SPSA must be developed by a school site
council or other school advisory group; see BP/AR 0420 - School Plans/Site Councils. However,
because 20 USC 6314 requires broader engagement, the district must ensure that plan
development provides opportunities for the participation of the individuals listed below. The
following paragraph may be revised to reflect district practice. ***

Any school operating a schoolwide program shall develop a comprehensive plan with the
involvement of parents/guardians, other members of the community to be served, and individuals
who will carry out the plan, including teachers, principals, other school leaders,
paraprofessionals present in the school, administrators (including administrators of other federal
education programs), the district, tribes and tribal organizations present in the community, and, if
appropriate, specialized instructional support personnel, technical assistance providers, school
staff, secondary school students as applicable, and other individuals determined by the school.
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(20 USC 6314)
(cf. 0400 - Comprehensive Plans)

The schoolwide program plan shall be based on a comprehensive needs assessment of the entire
school and shall be incorporated into a single plan for student achievement which also
incorporates the plans required for other categorical programs included in the state's consolidated
application. (Education Code 64001; 20 USC 6314)

(cf. 0420 - School Plans/Site Councils)

The plan shall describe the strategies that the school will implement to address school needs,
including a description of how such strategies will: (20 USC 6314)

1. Provide opportunities for all students, including economically disadvantaged students,
ethnic subgroups, students with disabilities, and English learners, to meet state academic
standards

(cf. 6011 - Academic Standards)

2. Use methods and instructional strategies that strengthen the school's academic program,
increase the amount and quality of learning time, and help provide an enriched and accelerated
curriculum, which may include programs, activities, and courses necessary to provide a
well-rounded education

(cf. 5148.2 - Before/After School Programs)

(cf. 6111 - School Calendar)

(cf. 6112 - School Day)

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6177 - Summer Learning Programs)

***Note: [tem #3 may be revised to reflect the grade levels and programs offered by the
district.***

3. Address the needs of all students in the school, but particularly the needs of those at risk
of not meeting state academic standards, through activities which may include the following:

a, Counseling, school-based mental health programs, specialized instructional support
services, mentoring services, and other strategies to improve students' skills outside the academic

subject areas

(cf. 5141.6 - School Health Services)

(cf. 6164.2 - Guidance/Counseling Services)
(cf. 6164.5 - Student Success Teams)

b. Preparation for and awareness of opportunities for postsecondary education and the
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workforce, which may include career and technical education programs and broadening
secondary school students' access to coursework to earn postsecondary credit while still in high
school

(cf. 6141.4 - International Baccalaureate Program)

(cf. 6141.5 - Advanced Placement)

(cf. 6172.1 - Concurrent Enrollment in College Classes)
(cf. 6178 - Career Technical Education)

c. Implementation of a schoolwide tiered model to prevent and address problem behavior,
and early intervention services, coordinated with similar activities and services carried out under
the Individuals with Disabilities Education Act

d. Professional development and other activities for teachers, paraprofessionals, and other
school personnel to improve instruction and use of data from academic assessments and to
recruit and retain effective teachers, particularly in high-need subjects

(cf. 4111/4211/4311 - Recruitment and Selection)
{cf. 4131 - Staff Development)

(cf. 4222 - Teacher Aides/Paraprofessionals)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

e. Strategies for assisting preschool children in the transition from early childhood
education programs to local elementary school programs

(cf. 5148.3 - Preschool/Early Childhood Education)

The plan shall also include a description of any applicable federal, state, and local programs that
will be consolidated in the schoolwide program. (20 USC 6314; 34 CFR 200.27)

The plan and its implementation shall be regularly monitored and revised as necessary based on
student needs to ensure that all students are provided opportunities to meet state academic
standards. (20 USC 6314)

Targcted Assistance Programs

***Note: Pursuant to 20 USC 6315, any school that 1s selected to recetve l1itle I runds put 1s
ineligible for or chooses not to operate a schoolwide program may only use Title I funds for
programs that provide services to eligible students identified as having the greatest need for

special assistance. ***

***Note: The following paragraph may be revised to reflect grade levels offered by the
district.***

Any school that receives Title I funds but does not operate a schoolwide program shall use Title I
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funds to provide services to eligible students who are failing, or most at risk of failing, to meet
state academic standards. Students shall be identified on the basis of multiple, educationally
related, objective criteria, except that students in preschool through grade 2 shall be selected
solely on the basis of criteria, including objective criteria, established by the district and
supplemented by the school. (20 USC 6315)

Eligible students include those who are economically disadvantaged; students with disabilities;
migrant students, including those who participated in a migrant education program pursuant to
20 USC 6391-6399 in the preceding two years; English learners; students who participated in a
Head Start or state preschool program in the preceding two years; students in a local institution
for neglected or delinquent children and youth or attending a community day program for such
students; and homeless students. (20 USC 6315)

Any targeted assistance program shall: (20 USC 6315)

1. Use program resources to help participating students meet state academic standards,
which may include programs, activities, and academic courses necessary to provide a
well-rounded education

2. Use methods and instructional strategies that strengthen the academic program, through
activities which may include:

a. Expanded learning time, before- and after-school programs, and summer programs and
opportunities
b. A schoolwide tiered model to prevent and address behavior problems, and early

intervention services, coordinated with similar activities and services carried out under the
Individuals with Disabilities Education Act

3. Coordinate with and support the regular education program, which may include services
to assist preschool students in the transition to elementary school programs

4. Provide professional development to teachers, principals, other school leaders,
paraprofessionals, and, if appropriate, specialized instructional support personnel and other
school personnel who work with eligible students in Title I programs or in the regular education
program. The professional development shall be provided using funds from Title I and, to the

rxtent practicable, other sources.

5. Implement strategies to increase the involvement of parents/guardians of participating
students

***Note: [tem #6 may be revised to reflect programs offered by the district.***
6. If appropriate and applicable, coordinate and integrate federal, state, and local services

and programs, such as programs supported by the Elementary and Secondary Education Act,
violence prevention programs, nutrition programs, housing programs, Head Start programs, adult
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education programs, career technical education programs, and comprehensive or targeted support
and improvement activities under 20 USC 6311

7. Provide assurances to the Superintendent or designee that the program will:
a. Help provide an accelerated, high-quality curriculum
b. Minimize the removal of students from the regular classroom during regular school hours

for instruction supported by Title I funds

C. On an ongoing basis, review the progress of participating students and revise the targeted
assistance program, if necessary, to provide additional assistance to enable such students to meet
state academic standards

Participation of Private School Students

Teachers and families of participating private school students shall have an opportunity to
participate, on an equitable basis, in parent/guardian and family engagement activities and
professional development pursuant to 20 USC 6318. (20 USC 6320, 7881)

***Note: The following optional paragraph reflects U.S. Department of Education
non-regulatory guidance, Title [ Services to Eligible Private School Students,***

Each year the Superintendent or designee shall contact officials of private schools with students
who reside within district boundaries, regardless of whether the private school they attend is
located within the district or whether or not those officials have previously indicated any interest
in program participation, and invite them to a meeting to discuss the intent of Title I and the roles
of public and private school officials.

*ENote: 20 USC 6320 requires meaningful and timely consultation with private school officials
as described below. Pursuant to 20 USC 6320, a private school official has the right to complain
to the CDE that the district did not comply with these requirements, and the district must forward
the appropriate documentation to the CDE.***

The Superintendent or designee shall consult with appropriate private school officials, in a
meaningful and timely manner, during the design and development of the district's Titlc I
programs, with the goal of reaching agreement on how to provide equitable and effective
programs for eligible private school students. Such consultation shall occur before the district
makes any decision that affects the opportunities of eligible private school students to participate
in Title I programs and shall include consultation on issues such as the following: (20 USC
6320, 7881; 34 CFR 200.56)

1. How the needs of private school students wiil be identified

2. What services will be offered
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3. How, where, and by whom the services will be provided

4, How the services will be academically assessed and how assessment results will be used
to improve those services

5. The size and scope of the equitable services to be provided to eligible private school
students, the proportion of funds to be allocated for such services, and how that proportion of
funds is determined

***Note: Pursuant to 20 USC 6320, the district has the final authority to calculate, each year or
every two years, the number of private school students, ages 5-17, who are from low-income
families. The district may use the same measure of low income as used to determine eligibility
for public school students or any other measure listed in 20 USC 6320(c)(1).***

6. The method or sources of data that are used to determine the number of students from
low-income families in participating school attendance areas who attend private schools

7. How and when the district will make decisions about the delivery of services to such
students, including a thorough consideration and analysis of the views of private school officials
on the provision of services through a third-party provider

8. How, if the district disagrees with the views of private school officials on the provision of
services through a third-party provider, the district will provide to private school officials a
written analysis of the reasons that the district has chosen not to use a contractor

9. Whether the district will provide services directly or through a separate government
agency, consortium, entity, or third-party contractor

10. Whether to provide services to eligible private school students by pooling funds or on a
school-by-school basis

11, When services will be provided, including the approximate time of day

12. Whether to consolidate and use funds provided under Title I with other funds available
for services to private school students

'f the district disagrees with the views of private school officials v-*- respect to any of th~ ~be-
issues, the district shall provide the officials, in writing, the reasons that the district disagrees.
(20 USC 6320)

Meetings between district and private school officials shall continue throughout implementation
and assessment of services. (20 USC 6320)

The district shall maintain, and shall provide to the CDE, a written affirmation signed by

officials of each participating private school that consultation has occurred. The affirmation shall
provide the option for private school officials to indicate their belief that timely and meaningful
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services to assist preschool students in the transition to elementary school progra
5. Provide instruction by highly qualified teachers

6. Provide opportunities for professional development for teachers, principa
paraprofessionals, and, if appropriate, student services personnel, other staff, anc
parents/guardians who work with participating students

7. Provide strategies to increase parent involvement
8. Coordinate and integrate federal, state, and local services and programs
Participation of Private School Students

The Superintendent or designee shall provide or contract to provide special educ.
services or other Title I benefits to eligible private school students residing in a
participating school attendance area. Such services and benefits shall be provides
equitable basis with participating public school students. (20 USC 6320, 7881)

Teachers, other educational personnel, and families of participating private schoc
students shall have an opportunity to participate, on an equitable basis, in parent
involvement activities and professional development pursuant to 20 USC 6318 a
(20 USC 6320, 7881)

***Note: The following optional paragraph reflects California Department of Ed
(CDE) guidance, Provisions for Private School Students, Teachers, and Other Ed
Personnel in the No Child Left Behind Act 0of 2001, and U.S. Department of Edu
non-regulatory guidance, Title I Services to Eligible Private School Students.***

Each year the Superintendent or designee shall contact officials of private school
students who reside within district boundaries, regardless of whether the private :
they attend is located within the district or whether or not those officials have pre
indicated any interest in program participation.

*#¥Note: 20 USC 6320 requires meaningful and timely consultation with private
officials as described below. Pursuant to 20 USC 6320, a private school official t
riaht tn cnmnlain tn the ODF that the distriet did not engage in consinltation that
wrvanpgius an wnely vn Jiv wos give due coaaderation to the vie .o ol o1iva
school official. ***

The Superintendent or designee shall consult, in a meaningful and timely mannet
appropriate private school officials during the design and development of the disf
Title I programs. Such consultation shall occur before the district makes any deci
affects the opportunities of eligible private school students to participate in Title
programs and shall include a discussion of: (20 USC 6320, 7881; 34 CFR 200.6.
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(cf. 3580 - District Records)

**¥Note: In addition to the records described above, CDE guidance on the participation
of private school students suggests that the following records be maintained. Optional
items #1-4 below may be revised or expanded to reflect district practice.***

The Superintendent or designee also shall maintain records documenting that:

1. The needs of private school teachers and/or private school students were
identified,
2. The funds made available were equitable to those allocated for public school

students and teachers.

3. The district's program met the needs of the private school teachers and/or private
school students.

4, The district made efforts to resolve any complaints made by private school
representatives.

(10/95 11/02) B/06

Adopted: July 14, 2010 Gravenstein Union School District
Sebastopol, California
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CSBA Sample
Board Policy

Title I Programs

BP 6171
Instruction

***Note: The following policy is for use by districts that receive funding through Title I, Part A,
of the federal Elementary and Secondary Education Act (20 USC 6311-6322), which supports
basic programs designed to improve the academic achievement of economically disadvantaged
students. 20 USC 6313 establishes school eligibility criteria and priorities for funding. Title 1
funds received by the district must be allocated to eligible schools or eligible school attendance
areas, in rank order, on the basis of the number of students from low-income families.***

The Governing Board desires to provide a high-quality education that enables all students to
meet challenging state academic standards. In schools with a large number or percentage of
economically disadvantaged families, the district shall use Title I funds to provide services that
strengthen the academic program and provide support to students at risk of failing to achieve
academic standards.

{cf. 6011 - Academic Standards)
(cf. 6162.5 - Student Assessment)
(cf. 6162.51 - State Academic Achievement Tests)

Title I funds shall be used to supplement, not supplant, funds available from state and local
sources for the education of students participating in Title I programs. (20 USC 6314, 6321)

**x¥Note: 20 USC 6312 requires that districts receiving Title 1 funds develop a local educational
agency (LEA) plan with specified components. In California, districts have the option of
addressing each LEA plan provision within the local control and accountability plan (LCAP), the
LCAP Federal Addendum, or another document, provided that the location of each provision is
referenced within the LCAP Federal Addendum. A template for the LCAP Federal Addendum is
available on the California Department of Education's (CDE) web site.***

***¥Note: Title 1 ..100lwide programs are required to develop school-level comprehensive plans
addressing the components listed in 20 USC 6314; see the accompanying administrative
regulation. ***

Descriptions of how the district will address the required components of the Title I local
educational agency plan, as specified in 20 USC 6312, shall be included within the district's
control and accountability plan (LCAP), the LCAP Federal Addendwm, or another document.
School-level strategies shall be aligned with the district's plan and be tailored to the specific
needs of the students at the school.
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(cf. 0420 - School Plans/Site Councils)
{cf. 0400 - Comprehensive Plans)
(cf. 0460 - Local Control and Accountability Plan)

***¥Note: 20 USC 6318 mandates each district and each school receiving Title I fu
written parent/guardian and family engagement policy developed jointly with and
by parents/guardians of participating students, See BP/AR 6020 - Parent Involvem
language fulfilling this mandate.***

In addition, the district and each school receiving Title I funds shall develop a writ
parent/guardian and family engagement policy in accordance with 20 USC 6318.

(cf. 6020 - Parent Involvement)
Comparability of Services

***Note: 20 USC 6321 mandates any district receiving Title [ funds to develop pr
ensure compliance with legal requirements regarding comparability of services. Py
USC 6321, requirements regarding comparability do not apply to districts that do r
than one building for each grade span.***

In schools receiving Title I funds, state and local funds shall be used to provide ser
taken as a whole, are at least comparable to services in schools that are not receivir
funds or, if all district schools are receiving Title I funds, that are substantially com
each school. Comparability may be determined on a school-by-school basis or by ¢
(20 USC 6321)

*%**Note: Pursuant to 20 USC 6321, a district will be considered to have met the le
requirement for comparability if it provides the CDE with written assurances that i
established and implemented (1) a districtwide salary schedule; (2) a policy ensuri
among schools in teachers, administrators, and other staff; and (3) a policy ensurin,
among schools in the provision of curriculum materials and instructional supplies.

must keep records documenting that the salary schedule and policies were actually
and that they resulted in equivalence among scheols in staffing, materials, and supj
#1-4 below reflect methods of determining comparability authorized by the CDE. |
infurmation, see the CDE's guidance Meeting Title I, Part A Comparability Require
wvailable on its web site. **

To demonstrate comparability of services among district schools, the district shall:
1. Adopt and implement a districtwide salary schedule

***Note: Items #2a and b below reflect methods authorized by the CDE to determi
comparability of staffing, and may be revised to reflect district practice.***

2. Ensure equivalence in teachers, administrators, and other staff, as measured
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both of the following:

a, The ratio of students to instructional staff at each Title I school within a grade s
which shall not exceed 110 percent of the average ratio for all non-Title I district school
that grade span

b. Salary expenditures for instructional staff at each Title I school, which shall be r
than 90 percent of the average salary expenditure across non-Title I district schools.

3. Ensure equivalence in the provision of curriculum materials and instructional su;
determining whether the per-student expenditure of state and local funds for curriculum
and instructional supplies in Title I schools is between 90 and 110 percent of the district
average

4. Determine whether the amount of state and local funds allocated per student for
grade span is between 90 and 110 percent of the per student average for each grade spar
non-Title I schools

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

In determining comparability, the district shall not include staff salary differentials for y
employment. The district also may exclude unpredictable changes in student enrollment
personnel assignments that occur after the beginning of the school year, state and local {
expended for language instruction educational programs, state and local funds expended
excess costs of providing services to students with disabilities, and supplemental state o1
funds expended in any school attendance area or school for programs that specifically m
intent and purposes of Title I. (20 USC 6321)

**¥Note: Although 20 USC 6321 requires records of compliance to be updated biennial.
Department of Education (USDOE) nonregulatory guidance, Title I Fiscal Issues, clarift
because Title I allocations are made annually, demonstrating comparability is an annual
requirement. CDE requires districts to complete and submit their comparability reports ¢
Districts with schools that fail the initial comparability test are given additional time to r
the issues and resubmit their report with supporting documentation in the winter.***

The Superintendent or designee shall annually assess comparahility in accordance with 1
nuiteria ArnAd s AimtaTa ranan A Aoru u"wlent;nn fl\ol d: nfvinf'c' r:r\mhlilcinnﬂ Tf amu inetancrac Of

NONCOMPpArdiliLy dare lucquled, me Supermtenaem Or aEs1gNee suall pruipuy unpicine
adjustments as needed to ensure comparability.

Participation of Private School Students
The district shall provide or contract to provide special educational services, instructionz
services (including evaluations to determine the progress being made in meeting student

academic needs), counseling, mentoring, one-on-one tutoring, or other Title I benefits to
private school students residing in a participating school attendance area. Such services
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benefits shall be provided on an equitable basis in comparison to services and other benefits for
public school students. (20 USC 6320, 7881)

Program Evaluation

***Note: The following section may be revised to reflect district practice. During the Federal
Program Monitoring process, the CDE will review whether the district monitors the effectiveness
of district plans to help low-achieving students meet challenging academic achievement
standards and revises those plans as necessary ***

***Note: 20 USC 6311 requires each state to have an accountability system that incorporates
multiple measures, including, but not limited to, statewide assessment results for all students as
well as numerically significant student subgroups. Califomia's accountability system (the
California School Dashboard) consists of both state and local indicators to assist districts in
identifying strengths and areas in need of improvement in each priority area addressed by the
LCAP, Beginning in the 2018-19 school year, CDE will notify schools identified for
comprehensive and/or targeted support and improvement pursuant to 20 USC 6311. See BP 0500
- Accountability.***

The Board shall regularly monitor the progress of economically disadvantaged and
low-achieving students in Title I schools. During the annual evaluation of the district's progress
toward achieving each goal identified in the LCAP or other planning document addressing 20
USC 6312, the Board shall review disaggregated data on academic achievement, school
attendance, and other outcomes for such students and shall ensure that strategies are revised as
necessary to support continuous improvement.

(cf. 0500 - Accountability)
(cf. 6190 - Evaluation of the Instructional Program)

Legal Reference:

EDUCATION CODE

11503 Parent involvement programs in Title I schools

52060-52077 Local control and accountability plan

54420-54425 State Compensatory Liducation

64001 Single plan for student achievement, consolidated application programs
UNITED STATES CODE, TITLE 20

6301 Program purpose

6311-6322 Improving basic programs for disadvantaged students, including:
6312 Local educational agency plan

6313 Eligibility of schools and school attendance areas; funding allocation
6314 Title I schoolwide programs

6315 Targeted assistance schools

6318 Parent and family engagement

6320 Participation of private school students
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6321 Comparability of services

6333-6335 Grants to local educational agencies

6391-6399 Education for migrant students

7881 Participation of private school students

CODE OF FEDERAL REGULATIONS, TITLE 34

200.1-200,73 Improving basic programs for disadvantaged students

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Frequently Asked Questions About Title I Schoolwide Programs

Local Control and Accountability Plan Federal Addendum Template

Meeting Title I, Part A Comparability Requirements, October 2017

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Fiscal Changes and Equitable Services Requirements Under the Elementary and Secondary
Education Act of 1965 (ESEA), as Amended by the Every Student Succeeds Act,
Non-Regulatory Guidance, November 21, 2016

Title I Fiscal Issues, Non-Regulatory Guidance, February 2008

Designing Schoolwide Programs, Non-Regulatory Guidance, March 22, 2006
Title I Services to Eligible Private School Students, October 17, 2003

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov/sp/sw

U.S. Department of Education: http://www.ed.gov

(11/02 8/06) 3/18
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Gravenstein Union School District
NOTICE OF TERMS OF EMPLOYMENT

This employment is between Gravenstein School District (“District™) and Amy Gloeckner (“Empioyee”).

1. TERM OF EMPLOYMENT: Subject to ratification by the governing board, District employs Employee for the

2018-2019 school year, commencing August 13, 2018, and terminating May 31, 2019. Employment shall be (check one) X (1.0 FTE)
full-time // {__ F.T.E.) part time. Notwithstanding the dates set forth in this Nofice, temporary and substitute certificated
eniployees serve at the will of District and may be terminated at any time.

2. SALARY: Employee’s salary will be substitute rate if applicable or at the rate established by the Management Salary Schedule for
School Counselor for the school year. Said schedule is incorporated by reference. Subject to verification of prior experience and
academic credit, employee will be placed at column __2_, step _ 2 , on said schedule. Employee’s salary will be paid in _11__
installments and is subject to proration if Employee works less than a full school year. Employee shall not receive salary for any
period during which an appropriate credential is not on file with the County Superintendent.

3. CLASSIFICATION: Employee is classified as follows:

Section 44919 (a), (b), or {c) ~ Temporary: Up to first 3 school
Section 24214 — Temporary: Retired certificaicd employee paid months of lerm far tempaorary class (4 mos. il special day or
less than amount requiring STRS reinsiaiement. (Sce para. 6.) evening class for adulis); athletic activities supervisor; or less
than 20 days in case of emergency

Section 43134(c)(2) — Temporary: Retired cerlificated employee
- aide in class with higher pupil-tcacher ratie or to provide one-
to-one instruction in remedial class or for underprivileged
students. (Scc para. 6.}

Section 44920 — Ternporary: Long-term based on the need for
additional certificated employees because of leave or illness of
another cmployee

Scction 44910 = Temporary: ROP Teacher not previously

; Seclion 44929.21 or Section 44929.23 — Permanent.
cmployed in regular program

Section 44929 25 — Temporary; Adult School teacher leaching

Scction 44915 —Probationary {ADA 250 or more) no more than 60% of the hours per week considered full time

Section 44986(b)(1) — Temporary. Replacement [or permanent

Scclion 44929.23 — Probationary (ADA less than 250) employco granted STRS disability allowance for up to 39
months
Scetion 44917 — Substitute X | Cerificated Administrator/Management

4. LAWS AND VENUE: This employment is made subject to the laws of California, applicabie rules of the State Board of
Education and of the Governing Board of the above-named Schocel District affecting the terms and conditions of employment by
Governing Boards of school districts and any applicable collective bargaining agreement in effect during the employment, Venue
shatl be in the Superior Court in and for the County of Sonoma and no other place,

5. CREDENTIALS: Employment is conditioned upon possession of all valid credential(s) required by law for this employment and
Employee’s filing such credentials with the Office of the County Superintendent of Schools prior to the first day of service.

6. RETIREES: Retirees are advised to consult STRS directly with regard to the possible effects of post-retirement employment on
retirement benefits.

ATy LoV, W PRI OTIVLY IE P L= VA I I

8. NO OTHER EMPLOYMENT: Employment is further conditioned upon Employee not holding a valid contract of employment
with the governing board of another school district or with a county office which in any way will conflict with this employment (Title
5, Califernia Code of Regulations, Section 5500).

By: Jennifer Schwinn, Superintendent Date:

Gravenstein Union School District
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Attn: Jennifer Schwinn, Superintendent
Gravenstein Union School District
3840 Twig Ave

Sebastopol, CA 95472



Based on the construction plans and specifications provided by AXIA Architects for increment 1 of the
2018 Hillcrest Middle School Impravement project, |.A Kuster {IOR) proposes the foilowing to Gravenstein
Union School District (GUSD):

DSA Project inspection services as set forth in DSA IR A-8 and RFP from AXIA Architects at a maximum
of 10 hours per week for the duration of the project and on an as-needed bhasis for completion of the
project if the time for completion should extend past the scheduled date for completion.

Each required site visit for inspections, meetings and/or coordination with the lab of record or other GUSD
consultants will be a 2-hour minimum charge. IOR's fee structure is atlached on the following page.

The project schedule provided in the RFP calls for the project to begin June 15t but does not list a date for
completion. If a date for completion will not be determined by GUSD, the hours bilied at a maximum of 10
hours per week will begin at the project start date and continue until project is complete.



Hourly rates for DSA inspection services are listed beiow based on inspector class and project class.
Please note that specific project fee amounts for individual projects will be based on the number of hour:
per week required by DSA for the duration of the project. DSA always has final say on the minimum
number of hours required for each project. Also listed helow are fee structures for additional time require
on weekends, holidays, time cutside of normal working hours and time required when projects continue
past the number of allotted calendar days for project completion.

Class 1 inspector on a class 1 project: $100 per hour

Class 1, 2, 3 or 4 inspector an a class 2, 3 or 4 project: $90 per hour

For individual projects, IOR presumes that contractors will perform work based on a 40-hour work week
consisting of 8-hours per day, Monday through Friday, between the hours of 6:00am and 5:00pm with
federally recognized government holidays excepted. If IOR is directed by GUSD or otherwise reguired {c
work outside of normal working days/hours as listed above, the following rate schedule will apply:

Weekend days or federal Holidays:
Class 1 inspector on a class 1 project: $150 per hour with a 4-hour minimum

Class 1, 2, 3 or 4 inspector on a class 2, 3 or 4 project: $135 per hour with a 4-hour minimum

Weekdays outside of 8:00am te 5:00pm or any hours exceeding 8-hours per day:
Class 1 inspector on a class 1 project: $150 per hour

Class 1, 2, 3 or 4 inspector on a class 2, 3 or 4 project: $135 per hour

Site visits required beyond the number of calendar days given to contractor for completion:
Class 1 inspector on a class 1 project; $100 per hour with a 3-hour minimum

Class 1, 2, 3 or 4 inspector on a class 2, 3 or 4 project: $90 per hour with a 3-hour minimum

Additional hours as specified above will be added to the original contract sum. The one exception would
be when the additional hours are pre-scheduled to take place in lieu of normal working hours by prior
arrangement with GUSD,
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Gravenstein Union School District
Gravenstein Elementary School, Phase Il

May 4, 2018
Guaranteed Maximum Price - GCCI, Inc.

We recommend approval of the Guaranteed Maximum Price (GMP) for the Gravenstein
Elementary School, Phase Ill Project.

Background

On February 21, 2018 The Board of Trustees approved Resclution #180314-2 selecting
GCCl, Inc, for the Gravenstein Elementary School, Phase Il Project.

Attached is the final Guaranteed Maximum Price (GMP) of $2,213,216.00, along with the
draft Lease/Leaseback documents that will be finalized after the Board of Trustees

approval of the GMP,

Respectfully,
Renee’ M. Franceschi
Project Coordinator

181 Concourse Drive, Suite B, Santa Rosa, Calif 95403
707-824-8440 | Fax 707-824-0254 | Lic. # 407332, Class B
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supervision, and to perform and satisfactorily complete all the work, free from any and all liens, stop
notices and claims, required for the Project, located at 3840 Twig Avenue, Sebastopol, California, all in
strict compliance with the Contract Documents, including the plans, drawings and specifications prepared
by AXIA ARCHITECTS dated __, 2018 (DSA date stamp).

Contractor warrants that it has a Class B contractor’s license (729437) that Contractor shall maintain in
good standing for the duration of Contractor’s work on the Project.

ARTICLE II. CONTRACT DOCUMENTS. The Contractor and the Owner agrec that this Agreement,
the General Conditions, the Site Lease, and the Facilities Lease and the exhibits thereto together form the
“Contract Documents,” which form the “Contract.”

ARTICLE IIL. TIME TO COMPLETE AND LIQUIDATED DAMAGES. Time is of the essence in
this Contract. The time for completion of this Project shall be  calendar days from the date
cstablished in the Owner's Notice to Proceed. Failure to complete the Project within thesc times and in the
manner provided for by the Contract Documents shall subject the Contractor to liquidated damages. The
actual occurrence of damages and the actual amount of the damages which the Owner would suffer if the
Project were not completed within the specified times set forth are dependent upon many circumstances
and conditions which could prevail in various combinations and, from the nature of the Project, it is
impracticable and extremely difficult to fix the actual damages. Damages that the Owner would suffer in
the cvent of delay include, but are not limited to, loss of the usc of the Project, disruption of activitics,
costs of administration, supervision and the loss suffered by the public.

Accordingly, the parties agree that the amount herein set forth shall be the amount of damages which the
Owner shall directly incur upon failure of the Contractor to complete the Project within the times specified:
A for each calendar day by which completion of the Project, or portion thereof, is delayed
beyond the completion dates specified above.

If the Contractor becomes liable under this section, the Owner, in addition to all other remedics provided
by law, shall have the right to withhold any and all retained lease payments which would otherwise be or
become due the Contractor until the liability of the Contractor under this scction has been finally
determined. If the retained sums are not sufficient to discharge all liabilities of the Contractor incurred
under this Article, the Contractor and its sureties shall continuc to remain liable to the Owner for such
liabilities until satisfied in full.

If the Owner accepts any work or makes any payment under this Agreement after a default by reason of
dclays, the payment or payments shall in not constitute a waiver or modification of any Agreement
nrovisions resardine time nf camnlatinn and Lanidatad f*mnages.

ARTICLE IV. GUARANTEED MAXIMUM PRICE. The Contractor’s Guaranteed Maximum Price
{("GMP”) for performance of all work required by the Contract for the Project shall be $

based upon the Scope of Work set forth in Exhibit A of this Agreement. Except as otherwise provided in
the General Conditions, the Contractor shall assume the risk of ail costs in excess of the GMP in the
performance of such work and shall not be entitled to additional payments because of such excess costs.
The GMP is also referred to in the Contract as the “Contract Sum.”

Contractor shall finance the cost of construction of the Project, which costs shall not excecd the GMP,
except as otherwise provided in the Contract. The Owner shall pay Contractor lease payments pursuant to
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the terms and conditions of the Facilities Lease (the "Lease Payments"), which terms and conditions
include, due to the complexity of the Project, the __ retention described in the Facilities Lease (the
“retention”). The sum of the Lease Payments shall not exceed the GMP established pursuant to Article IV
hereof, except as provided in the Facilities Lease and the General Conditions. The GMP does not include
the rent due for Icasc payments following the Final Completion of the Project as described in Attachment
B (2) to the Facilities Lease.

ARTICLE V. PREVAILING WAGES. This project is subject to the prevailing wage law and
compliance monitering and enforcement by the California Department of Industrial Relations. In
accordance with SB 854, all contractors and subcontractors working at the site shall be duly registered with
the Department of Industrial Relations at all relevant times. Proof of registration shall be provided as to all
such contractors prior to the commencement of any work. Contractor shall coordinate with the Architect to
ensure that DIR is advised of the award of the construction contract in a timely manner by filing form
PWC-100 with DIR within five days of award of the contract.

ARTICLE VI. ENFORCEABLE COMMITMENT RE SKILLED AND TRAINED WORKFORCE.
The Contractor and its subcontractors at every tier shall use a skilled and trained workforce to perform all
work on the project, as required by Education Code section 17407.5 and Public Contract Code section
2600 et. seq. Unless the District has entered into a binding project labor agrecment, the Contractor shall
comply with Public Contract Code section 2602 by submitting to the governing beard on a monthly basis
during the term of the contract a report demonstrating that the Contractor and the subcontractors at every
tier are complying with the requirements of this section. If the Contractor fails to submit a required
monthly report, the District shall immediately ccase making payments to the Contractor. Each monthly
report required by this section is a public record.

ARTICLE V1L TERMINATION. The Owner or Contractor may terminate the Contract as provided in
the General Conditions.

ARTICLE VIIL. ENTIRE AGREEMENT. The Contract constitutes the entirc agreement between the
Parties, and supersedes any prior or contemporaneous agreement between the Parties, oral or written,
including the Owner's award of the Project to Contractor, unless such agreement is expressly incorporated
herein. The Owner makes no representations or warranties, express or implied, not specified in the
Contract. The Contract is intended as the complcte and exclusive statement of the Parties’ agreement
pursuant to Code of Civil Procedure section 1856,

ARTICLE IX. EXECUTION OF OTHER DOCUMENTS. The Parties to this Agreement shall
cooperatc fully in the execution of any and all other documents and in the completion of any additional
actions that may he necessary or appropriate to give full farce and effert tn the terms and intent of the
Contract.

ARTICLE X. EXECUTION IN COUNTERPARTS. This Agreement may be executed in counterparts
such that the signatures may appear on separate signature pages. A copy, or an original, with all signatures
appended together, shall be deemed a fully executed Agreement.

ARTICLE XI. BINDING EFFECT. Contractor, by execution of this Agreement, acknowledges that
Contractor has read this Agreement and the other Contract Documents, understands them, and agrees to be
bound by their terms and conditions. The Contract shall inure to the benefit of and shall be binding upon
the Contractor and the Owner and their respective successors and assigns.
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ARTICLE XII. SEVERABILITY. If a court of competent jurisdiction shall hold any provision of the
Contract invalid or unenforceable, such holding shall not invalidate or render unenforceable zny other
provision hereof. The laws of the State of California shall govern the Contract and venue shall be in the
Superior Court in Sonoma County, California, and no other place.

ARTICLE XITI. AMENDMENTS. The terms of the Contract shall not be waived, altered, modified,
supplemented, or amended in any manner whatsoever except by written agreement signed by the Parties
and approved or ratified by the Governing Board.

ARTICLE XIV. ASSIGNMENT OF CONTRACT. The Contractor shall not assign or transfer by
operation of law or otherwise any or all of its rights, burdens, duties or obligations without the prior written
consent of the surety on the payment bond, the surety on the performance bond, and the Owner.

ARTICLE XV. WRITTEN NOTICE. Written notice shall be deemed to have been duly served if
delivered in person to the individual or member of the firm or to an officer of the corporation for whom it
was intended, or if delivered at or sent hy registered or certified or overnight mail to the last business
address known to the person who gives the notice.

ARTICLE XVI. EXHIBITS INCORPORATED. All Exhibits attached to this Agreement are hereby
incorporated into the Agrecement by this reference as if sct forth in full,

The Parties have, by their duly authorized representatives, cxecuted this Agreement, in duplicate, as of the
day and year first above written.

CONTRACTOR: GCCI INC.

BY: Michael Gentry

TITLE: President

BY:

TITLE: Corporate Secretary
729437

CONTRACTOR'S LICENSE NO,

11/3010
LICENSE EXPIRATION DATE

OWNER: GRAVENSTEIN UNION SCHOOL DISTRICT

BY: JENNIFER SCHWINN
Superintcndent

%



NOTE: Contractor must give the full business address of the Contractor and sign with Contractor’s usual
signature, Partnerships must furnish the full name of all partners and the Agreement must be signed in the
partnership name by a general partner with authority to bind the partnership in such matters, followed by the
signature and designation of the person signing. The name of the person signing shall also be typed or printed below
the signature. Corporations must sign with the legal name of the corporation, followed by the name of the state of
incorporation and by the signature and designation of the chairman of the board, president or any vice president, and
then followed by a sccond signaturc by the secretary, assistant scerctary, the chief financial officer or assistant
treasurer. All persons signing must be authorized to bind the corporation in the matter, The name of cach person
signing shall also be typed or printed below the signature. Satisfactory cvidence of the authority of the officer
signing on behalf of a corporation shall be furnished.



EXHIBIT A—Statement re: Basis of Award to LLB Contractor

EXHIBITI ' ~se-L ok AgT
SCOPE OF WORK

GRAVENSTEIN ELEMENTARY SCHOOL PHASE III PROJECT

The GMP for all construction costs for the Project is based on the plans, specifications, drawings, and
design packages prepared by XXXXXX Architects dated . 2018 (DSA date stamp). The
detailed Scope of Work is set forth in said plans, specifications, drawings, and design packages, which are
incorporated herein by this reference.
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RECORDING REQUESTED BY AND
WHEN RECORDED RETURN TO:

Gravenstein Union School District
3840 Twig Ave,
Sebastopol, CA 95472

Attention: Jennifer Schwinn, Superintendent

Exempt from recording fee
per Government Code §6103

SITE LEASE
by and between
GCCY, INC.
and

Gravenstein Union School District

, 2018
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SITE LEASE
Gravenstein Elementary School Phase IIT Project
THIS SITE LEASE is made as of the , 2018, between the:

Gravenstein Union School Distriet, Lessor or District, and

GCCI, INC., Lessce.

WHEREAS, the District owns real property located as depicted on Attachment A hereto, incorporated
herein by this reference (“Site™), at which the District desires to provide for the construction of the
above described Project, as described in the Contract Documents.

WHEREAS, the District has determined that it is in the best intercsts of the District and for the
common benefit of those people residing in the District to construct the Project by leasing a portion of
the Site to the Lessee and by thereafter entering into the Facilities Lease under which the District will
sublease the Site and lease the Project from the Lessee;

WHEREAS, the District is authorized under scction 17406 of the Education Code of the State of
-alifornia to lease the Site to the Lessee for Lessee to construct the Project on the Site and to leaseback
to the District the Site and the Project, and has duly authorized the execution and delivery of this Site
Lease;

WHEREAS, the Lessec is authorized to lcasc the Site as lessee and to construct the Project on the Site,
and has duly authorized the execution and delivery of this Sitc Lease; and,

WHEREAS, the District has performed all acts, conditions and things required by law to exist, to have
happened and to have been performed precedent to and in connection with the execution and entering
into this Site Lease do exist in regular and due time, form and manner as required by law, and the parties
hereto are now duly authorized to execute and enter into this Site Lease;

NOW THEREFORE, in considcration of th¢ mutual covenants contained herein, the District and
Lessee agree as follows:

1 DEFINITIONS.

1.1 Contract documents: those documents identified as such in the Agreement.

1.2 Contractor: GCCI, INC,

1.3 Lessee: GCCIL, INC,

1.4  Lessee Representative: any person authorized by Lessee to act on its behalf.

1.5  District: Gravenstein Union School District.

1.6 District Representative: any person authorized by District to act on its behalf.

1.7  Facilities: the Project and the Site - Gravenstein Flementary School Phase 111

1.8 Facilities Lease: the Facilities Lease dated , 2018, entered into by and between the
District and Lesscc, as originally executed and as it may from time to time be amended or
supplemented pursuant to the provisions hereof.

Gravenstein Union School District
Site Lease 2017 2
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1.9
1.10
1.11

2.2

2.3

2.4

4.2

4.3

4.4
4.4.1

Permitted Encumbrances: as defined in the Facilities Lease.

Project: the Work described in the Contract documents.

Site: those certain parcels of real property and improvements thereon more particularly
described in Attachment A.

Sitc Lease: this Site Lease as originally executed and as it may from time to time be amended or
supplemented pursuant to the provisions hereof.

Work: all labor, materials, equipment, utilities, services and transportation necessary to
complete the Project in accordance with the Contract decuments.

DEMISING CLAUSES.

Lease of the Site, The District hereby leases to the Lessee, and the Lessee hereby leases from
the District the Site, subject only to Permitted Encumbrances, in accordance with the provisions
of this Site Lease, to have and to hold for the term of this Site Leasc. This Site Leasc shall only
take effect if the Facilities Lease is executed by the District and Lessee within three (3} calendar
days of execution of this Site Lease.

Purpose, The Lessee shall use the Site solely for the purpose of constructing and equipping the
Project thereon and leasing the Facilities to the District pursuant to the Facilities Lease and for
such purposes as may be incidental thereto.

Rental, In consideration for the lease of the Site by the District to the Lessee and for other good
and valuable consideration, the Lessee shall pay One Dollar ($1.00) per year to the District,
payable in arrears on the last day of each ycar for the Term of this Site Leasc without further
noti-~ -r invoice from the D7 -+~ -+

No Merger. The leasing of the Site by the Lessee to the District pursuant to the Facilities Lease
shall not effect or result in a merger of the estates of the District in the Site, and the Lessee shall
continue to have a leasehold estate in the Site pursuant to this Site Lease throughout the term
hereof.

Quiet Enjoyment. The parties intend that the Site wil] be leased back to the District pursuant to
the Facilities Lease for the term thereof. Subject to any rights the District may have under the
Facilities Lease to possession and enjoyment of the Site, the District hereby covenants and
agrees that it will not take any action to prevent the Lessee from having quiet and peaceable
possession and enjoyment of the Site during the term hereof and prior to the filing of the Notice
of Completion, and will, at the request of the Lessce, to the extent that it may fawfully do so,
join in any legal action in which the Lessee asserts its right to such possession and enjoyment.
SPECIAL COVENANTS AND PROVISIONS.

Waste. Thc Lessee agrees that at all times that it is in possession of the Site, it will not commit,
suffer or permit any waste on the Site, and that will not willfully or knowingly use or permit the
use of the Site for any illegal purpose or act or to create or cause a nuisance.

Further Assurance and Corrective Instruments. The District and the Lessce agree that they
will, from time to time, execute, acknowledge and deliver, or cause to be executed,
acknowledged and delivered, such supplements hereto and such further instruments as may
reasonably be required for correcting any inadequate or incorrect description of the Site hereby
leased or intended so to be or for carrying out the expressed intention of this Site Lease and the
Facilities Lease.

Right of Entry. The District and/or its duly authorized representatives shall have the right to
enter upon the Site at any reasonable time for any purpose at the District’s sole discretion.
Representations of the District. The District represents and warrants to the Lessec as fellows:
The District is a school district, duly organized and existing under the Constitution and laws of

Gravanstein Unlon School District
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443

4.5

4.5.1

4.5.2

453

4.6

5.2

the State of California;

The District has the full power and authority to enter into, to cxecute and to deliver this Site
Lease, and to perform all of its duties and obligations hereunder, and has duly authorized the
execution of this Site Lease;

Neither the cxceution and delivery of this Site Leasc nor the Facilities Lease, nor the fulfillment
of or compliance with the terms and conditions hereof or thereof, nor the consummation of the
transactions contemplated hereby or thereby, conflicts with or results in a breach of the terms,
conditions or provisions of any restriction or any agreement or instruction to which the District
is now a party or by which the District is bound, or constitutes a default under any of the
foregoing, or results in thc crcation or imposition of any lien, charge or cncumbrance
whatsoever upon any of the property or assets of the District, or upon the Site, except Permitted
Encumbrances.

Representations of the Lessee. The Lessec represents, covenants and warrants to the District as
{ollows:

The Lessece is duly organized and existing under the laws of the State of California, with an
active California contractor’s license. It has power to enter into this Site Lease and the Facilities
Lease; is possessed of full power to own and hold real and personal property, and to lease and
sell the same; and has duly authorized the execution and dclivery of all of the aforesaid
agreements,

The Lessee has the full power and authority to enter into, to execute and to deliver this Site
Lease, and to perform all of its duties and obligations hereunder, and has duly authorized the
execution of this Site Lease;

Neither the exccution and delivery of this Site Lease or the Facilities Lease, nor the fulfillment
of or compliance with the terms and conditions hereof or thereof, nor the consummation of the
transactions contemplated hereby or thereby, conflicts with or results in a breach of the terms,
conditions or provisions of any restriction or any agreement or instrument to which the Lessce is
now a party or by which the Lessee is bound, or constitutes a default under any of the foregoing,
or results in the creation or imposition of any lien, charge or encumbrance whatsoever upon any
of the property or assets of the Lessee, or upon the Site, except Permitted Encumbrances.
Contractor. The Lessee agrees that it will cause the applicable terms of the Contract
documents to be incorporated into any contracts or subcontracts Lessce enters into for the
construction of the Project. The Lessee agrees to perform the Work and construct the Project in
accordance with the Contract documents. Lessee, as Contractor, shall provide the District on
forms provided by the District the following: (1) Payment Bond; (2) Performance Bond; (3)
Drug-Free Certification; (4) Fingerprint Certification; and (5) Workers Compensation
Certificate. Lessee hereby assigns to the District any and all of its rights under the Performance
Bond.

ASSIGNMENT

Assignment and Subleasing. Lessee shall not assign this Site Lease or any of the rights,
obligations or liabilities hereunder, or sublet or allow any other entity or individual to occupy
the whole or any part of the Site, without the District’s prior written consent, in the District’s
sole and absclute discretion; provided, however, in such event Lessee shall not be relieved of its
obligations or liabilitics under the Lease or Contract documents.

Restrictions on the District. The District agrees that it will not mortgage, sell, encumber,
assign, transfer or convey the Site or any portion thereof during the term of this Site Lease.

Gravenstain Union Schoo| District

Sile Lease 2017

4
2 oY



5.3

7.2

7.3

8.2

8.3

8.4

8.5

8.6

Liens. Lessee agrees to keep the Site and every part thereof free and clear of any and all liens,
including without limnitation, pledges, charges, encumbrances, claims, stop notices, liens of any
type arising out of or in connecticn with worl or labor done, services performed, or materials or
appliances used or fumished for or in connection with the Site or the Project or otherwise.
Lessee furthcr agrees to pay promptly and fully and discharge any and all claims on which any
such lien may or could be based, or otherwise extinguish liens (as for example by posting
appropriate bonds) and in any event to hold District harmless from any and all such liens,
mortgages, including without limitation, and claims of liens and suits or other proceedings
pertaining thereto.

Improvements. Title to all improvements made on the Site during the term hereof shall vest in
the Lessee or the District in accordance with the terms of the Facilities Lease.

TERM AND TERMINATION

Expiration of Site Lease, This Site Lease shall expire simultaneously with the expiration of
the Facilities Lease as provided therein.

Term of Site Lease. The term of this Site Lease shall commence as of the date of the issuance
of the Notice to Proceed from District to Lessec, and shall continue until the last day of the
Term of the Facilities Lease.

Termination, The District and Lessee shall have the right to terminate the Lease Documents in
accordance with the General Conditions. Notwithstanding any other provision of this Sitc Leasc,
upon termination of the Facilities Lease for any reason whatsoever, this Site Lease shall be
Jeem RN, B S I | .._'.__._lt-_. RPN L) R

MISCELLANEOUS

Governing Law; Interpretation. This Site Lease shall be governed and interpreted in
accordance with the laws of the State of California in accordance with its fair ineaning and not
strictly for or against District or Lessee.

Successors. This Site Lease and all terms hereof are binding upon and inure to the benefit of the
successors and assigns of the parties.

Authority. The individual executing this Site Lease on behalf of Lessee warrants and represents
that he is authorized to execute this Site Leagse and bind Lessee to all terims hereof, The
individual executing this Site Leasc on behalf of District warrants and represents that he/she is
authorized to execute this Site Lease and, subject to approval and ratification by the District’s
Governing Board, to bind District to all terms hereof and authority granted to enter into this Site
Lease.

Marginal Headings; Captions. The titles of the various Paragraphs of the Site Lease are for
convenience of reference only and are not intended to and in no way shall enlarge or diminish
the rights or obligations of Lessee and District hereunder.

Cumulative Rights; No Waiver. Duties and obligations imposed by this Site Lease and rights
and obligations hereunder are in addition to and not in licu of any imposed by or availablc at law
or in equity. No action or failure to act by District hereunder shall be deemed a waiver of any
right or remedy afforded hereunder or acquicsce or approval of any breach or default by Lessee
Severability. If any provision of this Site Lease is deemed unconscionable, herein defined to
include illegal, invalid unenforceable or void by any court of competent jurisdiction, the court
may, as it dcems cquitable, refusce to enforce the contract, or it may cnforce the remainder of the
contract without the unconscionable clause as to avoid any unconscionable result, such
provision shall be deemed stricken and deleted here from, but all remaining provisions will

Gravenstein Union School Districl
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8.7

8.8

8.9

remain and continue in full force and effect,

Counterparts and Facsimiles. This Agreement may be executed in counterpats, each of which
shall be deemed an original, but such counterparts shall be deemed to constitute one and the
same instrument; a facsimile signature by a party may be relied upon by the other parties as an
original signature.

Dispute Resclution. Notwithstanding any other provision of the Contract documents, any and
all claims by Lessee shall be resolved in accordance with Article 50 of the General Conditicns.
Any claim not covered by that provision shall be pursued, if at all, pursuant to the California
Government Claims Act.

Notices. Notices Lessee or District are required or desire to serve on the other shall be valid enly
if addresscd to the other as sct forth in the Site Leasc or modificd by notice hereunder from time
to time. Notices shall be effective only if by personal delivery requiring signature
acknowledging receipt or by United States Mail, Certified, Return Receipt Requested, First
Class, postage fully pre-paid, addressed and delivered as follows:

[f to District: [fto Lessor:

Gravenstein Union School District GCCI, INC,

Jennifer Schwinn, Superintendent Michael Gentry, President
3840 Twig Ave 3640 Airway Dr,
Sebastopol, CA 95472 Santa Rosa, CA

Entire Agreement. This Site Lease and Attachment A hereto form the Site Lease. The foregoing
constitutes the cntire agreement and understanding between the District and Lessee congerning the
subject matter hereof, replacing and superseding all prior agreements or discussions, whether written or
oral. No term or condition of this Site Lease shall be modified or amended except by a writing executed
by the District and Lessee.

This Site Lease entered into as of the day and year first written above,

Gravenstein Union School District GCCI, INC.
By: Jennifer Schwinn By: Michael Gentry
Title: Superintendent Title: President

Gravenstein Union Scheool District
Site Lease 2017 G



STATE OF CALIFORNIA )

)ss.
COUNTY OF SONOMA )
On , 2018 before me, the undersigned notary public, personally appeared

, [ personally known to me] OR
[proved to be on the basis of satisfactory evidence to be the person(s} whole name(s) is/are subscribed to
the within instrument] and acknowledged by me that he/she/they executed the same in his/her/their
authorized capacity(ies), and that by his/her/their signature(s) on the instrument the person(s), or the
entity upon behalf of which the person(s) acted, executed the instrument.

WITNESS my hand and official seal.

Signature of Notary

Gravenstain Union School Dlstrlct
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STATE OF CALIFORNIA )

) ss.
COUNTY OF SONOMA )
On , 2018, before me, the undersigned notary public, personally appeared

. [personally known to me JOR
[proved to be on the basis of satisfactory evidence to be the person(s) whole name(s) is/are subscribed to
the within instrument] and acknowledged by me that he/she/they executed the same in his/her/their
authorized capacity(ies), and that by his/her/their signature(s) on the instrument the person(s), or the
entity upon behalf of which the person(s) acted, executed the instrument.

WITNESS my hand and official seal.

Signature of Notary

Gravensteln Union School District
Site Lease 2017 8 -~ 2 O?



NONCOLLUSION DECLARATION

To be executed by the Contractor and submitted with the proposal:

Michael Gentry, declares that he or she is President of GCCI, INC,, the party making the
foregoing proposal, and affirms that the proposal is not made in in the interest of, or on behalf of, any
undisclosed person, partnership, company, association, organization, or corporation; that the
proposal is genuine and not collusive or sham; that the proposer has not directly or indirectly
induced or solicited any other proposer to put in a falsc or sham proposal, and has not directly or
indirectly colluded, conspired, connived, or agreed with any proposcr or anyone else to put in a
sham proposal, or that anyone shall refrain from proposing; that the proposer has not in any manner,
directly or indirectly, sought by agreement, communication, or conference with anyone to fix the
proposal price of the proposer or any other proposer, or to fix any overhead, profit, or cost element
of the proposal price, or of that of any other proposer, or to secure any advantage against the public
body awarding the contract of anyone interested in the proposed contract; that all statements
contained in the proposal are true and comrect; and, further, that the proposer has not, directly or
indirectly, submitted his or her proposal prir - -~ 1y breakdov - thereof, -~ *he co™* " -
divulged information or data relative thereto, or paid, and will not pay, any tee to any corporation,
partnership, company association, organization, proposal depository, or to any member or agent
thereof to effectuate a collusive or sham proposal.

I declare under penalty of perjury under the laws of the State of California that the foregoing is true
and correct.

Date:

Signaturc






Print Name:










PROJECT NO. 8027.07

ENGINEERING SERVICE AGREEMENT for Construction Test/Inspection Services
Gravenstein Union School District, referred to as “CLIENT”, requests, and LACO Associates, referred to as “LACD”, agree to

provide Construction Test/Inspection services for the following project.
Projact Name: GUSD: Hillcrest MS Tl-Increment 1 Material Testing & Special Inspections

Project Location: 725 Bloomfield Road Sebastopol, CA

Description of Scope and Services to Be Provided
¢ See proposal letter dated May 3, 2018

Estimated Date of Completion

¢ December 31, 2018
*Estimated date of comnpletion is contingent on when we receive the signed agreement.

Prevailing Wage rates do apply to this project.

Payment Terms: Net 30

rriraT AgTmm tp ~t tha fheorhs ratpe anAd faomouall nthar cactg far the wiarl ar nartinn nf warlk perfnrmnf‘l ac eat farth in
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written advance notice will be provided. The time and material based estimated fee is: $12,663.

A retainer of $waived, 50% of the estimated fee, to be applied to the FINAL invoice, must accompany signed agreement,

This agreement includes the following attachments: GENERAL CONDITIONS, labeled GEN2007, Schedule of Rates, and others
{if any)} noted above.

This agreement is entered on this day, May 3, 2018, in Santa Rosa, 5onaoma County, California.

SIGNED SIGNED
LACO Associates
3450 Regional Parkway, STE B2 PRINTED
Santa Rosa, CA 95403
(707) 525-1222 DATE
(707) 443-0553 FX
Principal: Rodney L Wilburn CLIENT: Gravenstein Union School District

PM: Edward H. Crump
ADDRESS: 3840 Twigg Avenue

Sebastopol, CA 95471
PHONE:
FAX:
EMAIL:

Received on Retainer

LA\R



GENERAL CONDHTIONS

LACO will perform only those services outlined in the agreed scope of work, except that CLIENT and LACO may subsequently agree fn writing to provide for
additional services to be rendered under this agreement for additional, negotiated compensation,

CLIENT has relied on LACO's judgement in establishing the workscope and fee for this project, given the project's nature and risks, CLIENT shall, therefore,
rely on LACO's judgement as to the continued adequacy of this Agreement in light of occurrences or discoveries not originally contemplated or known.
Should LACO call for contract renegotiation, LACO shall identify the changed conditions which, in LACQ's judgement, make such renegotiation necessary,
and LACO and CLIENT shali promptly and in good faith enter into renegotiation of this Agreement to help permit LACO to continue to meet CLIENT's needs.
If renegotiated terms cannot be agreed to, CLIENT agrees that LACO has an absolute right to terminate this Agreement.

LACO agrees to strive to perform the services set forth in this Agreement in accordance with generally accepted professional practices, in the same or
similar localities, related to the nature of the work accomplished, at the time the services are performed. LACO's services shall not be subject to any
expressed or implied warranties whatsoever,

Invoices may be submitted to CLIENT as frequently as every four {4} weeks and/or upon completion of the work and are due and payable when presented,
All accounts not paid in full within agreed payment terms will include a late payment charge from the date of the invoice, at the rate of 1.5% per month. If
legal action is instituted on this account, the prevailing party shall be awarded such attorney's fees and other costs as the Court may adjudge to be
reasonable. The CLIENT acknowledges the requirements of reporting cash payments for services that exceed $10,000 under federal law. Generally, any
person, as defined, in a trade or business who receives more than $10,000 in cash in a single transaction or in related transactions must file a Form 8300
with the Internal Revenue Service, CLIENT understands that if such payment{s) are made to LACO, a Form 8300 will have to be submitted by LACO.

If CLIENT for any reason fails to pay the undisputed portion of LACO's invoices fifteen (15) days after invoice due date, LACO has the right to cease work on
the project, and CLIENT agrees to waive any claim against LACO for cessation of services, and shall defend and indemnify LACO from and against any claims
for injury or loss stemming from LACO's cessation of service. CLIENT agrees to alsc pay LACO the cost associated with premature project demabilization. tn
the event the project is remobilized, CLIENT agrees to also pay the cost of remobilization, and shall renegotiate appropriate contract terms and conditions,

' T lge”

In the event any bill or portion thereof is disputed by CLIENT, CLIENT shall notify LACO within ten {10] days of receipt of the bill in question, and CLIENT and
LACO shall work together to resolve the matter within sixty (60) days of its being called to the attention of LACO. If resolution of the matter is not attained
within sixty {60) days, either party may terminate this Agreement in accordance with condition contained herein.

In recognition of the inherent risk of claims associated with the services to be provided and in consideration of our Agreement to perform these services,
CLIENT agrees to limit LACO's liability for CLIENT and any third parties arising from LACQ's professional acts, errors or omissions, such that the total
aggregate liability of engineer to all those named shall not exceed $20,000 or LACO's total fee for services rendered on this project, whichever is greater. (If
CLIENT wishes to discuss higher limits and charges involved, he should speak with LACQ.) CLIENT further agrees to require of any contractors or
subcontractors an identical limitation of LACO's liability for damages suffered by the contractor or subcontractor arising from LACO's professional acts,
arrors, or omissions. Neither the contractor, nor any of his subcontractors assumes any liability for damages to others which may arise on account of LACO's
professional acts, errors or omissions except as otherwise stipulated herein. Limitations on liability and indemnities in this Agreement are business
understandings between the parties, voluntarily and knowingly entered into, and shall apply to all theories of recavery, including but not limited to, breach
of contract, warranty, tort {including negligence), strict or statutory liability, or any other cause of action, except for wiliful miscanduct or gross negligence.

Both CLIENT and LACO agree that, to the extent allowed by law, they will not be liable to each other for special, indirect, or consequential damages arising
out of or related to this Agreement, whether caused by negligence, errors, omissions, strict liability, breach of contract, breach of warranty or other cause
or causes whatsoever.

By this Agreement, LACO specifically excludes, disclaims and is discharged from any respansibility or liability for all direct or indirect loss or harm resulting
fram the presence, failure to discover, interception, escape or discharge of hazardous or toxic materials of any kind, including the contamination of soil,
water, gir or other property as a result thereof. This exclusion included, but is not limited to, exploration, testing, analysis, or recornmendations by LACO.

LACO's scope of wark does not include the investigation or detection of the presence of any Biological Pollutants in or around any structure. CLIENT agrees
that LACO will have no liability for any claim regarding bodily injury or property damage alleged to arise from or be caused by the presence of or expaosure
to any Biological Pollutants in or around any structure, |n addition, CLIENT will defend, indemnify, and hold harmless LACO from any third party clafm for
damages alleged to arise from or be caused by the presence of or exposure to any Biological Pollutants in or around any structure, except for damages
arising from or caused by LACO's sale negligence. The term “Biclogical Pollutants” includes, but is not limited to, molds, fungi, spores, hacteria, and viruses,
and the byproducts of any such biclogical organisms.

CLIENT waives any claim against LACQ and agrees to defend, indemnify and hold LACO harmless for injury or loss which may arise as a result of (1) alleged
cross-contamination of aguifers caused by sampling, (2) release of pollutants to the environment, {3) drill cuttings, fluids or other presumed hazardous
materials being left on-site after containerization by LACO, {4} containing, labeling, transporting, testing, storing, or other handling of contaminated
samples, (5) any work, error, omission or negligent act performed by contractors or others not under complete and direct supervision by LACO for the

specific task required.

Gravenstein: Hillcrest MS TI-Incremt 1 Testing Inspec
Initials: LACO CLIENT
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Hillcrest Middle School Improvements — Increment 1

725 Bloomfield Road, Sebastopol, Colifornia

Gravenstein Union School Distict: LACO Project No. 8027.07
May 3, 2018

Poge 3

The octual sequencing of work by the contractor has the potential to significantly change
the final cost of the services LACO will provide for this project. Costs could be reduced or
increqsed depending on contractor performonce.

Each site visit represents a typical site visit, portal to portal, inclusive of labor, vehicle charges,
and equipment charges.

LACO wil rely on others {owner or confractor aquthorized representative) fo coordinate the
total number of site visits needed to meet the quality assurance and testing requirements of
the project.

Material testing or observation performed by LACO shall not be relied upon as acceptance
of the work, and in no way relieves the Contractor of thelr obligation to perform the work in
accordance with the requirements of the Confract Documents, including commeonly
accepted industry practices.

LACO requests CLIENT or CLIENT representative assist in providing safe access during on-site
visits fo facilitate required field testing and sampling.

Thank you for considering our services. If this proposal is acceptable, please sign and date the first
page of the attached Engineering Service Agreement and initial each page of the General
Conditfions.

We look forward to working with you on this project. Please call us directly at (707) 525-1222 should
you have questions.

sincerely,

Edward Crump, PE
Senior Civil Engineer

Attachment: Engineering Service Agreement

EHC
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SCHEDULE OF RATES

HOURLY RATES
Principal Professional® ... . st e ssessesssessestseesrssssssrnsss e 3 160,00 - 235,00 per hour
PrOJECt IMBNAEEI™ ..ot o oo AT E S bR P AR RR e £135.00 - 165.00 per hour

Senior Professional™ ..o, $118.00 - 205.00 per hour
AP PrOFESSIONEI® oo srese st srres et s em e senmnnmeesnsesestestsstestsessassessrsrassensresnnnscaranneeenness 398,00 - 155,00 per hour

ASSISTANT PrOfESSIONAI Lot b $92.00 - 140.00 per hour
JUNIOE PrOfESSIONAI® (it eivivimeetesiam e ssscernsm e te e st et e st e sresoraaesbesh e s R e R e e R e e R e R e e n s sm b ars 80 s s b n s s na R e a R e n R e e §70.00 - 123.00 per hour
Senior Drafter/DeESIBNEN ... e eeece et s s $100.00 - 135,00 per hour
Drafter/Designer et ei e raEeerE e barterarineertreeerernrean $70.00 - 115.00 per hour
SEMIOr TECNMIETAN -aevererirerirerssseeeicseseensesesesmsesseessesesesessansssstsssssssssssrasssssnserssnssnssssssssssessereressnneesesereens 991,00 - 155.00 per hour
T CRICIAN + o oveevveseesmsaessreeserresmreeasseeaseesaseesbedeneeeasmbessbessbsseaaes sabEr AR s e SRR a2 sRnae s rasrrenstessnsansnsentasras rasmrnnnr $70.00 - 115.00 per hour
Special Technician Groups 1-4 - Prevailing Wage Rates ........... ...$110.00 - 141.00 per hour
Special Consultants (depends on qualifications) ... ...5100.00 - 225.00 per hour
Senior Geotechnical ENEINEEr ... i $180.00 - 210.00 per hour
Court Appearance/DepositiONS........ccii i s {4 hour minimum) $350.00 - 450.00 per hour
LiCENSEE SUMVEYOE 1ivivtiveivviciissrrrsrnsassessesseessssessasssatssmssassersesssssssssssssseessssasssssssssssransarsssrsssersssransas 5135.00- 175.00 per hour

...5155.00 - 175,00 per hour
...$130.00 - 150.00 per hour
...$290.00 - 340.00 per hour
-$220.00 - 270.00 per hour
$435.00 - 480.00 per hour

One-Man Survey - Prevailing Wage Rates............coevi
{One-Man Survey .. .

Two-Man Survey Parwr Prevallmg Wage Rates
Two-Man Survey Party... .
Three-Man Survey Partx«r Prevallmg Wage Rates

Three-Man Survey Party ... et it e s e A ee e g g etese e e e mmennms et s b st ets et anesnsereanseees 33 30.00 - 375.00 per hour

ertified Public Accountan 1120.00 per hour
Project AdmInistrator/CoardiNator. ... st 980,00 - 110,00 per hour
Clerical... ...575.00 - 105.00 per hour

‘”Profess:onal” may apply to Engmeer Geolog|st PIanner, Archltect Enwronmental Sc|ent|st or other spemaltles

NOTES

1. The above rates are regular hourly rates and include payroll costs, overhead, and profit. If overtime is request
by the client, it will be charged at 130% of the above hourly rates.

2. In accordance with State labor laws, prevailing wage rates may be required on State or Federally funded projet
These rates apply to survey party chief, rodman, chainman, soils field tester, and materials field tester. The hou
rate differential is $25 te 535 dollars per hour per person depending on project location and labor classificatit
The differential will be added to the above hourly rates.

3. Outside services will be performed at Cost plus 15%.

4, Subsistence will be calculated at Actual Cost plus 15% or agreed per diem rates.

S. All travel time will be charged at the regular hourly rates unless other written arrangements are made.

TRANSPORTATION
Automobile and pickup:*
Trip CharBe Per daY ..o e e 565.00 per day
MINIMUM ChAIEE, VERICIE Lueiiii it cr ettt b bbb o e e bt st r et $15.00
Over 80 miles Federal Rate + 50.10 per mile
Other transportation, air travel, BLC. ..t s e b e s SCost + 15%
MATERIALS
Survey huhs, stakes, lath, or gUINEAS .. everer it e .. $1.00 each
Survey markers, plain IrON PIPE ...o.vvrieriereeeesereee s wererernennns 35,00 each
Plan copies per sheet (11x17)....coeeviiinniennene black & white 50.25 color $2.50 each
Plan copies per sheet (Z4x36) ....cccc.ocvvmerecrennns black & white 55.00 ......cccvivvenens mylar $20.00.......c....... coler $21.25 each
All other MEterials OF PriMTINE. . e ereeee e st rrn e reserpa s s e b e b e tesebeb e s e b et e b et es et ebebebebebeseaesesesnsesesntes $ Cost +15%
* Minimum charge of 1/2-day on all equipment billed on daily basis

**  Plus Technician Rate

Initials: LACO CLIENT
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RATES FOR MATERIALS AND SOILS TESTING

Laboratory tests are performed on samples delivered ta our lab in Eureka, California. Sample pick_up, special tests,
unusual sample preparation are billed at the applicable hourly rate. Faxes of reports and duplicate mailings are available
$5 each. Reports requiring review and signature will be billed at the applicable rate.

A,

100.
101.
102.
103,
104,
105.
106.
107.
108,
108,
110.
111
112.
113.
114.
301.
302,
116.
117.
118.
119,
120.
121.
122,
123.
124,
125.
127.
128,
129.
130.
131,
135.
139.

150,
151.
152.
153,
154,
156,
157,
158.
159.
161,
163,
164.

AGGREGATE AND SOILS TESTING

Sieve Analysis — Coarse and Fine, Caltrans 202, ASTIM C-136. i vuiriniicece e vsresrssrs s s sae e seeeeeeenetnaeens $100.00
Sieve Analysis — Coarse, Caltrans 202, ASTM C-13B ... riniieeiesesessmssmreenssemsmemess e sessssressmsesentseeneeee e 355,00
Sieve Analysis — Fine, Caltrans 202, ASTIM C-138....cuiiiiiiniisiiiiiniiie et ceees st ees s eae et sasmssnsssesastsmteareeanesneesneens $60.00
Finer than #2008, ASTIVI C-117 ..o oiiiiieiieiiseesesiississessite st s bt bt saeeteeteeressmsnmeeeseersrrasbe st eeeseeseeeeeeesememeeememtansrares §55.00

Particle Size Analysis, ASTIM D-22%*¥ ... sserssisssssse b ssmsssssssns e oo recsenenecn s 990,00
Cleanness Value, CAItTaNs 227 ... s s rerarresnebn e b s st s smss s s stsssstt e smneeeesnmoeveensneser 575,00

Sample Preparation ........ceensivneeesn e sne s $35.00
USDA Textural Suitability Analysis {per point)*** ... 550.00
Bulk Density, Leachfield System Suitability ... $35.00
Atterberg Limits, LL-PL-Pi, ASTM 431B*** ... ...... $110.00
Sand Equivalent, Caltrans 217, A5STM D- 2419 570.00
Specific Gravity — Coarse, Caltrans 206, ASTM C 127 570.00
Specific Gravity — Fing, Caltrans 207, ASTM C-128 ....coveeninivninesniviivnnnens ..... 580.00
Maximum Density of Soils, Caltrans 216, ASTM D-698 or D-1557 ....ce...... 5155.00
Maximum Density of Soils with Rock Correction, ASTM D-4718.........ccoo.... ....$180.00
Nuclear Density Gauge {(hourly}, Caltrans 231, ASTM DB93B ** ..ot eseee e e en e 515,00
Nuclear Density Gauge (daily), Caltrans 231, ASTM DBIIB ** ... ..ottt smti e ee s reersesreesssaes $85.00
Organic Impurities, ASTM C-40 $75.00
Moisture Content of Soils In Place, ASTM D-22160. . uiiiiieriecieceeceeeeettieeeaescee e evessas ot ssasss s senseneseneessneness 515,00
Density of 50ils in PIACE, ASTIM 2837 .o ittt s itm e e s s teseessaae et e vasasnatesasesnesseeaserenesresatssans 530.00
Percent Crushed Particles, Caltrans 205, ASTM D-5B2L......cccou oot sei e s s e sv s e nn e sn s sanns $100.00

Durabflity Index— Coarse, Caltrans 229, ASTM D-3744.......ccccccvinvivimerreniesisrnieeneereeeneinessarssiesssesss s seeonesenee 375,00
Durability Index — Fine, Caltrans 229, ASTM D-3744 .....c.cccovciiiiiiieieceeeeeeeeveere sttt e eeeem st smerenensens 575,00
RH BT e rr s et e bt e mae b teeaeeeae e seeneaemsaere 1 eha s aE e RS teeaeeeteeeeeneenrenteraetaeesaesesan 565,00
Unconfined Compressive SIrBNELRA ..o et teete et et e sbae e sr s sb et e s e seeeeteeeen $80.0D
CBR S0ils Test with COMPEACHION ..o e e seses s venss e e e eseassessantsaees $550.00
Consalidation, 3" dia., ASTIM D-2435% ™% .. s st mens st s eeeeen e 3 280,00

Direct Shear, ASTM D-3080 {3 points) ... OO U SO YOO RTPRTIOI. 7.t L & |
Direct Shear, ASTM D-3080 (per add|t|ona| pomt} ....................................................................................... $55.00
SAMPIE PreParation ...ttt e A bbb ettt b4t en e e et $35.00
Expansion Index, ASTM D-4820%** remtrerrenrerernsrreneecesnennes 3150.00
Pocket Penetrometer.........ccocoooovviveeveceecenenne OO OO TP 1§ 4 1 |
Unit WEIEIT, ASTIM o200 it ces ettt eete e e e ae s ea s sanasear eme et e eee e et veeeste s et e e R e ettt enessatnsreeesssesos $70.00
CBR Soils Test Without Compactmn $350.00
For other testing not listed, please inquire.

CONCRETE AND FIELD TESTING

Concrete/Grout Compressive Strength (curing, testing & disposal}), Caltrans 521, ASTM C-39...ooovcvvernn. $25.00
Concrete Compressive Strength, Caltrans 521, ASTIM C-30... ..ot rit e seesesse s e e ssessrneatesenessrenaeess $20.00
Specimen Processing and Curing, ASTM C-31 ... s eeseeenenss (88CH ) $8.00
Disposable Concrete MOldS ...ttt ve s e sms s sa ettt o s {each} 53.00
Concrete Mix Design, Preparation, Review, and AGjUSTMENT. . e et ss sttt st ee e eee e $200.00
Percent Entrained Alr {Method ASTM C-231 0r C-1731 % ..ottt raan s seane o 520.00
Shrinkage Test, ASTM C-157 {3 bars)....cccovicmmireccvinnns ... {per test} 5250.00

Concrete Rebound Test, ASTM C-805%* ... .. {per day) $25.00

Coring; Concrete, CMUs and AC, 4-inch core **........cocoiieooeniniennnn. m.$3 00 per inch length
Coring; Cancrete, CMUS and AC, 6-inch €ore ®* .. e res o ....$3.00 per inch length
Splitting Tensile Strength, ASTIM o406 ..o et et a sttt st e e s e enemr e {per test) 590.00

VOIBER MELET oo ceo ettt bt et rms s e ser st st omesesnssesse e remnnsnnse o | PET 02Y) $35.00

Revised: 10/08/20
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SPECIAL EQUIPMENT

Coating ThiCKNESS GAUBE ..ottt sens e tss s b bt e bambrm e e e s s e ennresrans
... {per day) $60.(
. {[per day) $75.C

Skidmore ** ...
Core Drilling Machlne*‘ ................................................................................................................
LoAd Cell ¥ ¥ s ey re e e s s re e e e an e Sa e e e R R e bd et e rarasdabaesabens namns
Torque Wrench ** ...........
Photoionization Hydrocarbon Vapor Detector *,

Field Lab Analysis {Hanby,’l
... {per day) $40.C
.. {per day) $40.C

Turbidity Meter *.
Dissolved Oxygen Meter *,

(per Day) $25.(

{per hour) $15.C

.. [per hour) §10.C
.. ([per day) $100.C

(per test) $25.C

PHTIK MEBLEE ¥ ..ottt bttt 4t e b e e bama st sm st e s ebesaesesbenmsaesberr et et bantabs {(per day) 540.C
WALEE LEVEI MBI ouviviee i e e e e se e meeme et cenamaea e e ae e aaRearans s b raara s benaa e ans (per day) 525.C
Bladder PUMp/2” SUDBMETSTBIE PUIMP * .. iiiiiriinsiinarssnnsarissisessers sssrassseanessssessssesessm s sessansspaeseeses {per day) 545.C
Cam/Portable PUMP (12-V0It}. ..ot ressresstssarsensssnres | PEF W) §5.C
PrEssUIe WashEr ® . it s s s bbb e e er e e s {per day) $45.C
Loyt g T 0P T T eSO U OO O U R {per day) $75.C
Rotary Hammer Boring SYSEEML e st rasas st emes {per boring) $25.G
HYAND PUNCR 1o s s sn s e s sn st e ne a4 s abs e saabe e b e e b e sn et ssenn b asn b nstats (per sample) $30.0

Continuous Core Sampler .............................................................................................................
Generator *. .
4-Channe! Datalogger *.

Hand Auger *

Traffic CONErol CONES {25] * ..o ettt et e eeesaans sma s eates e tncaor 2 e bte s 1 emtmsemastesmneeenenenneeen

...(per foot} $5.0

... {per day) $40.0

(per day) 5115.0

... {per day) $25.0

{per day) $8.0

Bari e ) $5.0
Passive SKIMMEE {1 IO cereiiieccc et cs s rranas e ssneseneerenens A PEF WEEK) §15.0
E B CETIE SKIMIMIET 1eeevieeevvemesrerreemseereae e eestesesseseareseesseetrssaseessesase sestraaaseesrasassssosmstons nrabbessseseseeneenens {per week) $125.0
SUBMETSTBIE PUMIP ® oiiiiiitiriceiieiisriiis et b s e e st d s s emmn et e e e e sara b e e s {per day) $45.0

Centrifugal Pump *

Confined Space Mult| Gas Meter (LEL Oxygen PID Hydrogen Sulfate, CO]

Calcium Chloride Kits .. "
Minimum charge of 1/2- dav an aII eqmpment bll!ed on dally baS|5

Plus Technician Rate

Sample preparation not included

PPN

. {per day} $100.0

(per day) $90.0
...{each) $25.0

Revised: 10/08/.
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May 3, 2018

Prepared for:

Jennifer Schwinn, Superintendent
Gravenstein Union School District
3840 Twig Ave.

Sebastopol, CA 95472

c/o:

Drew Weigel, AlA
AXIA Architects

250 D Street, Suite 210
Santa Rosa, CA 95404

Subject

Proposal to Provide Special Testing & Inspection Services

Hillcrest Middle School Improvements — Increment 1

|AF R LA Me e bl A

Legal Business Name: Signet Testing Laboratories, Inc.
Address: 3526 Breakwater Court, Hayward, CA 94545

Dear Drew and District Staff,

Email: dweigl@axiaarchitects.cc

Signet Testing Laboratories, Inc. {Signet) is pleased to present our proposal to AXIA Architects and Gravenstein Ut
School District (District) to provide special testing & inspections services for the Hillcrest Middle School Improvem
—Increment 1 Project located in Sebastopol, California. With our extensive background and expertise managing sin
DSA projects we will provide superior support and service throughout the duration of this assignment,

We are pleased to present our project management approach to participate as your inspection team during construc
of the project. We have summarized several areas of our qualifications that will demonstrate our project understant

and approach for this project:

«  Signet has been a leader in Materials Testing and Inspections Services in the State of California for 50 years anc
maintains a DSA certification for special inspection and testing services (LEA #059).

- Signet maintains a fully equipped 14,000-square-foot soils/geotechnical, concrete and asphalt testing laborato
in Hayward, California. This facility is reviewed by DSA, AMRL, CCRL and accredited/certified by both AASHTO,

USACE and Caltrans.

+  We have refined our approach through extensive DSA experience for a multitude of K-12 Districts and Commui
Colleges including recent work with Ross Vailey School District, West Sonoma County Union School District,
Kentfield School District, New Haven USD, San Lorenzo USD, Hayward USD, Tamalpais USD, and West Contra Cc

uUsD.

«  Qur commitment to safety is proven by our record of 6 years working without a lost time case (+1.5 million

exposure hours}.

3526 Breakwater Ct, Hayward, CA 94545
Tel: 510.887.8484 | Fax: 510.259.1068

www.signettesting.com
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Proposal to Provide Speciol Testing & Inspection Services
Hilterest Middte School Improvernents - increment 1
Poge ii of ii

Signet is subject and signatory to agreements with the Union of Operating Engineers Local 3 (OE3) under The American
Federation of Labor and Congress of Industrial Organizations (AFL-CIQ} covering inspection and testing personnei. Field
services will be billed at increments of 4 hours. Professional staff is billed in hourly increments. Services in excess of 8
hours per day (Monday through Friday, excluding Holidays) and the first 8 hours on Saturdays are billed at 1.5 times the
appropriate rate, Services over 12 hours per day (Monday through Friday), over 8 hours on Saturdays, on Sundays and
on holidays are billed at 2 times the appropriate rate. Field services are billed on a time-and-expense, portal-to-portal
basis from our base of operations. An administration fee of seven percent will be added to all invoices. Equipment, trip,
parking and toll charges are additional when applicable. All payments are net-30 days from the date of invoice and are
considered past due thereafter. A finance charge of one and a half percent per month service charge {eighteen percent
per annum) may be assessed on past due accounts. The rates quoted are valid through June 30, 2018 and are subject to
an annual minimum cost-of-living increase of 5.0 percent for services after that date.

Please recognize that the estimate of the total cost for the scope of services described herein is provided in good faith,
but is intended as an estimate only. There are many variables that may affect the performance of professional services
fincluding, without limitation, schedule adjustments and conditions in the field, coordination with other trades, field
change orders, contractor staffing, weather, materials availability and the like). Construction practices and schedules
can varv widelv and mav impact our estimate, If additional services beyond those specifically included in our scope of

cieee meeew2d e o _re required, such as pro;ect meetings, additional ¢ vation and testing, re-inspection, or
add|t|0nal laboratory tests, our fees for those services will be billed on the attached fee schedule.

We are very excited at the opportunity of working with you and your Design/Construction team during the course of this
project. Our project personnel are available to meet and discuss your project and our approach in greater detail. Should
you have any questions or require additional information, please contact Carla Collins at 510.887.8484.

Respectfully Submitted,
SIGNET TESTING LABORATORIES, INC.

Carla Collins Raj Prakash
Vice President Business Development/Project Manager

'D\"l 5 TGNET
erting Labs, frc.
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As noted in the project documents provided (and as
recaptured here) we understand the project will consist of;

INCREMENT 1: Site clearing, excavation, utilities,
on-site and off-site improvement work including site
paving, new construction of site ramps, stairs, and
walks, and modernization of a(an) existing Middle
School one story buildings.

Modernization of existing site and buildings,
including associated civil, architectural, structural,
plumbing, mechanical and/or electrical work as
indicated.

Including new finishes, adaptive re-use and
modification, accessibility modernizatian, adding
or modifying HVAC, changing and expanding
selected infrastructure utilities and other associated
~~-"jcations,

Signet DSA/LEA Special inspections and material testing
services for this project is limited to:

L

2.

The canstruction of retaining walls, footings and
ramps as noted on sheet 51.0,

Geotechnical Testing & Inspection services te be
provided by Geotechnical Engineer of Record unless
specifically requested by client and after a copy of
the project geotechnical report has been provided
for our review.

OO ms wesoarao

Based on our review of the available project documents,
we have identified the following special inspections and
materials testing services that we have included and
excluded from this proposal.

Scope of Work Inclusions

1.

Reinforcing steel

a. Provide material ID, tag, sample & test as per
DSA IR 17-10

b. All thread rods/anchor bolts as per DSA IR 17-11

Cast in place concrete - laboratory and field

a. Concrete sampling, slump, cylinders,
campressive strength testing, etc.

b. Provide continuous batch plant inspections per
CBC Chapter L7A, Section 1705A.3.2 "Required
Verification and Inspertion.

+  We have assumed this requirement wall
e waived in lieu of following 1st truck to
project site approach.

Load tests of post installed anchors/dowels ~ epoxy
and/or expansion
Verify correct load was applied to expansion
anchors/epoxy dowels during instalfation
processPost-Installed Anchors/Dowels
Other ~ management oversight, administrative and
technical support — Mix design review, WPS review,
bi-weekly progress reports, final reports, etc.

Scope of Work Exclusions

1.

Geotechnical Design Recommendations (by G.E. of
Record)
Structural Observations (by 5.E of Recerd)
Placement of reinforcing steel/anchors:
a. Bars/anchors: size, grade, spacing, clean,
clearance, properly tied & etc.
i. (byIOR/PI and has been excluded from this
estimate)
ii. Materiat ID, tag, sample, and bend/tensile
testing by Signet (per DSA form 103)
Concrete Placement Inspections:
a. (by [OR/PI and has been excluded from this
estimate)












BASIS OF CHARGES

Signet is signatory to a labor agreement with Operating Engineers Local Union
No. 3 {OE3) and our inspection and testing personnel are members of OE3,
With consideration of Prevailing Wage requirements, as determined by the
California Depariment of Industrial Relations, and the laber agreement with
QE3, we have minimem charges for field services and premium time rates that
correspond to {abor costs as set within the prevailing wage determination,
OE3 Iabor agreement requirements, and our overall cost slructure. Including:

Minimums & Increments: Hours
Show-Up Cancellation TIME® ..ooever e icess ccmssisinininn o — 2
Sampla Pick-Up & Equipmant Transport...... .. oo R
Work Performed 0-4 hours..........ccooewee 4
Work Performed 4-8 hours

WWORC 4 B OIS ooooeoevesevevmssssns s simimsssirinsiins o postssssss s stinssseies ssisssininins 2
When required to work thru lunch .0.5 Hr @ 2¥ Basic Rate
Project Minimum Charge .. ...5885.00

*  Show-up time for scheduled work with no work performed and natice of
cancellation of less than 4 hours {notice must be provided by telephone to
por diepatcher ' «ng normal business hours of 7 AM 1o 4 PM}. Premium
t...._teswille__., for work performed outside of normal business hours

Premium Charges Added to Hourly Rates*;

Lo 11 (=101 Ratg +20%
Cver 8 hours on Weekdays .. 15 x Basic Rale
First 8 hours on Saturday . ... ....1 5x Basic Rate

Over 12 hours on Weekdays 2 x Basic Rate
Over 8 hours on Salurday ... . . 2xBasicRate
Sunday and HOGAYS ...c......cousisierisssiicininss e ssessmsenenn 2 x Basic Rate

*

Shall also apply to Professional Services Staff

" For shifts beginning after 2:00 PM or before 4:00 AM where more than §
consecutive days of service is scheduled for the shift inspector. Less than 5
days of consecutive shift work will result in additional charges including OT
and DT due o rescheduling staffl around normal workday schedules.

As required to accommodale the construction schedule, Signet may use
contract special inspeclors b augment our staff. Inspections performed by
conlrat providers will be billed as specified for Signet employees.

Travel Time:

Services, including milsage and travel time, are charged porial to portal from
point of dispatch. Travel time will be invoiced in accordance with the
associated service rale and when appiicable include any premium charges
associated with performing the work. Where specialty equipment is required,
such as a nuclear densily gauge which must be stored at our Stale licensed
facility, or proof-load test equipment, the inspector's or technician’s reporting
location is the laboratory.

Our Fee Schedule and project specific rafes are valid through June 30 of
each year and are subject to a minimum increase of 3.0 — 5.0% on July 1.
For services performed afer June 30 fees for any
en-going projects will be suhject fo this increase based on OFJ Jabor and
benefits increases and cost of fiving adjustments.

Final Reports {Speciat Ingpection Projects Only}:

0215 Engineer's Final Repert Letter ... SRR $350.00 Each

0216 DSAOSHPD Verified Report ..., 500.00 Each
Reimbursable Expenses:

0217 Trip Charge (25/mile radius of Signet ofiice} ..................... $85.00/Trip

0218  Trip Charge (25-50/mile radius of Signet office)....... . .........95.00/Trip

0218  Trip Charge (50/mile + of Signet office) ..o 185.00/Trip

0208 Mileage {beyond 50-mile radius of Signet office] ... ... 0.75¢Milg
1201 Trawel TIME .« s s e
0206 4-Wheel Drive Vehicle {when required) ..
0206 Specialty Vehicle Charge {when required} .

0221 Project Laplop Computer / Tablet. ........o.o.o.e..

0205 Per Dier {or Cost + 20%whichever & greae)............. 140.00/Day
0207 Equip. Renlat { Cure Box / Notary / Expenses ...... ... Cost +20%
0105  Qutside f Subcontracted Services .. . Cost +20%

0204 Parking/ Tollg oo e, . ...... Cost +20%

Expedited Services {Rush Charge):

Where laboratory tests are to be performed on an immediate need basis {tests Lo
be initated out of order received and regardiess of slatus of other pravious
received samples) the expediting fee is 100% of the asscciated unit rate Same
day request for engineering, technical or field inspection service and accelerated
final report processing shall be billed an expediting fee of 50% of the associated
unit rate.

Project Coordination, Engineering, and Management:
1. A minimum of one-half hour per week of Project Engineer !

Manager is charged for review of daily field reports and preparation
of a single summary report.

2. Project Engineer { Manager including review of contractor
submitials, laboratory test results, and other professional services
are billed two-hour minimum/increment

3. Special Handling Fee wil be added to all invoices for Client
required customization to standard processes such as billing,
ceriified payroll pay applications special dispaich requests,
gte. . ... ..3%

4. Project Admlnlstrallon Fee WI|| be added to aII mvclces Lo COVET
project administration costs refated to office project coordination,
standard dispateh, repoﬂ processing, typmg postage and en-line
access to all reports. .. . I 15%

Invoices will be submitted on a bi-weekly basis and are due upon receipt. Unpaid
invoices aging beyend 30 days of the invoice date are subject o late charges
equal o 1 5 % per marth until paid. All services are billed on a time and material
basis in accordance with this schedule of fees andfor, if provided, a project
specific fee propesal. It is the client's responsibility to notify Signet in writing prier
to the slart of work affected by Prevaiing Wage requirements that may be
imposed on the project. Failure to properly nafify Signet will result in customer
being respansible for all fees, penalties, or other costs associated with meeting
these requirements. In addition, all afected rates will be increased 30 percent to
account for additional costs to comply with preveiing wage requirerments not
identified in advance of submilting this schedule of fees andior our project specific
fee prapesal.
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May 2, 2018

Jennifer Schwinn

Gravenstein Unian Schoal District
3840 Twig Avenue

Sebastapol, California 95472

Via E-Mail: e/t

Subject: Gravenstein €S, Phose 3 Mufti-Use Modernization, 3840 Twig Avenue, Sebastopal, CA
CEL #40-06123PW, DSA File #49-39, DSA Application #01-117278

Hiltcrest MS improvements, 725 Bloomfield Road, Sebastopol, CA
CEL #40-06124PW, DSA File #, DSA Application #01-117326

Dear Ms. Schwinn:

Fem ootk E e e et | st IR nleasad tn cithmit miir ragt propocat to pravida materiale testing
and construction inspection services 1or e uravensiem ung mincrest projecst, wouted in sevuswpoy,
Cafifoernia. CEL would be proud to be part of your team, helping to ensure the construction quality and success
of this project.

Following are our cost estimate and scope of services. We assembled this proposal based on the following
sources:
*  Hillcrest MS structural drawings prepared by ZFA Structural Engineers, dated February 21, 2018;
= Hillcrest MS DSA 103, dated February 21, 2018;
=  Gravenstein ES structural drawings prepared by ZFA Structural Engineers, dated February 27, 2018;
= Gravenstein €S OSA 103, dated February 26, 2018,
=  Gravenstein ES construction schedule.

Thank you for giving CEL the opportunity to be a part of your project team. We are committed to providing our
clients the very best service possibie to fulfill their testing and inspection needs, and are eager to prove this
commitment to you. Should you have any questions or require additional information, please do not hesitate to
contact me.

Respectfully submitted,
CONSOLIDATED ENGINEERING LABORATORIES

I

Erica Sharp
Project Manager

This proposal, when signed by client at the space indicated below, shall constitute a legally
enforceable contract on the precise, unaltered terms set forth in this proposal and the
accompanying Contract Terms and Conditions.

Client: Gravenstein Union School District

Date

7757 Bell Road  Windsor, California 95492 Tel {707) 838-1115 Fax (707) 838-1114
www.ce-labs.com
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PR I I A e v m R TR

HILLCREST SCHOOL IMPROVEMENTS
725 BLOOMFEILD ROAD, SEBASTOPOL, CALIFORNIA
CEL #40-06124PW

PRICING

I . T T O T e P i 1
Sampling and Tagging Reinforcing Steel 4 Hours  |Hours s 7300 | & 31200

Rebar Bend and Tensile Test (Samples, Size #3 - #10) 3 Eacth Each 5 9500 | & 2B5 00

|Batch Plant Inspection & Hours Hours g JROD |5 4R 0O

Concrete Sampling 18 Hours Hours ] 7B00| & 1,404.00

Cancrete Compression Tests 30 Each Cylinders { 6 Sets 5 35005 1,050.00

Sample Pick-Ups 6 Each Trip 5 5000 | 5 540 00

i @ 4 55a nn
Shop Fabrication Inspection 16 Hours Hours 5 g7.00 | 5 1,392.00

Field Welding Inspaction 16 Hours Haurs 4 87 00| % 1,392 00
|Proaflaad or Torque Testing 12 Hours Hours 5 7200 |5 036 00

- m—————— [ 1871 AN
Lrom LS ¥ S 11 1 e 3 R G |- I

Final Affidavit 1 Each Per Permit S 40000 | & 400.00

Praject Enginearing and Management 7% S 718,55

SUBTOTAL: s 1,118.55

MAN-HOURS 3 GRAND TOTAL: $ 10,333.55
CEL Client

initiols fnitials




HILLCREST SCHOOL IMPROVEMENTS
725 BLOOMFEILD ROAD, SEBASTOPOL, CALIFORNIA

CEL #40-06124PW

PRICING

Hillcrest School improvernents
AN-D6124PW * May 3, 2018

ALTERNATIVE PRICING

[ LU IGINAAI LS UULUPIEN, | SISy 1 SISS) JSAVGE et pt ey s

|senior Engineer 3 Hours  |Hours H 180.00 | S 540.00

Sails Inspector - Half Days 4 Hours  |Hours E} 11000 | & 440,00

Lab, Max Density/Opt Maisture 1 Each Each 5 300.00 | $ 300.00

Ohbservation and testing durlng site ¢learing and grading.

|50ils inspecter - Half Days ] 4 Hours |Huurs | 5 110.00 I S 440.00 |

Foundatlon fpler drilling observation for carport structure INC 2

Staff Engineer | 16 Haurs |Hours [s  13000]3 2,080.00 |

(Observation and testing during retalning wall backfllling operations.

Salls Inspector - Ful| Time 32 Hours  |Hours 3 110,00 | % 3,520.00

Salls Inspactor - Half Days 8 Hours  [Hours 5 110.00 | & 8R0.00

Lab, Max Densitv/Cot Moisture 1 Each Each s 300,00 | 5 300.00

Ohservatl_.. . _ ___ .. E T 1_r.|. B

Solls Inspector - Half Days 8 Hours  |Haours S 110.00 | % BBO.00

Lab, Max Densty/Opt Moisture 1 Each Each 3 300.00 | & 300.00

U3A INTEFIM VETNEd Kepans L s T R - R

Final Affldavit 1 Each Per Permit $ 400,00 | § 400.00

Project Englneering and Managemeant 7% 5 716.10

SUBTOTAL: H 1,116.10
MAN-HOURS 99 GRAND TOTAL: § 10,796.10

CEL Client
initials  Initials




Hillerest School improvements
A0-06124PW * May 3, 2018

fa Yl WiaFal BV IR,

HILLCREST SCHOOL IMPROVEMENTS
725 BLOOMFEILD ROAD, SEBASTOPOL, CALIFORNIA
CEL #40-06124PW

PRICING

PBasisof Charges, The proposed unit rales will be In effect through December 31, 2008 Thereafter, the unt rates are subject to an annual increase of faur pereent (4%] per year bo mitigate the annual aperating cost Increases:

‘Wark over 8 Hours per day Time and One-Half

‘Work aver 13 Howrs, Manday through Friday Double Time
Time and One-Half

Dovble Time

‘Wark an Saturdays
‘Wark aver 8 Haurs on Saturdays
‘Wark an Sundays/Holidays Dauble Time
Swing or Graveyard Shift Premlurm 512 50 per Hour
‘Wark fram 0-4 Hours A-Houe AMiaeum Siling
Wik from A-H {kours B-Hour Min|mum Bilking
F Hiaur Mimmum Bllilsg
490,00/ Trip
Add 50% ta Testing Cost
Partal-ta-Partal

Show-Up Time

Sample Plch-Up

Labroratory Testing — Rush Fee
Technickan with Nuclear Gauge
Final Affldawt (per permit number|

{reguest six working days advanced nabice| SANG 00
Ewtra Copies (over faur per issue date| of Ingpaction Reports
and Final Affidavit $20 60/each
Project Engineering and Management T of Fees
Cradit Card Payment of Fres 2.5% Premium
Coat + 15%

Aeimbursables
OA/GE Pran Writhen Pracedures Ouatatken upon Request

Dut of Area Services (beyond d0-mile radius) As Listed Below:
C Rasic Hourky Rate

- S0.60/W
Par e, Including ladging 4130 DO/Oay

QUANTITY DISCLAIMER:

This guote outlined herein was based on the following sources:
*  Hiflcrest M5 structural drawings prepared by ZFA Structural Engineers, dated February 21, 2018;
*  Hillerest M3 DA 103, dated February 21, 2018;

This proposal is limited to the scope of services, the number of inspection hours, and the number of associated tests identified herein. Any estimated quantitias contained hereln are
estimates only and Client agrees to payment for services rendered in excess of the estimated quantities and/or cost figures as described herein

It is recognized that additianal services rendered hereln under this proposal are schadule driven and are mandated by the scheduling and staffing of the contractor{s). Should items and
guantities alter fram estimates outlined hereln, CEL shall be entitled to compensation for services rendered

In addition, Client recognizes that, on occasion, due to the schedule of the contractor or relevant subcontractors, occasional overtime may be required. CEL typically will have no notice of
this Until the day the said overtime oceurs. Client agrees to compensate CEL for such overtime.

CEL Client
initials  Initiafs
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Gravenstein £5 and Hill
40-060123PW & 40-060124PW * May
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SCOPE OF SERVICES

ReINFORCED CONCRETE - SCHOOLS

Mix Review
We will review the proposed concrete mixes in our laboratory for conformance with specifications.

Sample, Tag and Test Reinforcing Steel

Prior to fabrication of the steel, we will make a visit to the reinforcing steel supplier and coliect mill certi
and sample reinforcing steel from the unbroken bundles. Testing will be as per American Society for Test
Materials (ASTM) A615. Once the steel is ready for shipment, we will make another trip to the supplier a
inspect to determine the steel has identical heat numbers to that already tested, and tag the steel so the

be shipped to the job site.

Batch Plant Inspection
Our inspector will periodically check for batch weights, moisture content of aggregates, proper use of

admixtures, and batching procedures.

Reinforcing Steel Placement
VAT e am i el b #bam hnm i v Ak Darmrd (1ODY

Concrete Placement
Will be performed by the IOR.

Concrete Sampling
Our inspector will ke on-site to perform casting of {4x8) concrete cylinders for compression testing at a

frequency of five cylinders for every 50 cubic yards placed.

Concrete Compression Testing
We will transport all samples to our |aboratory for compression testing in strict accordance with ASTM
requirements. Compression test reports will be distributed to the appropriate parties.

MISCELLANEOUS STEEL WELDING
Shop Inspection
= Material identification and mill certificate review;
*  Pre-qualification of welders and procedures;
*  Visual inspection of welding to determine compliance with contract documents;
*  Continuous inspection of multi-pass fillet welds, full penetration welds, and reinforcing steel we

Field Inspection
»  Pre-qualification of welders and procedures;
*  Visual inspection of all welds;
»  Torque testing of high-strength bolts using a calibrated torque wrench;
*  Visual inspection of welding to determine compliance with contract documents;
*  Continuous inspection of reinforcing steel welds, multi-pass fillet welds, and full penetration we

CEL

535



Gravenstein FS and Hillcrest MS
AR LA s s e INICED N 40-060123PW & 40-060124PW * May 2, 2018

Scope of Services {cont’d)

PoST-INSTALLED ANCHORS

As required, we will perform visual examination of dowel/anchor placement to determine dowel/anchor holes
are clean, of the proper depth and diameter, and installed as specified by the manufacturer. In addition, we will
perform proofload testing of the epoxy dowels/anchors at the percentage defined by the plans and
specifications.

NOTE: These estimates assume that adequate access will be provided for performing the work at
maximum production, i-e., scaffolding. Should any dowel/anchor fail, additional tests will be
required per plans.

CEL CLIENT
{nitials fnitials



Gravenstein ES and Hillcrest MS

AARIEAT IMAT LI LARINEERINA 40-060123PW & 40-060124PW * May 2, 2018

ALTERNATE SCOPE OF SERVICES

GEOTECHNICAL ENGINEER OF RECORD SERVICES

Qur estimate is based on CEL assuming the role of project Geotechnical Engineer of Record (GEQOR) for the
project. CEL will perform field report quality control, and regular electronic submittals of final-version Daily Field
Reports (DFRs). CEL will also provide applicable mix design review, submittal reviews, responses to contractor
RFls, geotechnical field and office consultations, and as-needed supplemental geotechnical/pavement
engineering typically provided by the GEOR. A geotechnical staff engineer will also provide field observation for
confirmation of supporting materials for foundation elements such as retaining wall foundations and light pole
pier excavations. A final geotechnical construction services report (i.e., geotechnical affidavit, separate from
special inspection and materials testing final affidavit) will be prepared and submitted at the completion of

construction.

FOUNDATION/SOIL TESTING ANO OBSERVATION SERVICES

This geotechnical cost estimate represents a total initial budget estimate based from a review of the structural
plans furnished to us. Budget hours were estimated based on your request via email, general experience with
past projects of similar scope and complexity. Any deviations in final design from the initial design concept me
result in corresponding changes to actual project charges.

Actual charges will be on a Time and Materials basis in response to inspection requests from the designated
authorized client representative. The final incurred charges on this project may be more or less than the quoted
initial estimate. A more refined estimate of field costs can be provided ance a site work construction schedule is
provided.

Field density testing will be performed by an engineering technician or equivalent certified in the use of a
nuclear gauge. The tests will be presented in accordance with ASTM D6938, D2950, and ASTM D1557. Our
field services may include performing or measuring the following:

«  Wet Density of soil/aggregate

¢« Moisture content of soil/aggregate

s Dry Density of soil/aggregate

s Percent Compaction as referenced to appropriate |lab reference maximum density compaction test
= (bservation and density testing of placed and compacted asphalt concrete

General observations regarding the type of compaction equipment and earthwork observation will be contained
in our field reports, however this is intended for informational purposes only and they do not constitute final
engineering opinions. The summary documents as well as any supplemental letters reviewed and signed by our
registered engineers are the only engineering opinions that should be relied on.

Laboratory testing would include the following as appropriate to the project:

»  Modified Proctor Compaction tests {(D1557)
s  Sieve Analysis, Plasticity Index [Optional)

CEL CLIENT
Initiofs Initials
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Gravenstein ES and Hillcrest MS
40-060123PW & 40-060124PW * May 2, 2018

CONTRACT TERMS AND CONDITIONS

Vi

vil.

FEES; The estimated contract price is based an the best information made available to CEL at the time the estimate was performed. If
subcontracters perform mare quickly than scheduled, Client will receive a cost savings for testing. If, however, subcontractars’ schedules
are extended or delayed, Client may recelve a resulting increase in costs far testing. Client recognizes that the additlonal services rendered
herein under this Proposal are schedule driven and are mandated by the scheduling and staffing of the contracter{s]. Should items and
quantities alter fram estimates outlined herein, CEL shall be entitled to compensation for services rendered. In addition, Client recognizes
that, on occasion, due ta the schedule of the contractor ar relevant subcontractors, occasional overtime may be required. CEL typically will
have no natice of this until the day the said overtime accurs. Client agrees to compensate CEL for such overtime. Any estimated quantities
contained herein are estimates only and Client agrees to payment for services rendered in excess of the estimated guantities andfar cost
figures as described herein. Fees for CEL's services will be billed an a time and expenses basis at the unit rates quoted and CEL shall submit
blweekly invoices for services rendered and for reimbursable expenses incurred. Invoices are due within 30 days from receipt. Past due
invoices are subject to a finance charge of 1% per manth or the maximum rate permitted by [aw.

FiNAL AFFIDAVIT: The first invoice from CEL shall include the estimated cost to prepare the Final Inspection Report. However, the Final
Inspection Report will nat be Issued until the sixth working day following the request far the Final Inspection Report by Client’s authorized
representative. Additionally, as a conditlon precedent to release of the Final Inspection Repert, Client shall have pald in full for all services
performed by CEL pursuant to this Agreement.

INSPECTION: |nspection shall consist of visual observation of materials, equipment, or construction work for the purpase of ascertaining that
the work Is In substantial conformance with the contract documents. Such inspection shall not be relied upon by others as acceptance of
the work nor shall it be construed to relieve the contractor, subcontracters, or materialmen in any way from their obligations snd
responsibilities under the construction contracts. Specifically, bu ’ i ' ’ T T o
responsihilities for the means and methods of construction nor for sarcuiy un Lis Juusie Vi sy pery VS WEn LU EnpLYEE.

STANDARD GF CARE: In providing services under this agreement, CEL shall exercise that degree of skill and care ordinarily used by other
reputable members of CEL's profession, practicing in the same or similar locality and under similar circumstances at the time these services
are rendered. Nathing in this agreement shall be interpreted to require CEL to meet any higher standard and this paragraph shall control
over any such contrary pravision. CEL makes no warranty, either expressed or implied, as to its findings, recommendations, specifications
or professional advice. CEL will provide anly those services that, In the opinion of CEL, lie within the technical and professional areas of
expertise of CEL as set farth herein and which CEL is adequately staffed and equipped to perform. Client shall request in writing if Client
desires CEL to provide services cutside of the scope of services described herein. CEL shall advise Client of any services that lle outside the
technical and professional expertise of CEL.

LragiLmy: In recognition of the relative risks of the Client and CEL on the Project, Client agrees, to the maximum extent permitted by law,
that CEL's liability to Client and any third party, in any way arising out of this Agreement, shall be limited to 100% of the total fees and costs
paid to CEL or 525,000, whichever is greater. Cllent agrees to compensate CEL at its standard hourly rates in the event CELis requested to
periorm services in connection with itigation, claims or disputes arising cut of this project or in the event CEL, its agents or employees are
subpoenaed or otherwise compelled to participate In litigation, claims or disputes arising out of this project. CEL shall not be respansible
far acts and/or omissions of any party or parties involved in the design of the Project or the failure of any Contractor or Subcantractar to
construct any aspect of the Praject in accordance with the Agreement documents, or in accordance with recommendations contalned in
any correspondence or written recommendations issued to CEL.

LirigATIoN: |n case of any dispute, claim, question, or disagreement arising out of or relating to this Contract ar the breach thereof, the
parties hereto shall use all reasonable efforts to settle such disputes, claims, quastions, or disagreement. To this effect, they shall consuit
and negotiate with each other, in good faith and, recegnizing their mutual interests, attempt to reach a just and equitable solution
satisfactory to both parties. Client and CEL agree ta continue to perform their obligations under this Contract during the goad faith
resolution of such a dispute, claim, question, or disagreement. In the event that any litigatlon, arbitration, ar other proceeding is
cammentced between the parties herato or their personal representatives, successors or assigns concerning the enfarcement or
interpretation of any provislon of this Contract or the rights and duties of any party In relation thereto, the party or parties prevailing in
such litigation, arbitration or other proceeding shall be entitled, in addition such other relief as may be granted, to reasonable attorneys’
faes and costs. For the purposes of this paragraph, the “prevailing party” shall be determined in accordance with the provisians of
California Civil Code section 1717,

STATE PREVAILING WAGE: !t shall be Client's sole responsibility to notify CEL of any prevailing wage requirements hefare any services are
performed for the Project. Should it be revealed subsequent to the execution of an agreement for services that this project is indeed a
prevalling wage project and If CEL is thereafter mandated to comply with those requirements, there will be 2 10% surcharge to the hourly
rates gquoted in our Proposal. In addition, in the event notification is not glven to CEL, Client shall be fully respensible for payment of all
fines, penaltles, and/er damages imposed upon CEL for any failure to comply with the prevailing wage laws.

CEL CLIENT
initiols initials
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Gravenstein ES and Hillcrest MS
40-060123PW & 40-060124PW * May 2, 2018

Controct Terms and Conditions fcont’d)

VI,

Xl.

Xl

XIit.

v,

CLIENT's AssPoNSIBILTIES: Client or Client's authorized representatives will promptly and timely provide CEL with all revised and updated
plans, specifications, addends, change orders, approved shop drawings and any other informatian for the proper performance of CEL
pursuant to this Contract. Client agrees that CEL has been engaged to provide technical professional services only, and that CEL does not
owe a fiduciary responsibility to Client. Client shall secure and maintain throughout the full period of this Contract, sufficient insurance to
protect it adequately from claims under applicable Worker's Compensation Acts and from claims for bodily injury, death or property
damage as may arise from the performance of services under this Contract. CEL shall not be responsible for any errors and/or omissians in
the performance of CEL's work or services rendered resulting from Client’s failure to provide CEL with revised and updated plans,
specificatians, addenda, change orders, approved shop drawings and other information for the propar performance of CEL. Client or
Client’s authorized representatives will give 3 minimum of 24 haurs natification for all dispateh requests. Cancellations received on the day
of inspection are subject to a 2-hour show-up charge.

HazARDOUS MATERIALS REQUIREMENT: 1If hazardous materlals are encountered by CEL's employees on Client's project site resulting in the need
for specialized training or certifications as required by State and Federal agencies in order for CEL's inspection persannel to perform their
dutles, then all related costs for such specific training, including class time, will be billed to Client with a 15% markup. Personnel time for
necessary training classes will be bllled at the hourly rate guoted herein,

CREDIT CARD PAYMENTS: Credit card payments will be charged a convenience fee of 2.5% of the total invaice amount.

ADDITIONAL SERVICES: Should additional services be requested that are not included in CEL's proposed scope of services, CEL will provide
these services at the unit rates listed in our published 2018 Fee Schedule.

MAECOUNTS PavaRLE SYsTEMS: This proposal does nat assume the requirement to enter Inta an accounts payable system, such as Textura, and
should it be required, any fee associated with that shall be considered a reimbursable expense and shall be charged to the client.

AccErTANCE Of CONTRACT: This Contract is subject to acceptance anly of the terms and conditions stated herein. Any additienal or different
terms and conditions proposed by Client are hereby rejected, and shall be of no farce or effect unless expressly assented to in writing by
CEL. There shall be no contract except upon the terms and conditions provided herein. By directing CEL to commence perfarmance, after
your receipt of this Contract, you agree to comply with all the terms and conditions set ferth herein. This Contract contains the entire and
‘integrated agreement between Client and CEL and supersedes all prier negotiations, representations or agreements, either written or oral.
This Contract canhat be amended or modified except by a written addendum, executed by each of the parties hereta. This Contract shall
be Intarpreted and enforced in accardance with the laws of the State of California.

Basis OF CHARGES: The proposed unit rates will be in effect thraugh December 31, 2018. Thereafter, the unit rates are subject to an annual

increase of four percent (4%) per year to mitigate the annual operating cost increases:

Work over 8 Hours per day
Wark over 12 Hours, Monday through Friday
Work on Saturdays
Work over 8 Hours an Saturdays
Wark on Sundays/Holidays
Swing or Graveyard Shift Premium
Work from 0-4 Hours
Waork from 4-8 Hours
Show-Up Time
Sample Pick-Up
Labaratary Testing — Rush Fee
Technician with Nuclear Gauge
Final Affidavit {per permit number)
{request six working days advanced notice)
Extra Copies {over four per issue date) of Inspection Reports
and Final Affidavit
Project Engineering and Management
Credit Card Payment of Fees
Reimbursables
QA/QC Plan Written Procedures
Out of Area Services {beyond 40-mile radius)
Travel Time
Mileage
Per-Diem, including lodging

AN

Time and One-Half
Dauble Time

Time and One-Half
Double Time

Double Time

$12.50 per Hour
4-Hour Minimum Billing
8-Hour Minimum Billing
2-Hour Minimum Billing
$90.00/Trip

Add 50% to Testing Cost
Partal-to-Partal

$400.00

520.00/each

7% of Fees

2.5% Premium

Cast + 15%

Quotation upon Request
As Listed Below:

Basic Hourly Rate
50.60/Mlle

5120.00/Day

CEL CLIENT
initiols initiofs















CLIENT is responsible for accurately delineating the locations of all underground structures and utilities. LACO will take re
known subterranean structures, and CLIENT agrees to defend, indemnify and hold LACC harmless from any claim or liability f
of defense, arising from damage done to subterranean structures and utilities not identified or accurately located.

In the absence of special arrangements, all uncontaminated samples of soil or rocks will be disposed of by LACO sixty {6C
report. Soil, water, rock and/or other waste materials generated during work on the praject site shall remain the sole proper
It is CLIENT's sole respensibility to arrange for lawful disposal of all waste materials. Soil, water, rock and/or other waste mat
work efforts on behalf of the CLIENT which may be contaminated with hazardous or toxic materials or potentially hazan
containerized on the site in approved containers at such times as they may be generated. Such materials may be required

disposed of within a limited time frame. Arranging for disposal of hazardous or toxic materials or potentially hazardous ¢
excluded from the scope of LACO's services. Upon written request from the CLIENT, LACO may assist in coordinating
procedures by an appropriately-licensed contractor employed by the CLIENT. Regardless of any coordination or facilitation o
materials or potentially hazardous or toxic materials by LACO on behalf of the CLIENT, CLIENT agrees to indemnify and hold
of liability for injury, loss or environmental damage, including cost of defense, arising from any disposal of hazardous o
hazardous or toxic materials.

LACO and CLIENT agree that discovery of unanticipated hazardous or toxic materials constitutes a changed conditiol
termination of services. LACD agrees to notify CLIENT as soon as practically possible should unanticipated hazardous mater
toxic materials be encountered. CLENT agrees to make any disclosures required by law to the appropriate governmental a
agree that discovery of hazardous materials may make it necessary for LACO to take immediate action to protect healtt
compensate LACO for all costs required for such action and other costs incident to such unanticipated discovery of hazardous

CLIENT agrees that construction contractors, subcontractors or others not affiliated with LACO are solely responsible for safe
LACO will have no responsibility or lfability for methods of work performance, supervision including selection of equipr
contractor's employees, or sequencing of construction other than that done by LACO's own employees, LACO will not be res
temporary siopes, shoring, underpinning, dewatering, or other construction activities of the contractor(s) and subrantractor(:

Unless otherwise agreed, CLIENT will furnish right-of-entry on land for planned field operations. CLIENT will natify any and a
the CLIENT has granted LACO free access to the site, LACO will take reasonable precautions to minimize damage to the site,
that, in the normal course of work, some damage may occur and the correction of such damage is not part of the Agreer
proposal or scope of work.

All documents, reports, bering logs, field and survey notes, tracings, and other documents prepared by LACO as instrume
property of LACO. All designs, information, reports, or recommendations prepared or issued by LACO are for the sole use
project for which they are prepared. CLIENT agrees not to provide such materials to any person or organization unless the pi
writing to be bound by the conditions of this Agreement. CLIENT agrees to save and hold LACO harmless from any liability
CLIENT or any other party outside the intent of this Agreement.

All claims, disputes, and other mattars in controversy between LACO and CLIENT arising out of or in any way related to this A
"alternative dispute resolution” {ADR} before and as a condition precedent to other remedies provided by law. If and to the
have agreed on metheds for resolving such disputes, then such methods will be set forth in the "Alternative Dispute Re
attached, Is incorporated into and made a part of this Agreement. If no specific ADR procedures are set forth in this Agreeme
that the parties will submit disputes to mediation as a condition precedent to litigation.

If a dispute at law arises from matters related to the services provided under this Agreement and that dispute requires litigat
above, then: {1} the claim will be brought and tried in the judicial jurisdiction of the Court of the county where LACQ's princi
and CLIENT waives the right to remove the action to any other county or judicial jurisdiction, and (2] the prevailing party wi
reasonable costs incurred, including staff time, court costs, attorney's fees, and other claim-related expenses.

This Agreement may be terminated by either party upon ten (10) days written notice by certified mail, return receipt
terminate this Agreement, CLIENT will be responsible for all charges, as computed under this Agreement, for work perform
day after mailing of the notice of termination.

The laws of the State of California will govern the validity of the terms, their interpretation and performance. If any of tt
Agreement are held illegal, invalid, or unenforceable, the enforceability of the remaining provisions will not be impaire
indemnities will survive termination of this Agreement for any cause.

Gravenstein: ES Phase 3 Multi-Use Testing Inspections
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May 3, 2018
8027 06
Gravenstein Union School District
3840 Twig Avenue
Sebastopol, California 95472

Attention: Jennifer Schwinn

Subject: Proposal for Special Inspection and Matericls Testing Services
Gravenstein Elementary School Phase 3 Multi-Use Modernization & Improvements
3840 Twig Avenue, Sebastopol, California
DSA File No. 49-39; DSA App. No.01-117131

Dear Jennifer:

LACO Associates [LACO} is pleased to present this proposal to provide Special Inspection and
Materials Testing services for the planned multi-use improvement project at Gravenstein Elementary
School, located in Sebastopol, California. In preparation of this proposal, we have reviewed plans
and specifications prepared by AXIA Architects dated February 27, 2018, and reviewed DSA Form
103.

PROJECT DESCRIPTION

Based on our review of project plans, we understand that the multi-use Improvements are planned
for food service, platform access, restrooms, utilities, and mechanical eguipment. Improverment plans
also include exterior re-roofing and flashing as well as equipment replacement. Consfruction
elements that will require special inspection and malerials tesfing services include post-installed
anchors.

SCOPE OF SERVICES
We wil observe the placement of post-installed anchers. In aaditicn, we can perferm locad- and/or
torque-testing of post-installed anchors, as required by the Inspector of Record (IOR].

We will provide the services of gualified and certified technicians to perform the work described
above on an asequested basis, We should be nofified af least 24 hours in advance 1o adequately
schedule our services. Any workmanship or product discrepancies with construction elements that we
are requested to observe and/or test will be brought to the immediate attention of the IOR and
contractor(s). Field reports and laboratory test results will be forwarded to the Architect, DSA, 10R,
and Structural Engineer. Reporfs will be uploaded to the DSA Box on a regular basis, Upon completion
of the project, we will prepare final affidavits for similar distribution.

COST EVALUATION

LACQO will provide the services of our Special Inspectors on a time-and-materials basis with no
minimum charges a? a rate of $115 per hour. Other charges will be in accordance with our Schedule
of Rates (attached). Accordingly, based on our review of project documents and experience with
similar projects, we recommend that an estimated budget of $4,740 be established for our services
on this project, as detailed in the table on the following page:



Gravenstein ES Phase 3 Multi-Use Modernization & Improvements
3840 Twig Avenue, Sebastopol, Catifornia

Gravenstein Union School District; LACO Project No., 8027.06
oy 3, 2018

Page 2

Vehicle charges {$32.50 per half day) i ’ : $260
Professional engineering/management 4 i $165 $660
Reporting clerical 2 - $80 $160
Total $4,750

Should more detailed information or a contractor's schedule become available, we can provide an
updated cost evaluation. Please be advised that the actual construction schedule and progress of
individual contractors confrols the number of site visiis needed for observation and testing and that
our total fees may vary from our budget estimate. If testing or travel beyond the scope presented
herein is required, we will provide those services af the hourly rates guoted herein and/or as indicated
on the Schedule of Rates. However, we will not exceed the contract budget without the owner's prior

GUH-\ nr:—rc'i(\n

SPECIAL CONDITIONS AND / OR ASSUMPTIONS

LACO understonds that this project gqualifies as prevailing wage as set forth by California
Department of Industrial Relations.

The actual sequencing of work by the contractor has the potential to significantly change
the final cost of the services LACO will provide for this project. Costs could be reduced or
increased depending on contractor performance.

Each site visit represents a typical site visit, portai to portal, inclusive of labor, vehicle charges,
and equipment charges.

LACO will rely on others {owner or contractor authorized representative) to coordinate the
total number of site visits needed to meet the quality assurance and festing requirements of
the project.

Material testing or observation performed by LACGO shall not be relied upon as acceptance
of the work, and in no way relieves the Contractor of their obligation to perform the work in
accordance with the requirements of the Confract Documents, including commaonly
accepted indusiry practices,

LACO requests CLIENT or CLIENT representative assist in providing safe access during on-site
visits to facilitate required field testing and sampling.

Thank you for considering our services. If this proposal is acceptable, please sign and date the first
page of the attached Engineering Service Agreement and initial each page of the General
Conditions.



Gravenstein ES Phase 3 Mulli-Use mModernizotion & Improvemsents
3840 Twig Avenus, Sebastopol, California

Gravenstein Union School Distict; LACO Project Na, 802704
May 3, 2018

Fage 3

We look forward to working with you on this project. Please call us directly at {707) 525-1222 should
you have questions.

sincerely,

Do o 4tk

Edward Crump, FE
Senior Civil Engineer

Attachment: Engineering Service Agreement

EHC

PA\BOOONBO27 Gravanstein Union School District\8027.06 £5 Phase 3 MuMfi-Use Testing Inspections\02 Service Agreements\Draft &
Unsigned Agreaments\Gravenstein ES MUR Tl Fropasal.doc
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SCHEDULE OF RATES

HOURLY RATES

PrNCIPal PrOFESSIONA™ w.eve.eerveeereenseeeccmneese s ssnsesssmrmsessessssnssasstasssssssssssassmasssssasssssssenscessssnsees 9 160.00 - 235,00 per hour

Project Manager®*................. et eemre et are s p e semam s ens e eeneneeeesmencemeenneees 9135.00 - 165,00 per hour
SENIOT ProfessiONal™.......coeoiuiirrreessee e scecrmsmstisisrnsanss s s ere s ek n s $118.00 - 205.00 per hour
StAff Professional™ ..........cocivreeererererne s arsrssrsssas s s ras b s v 598,00 - 155,00 per hour
Assistant Professional® ........ ...592.00 - 140.00 per hour

... §70.00 — 123.00 per hour

Junior Professional® ............. -
Senior Drafter/Designer e et et aemeeeesemsaessissaerananstassensibamenn e s 3100,00 - 135.00 per hour
DY ATERT/DESIZNET w.vvvvvoveeivissssseeeeseseeeeseessaseassasnrasseienss st dmass b esa oAb 114848 b d R0 $70.00 - 115.00 per hour
SEIOF TECRNICIAN et vreereeeereeeeeseeeessiessian st sinsmsmmsnsensansmrmcestsnesrons et 591,00 - 155.00 per hour

TECRMICIAN cvreee et b e e bbb e st OOV $70.00 - 115.00 per hour
Special Technician Groups 1-4 - Prevailing Wage Rates eeeeeevesan s erssessressenssnsnsnsnnssssssssenensnesses 9110.00 - 141.00 per hour
Special Consultants {depends on qualifications) r..e i $100.00 - 225.00 per hour

Senior Geotechnical ENGINEEr........coiiivinemremmciens $180.00 - 210.00 per hour
Court Appearance/Depositions {4 hour minimum} $350.00 - 450.00 per hour

Licensed SUrVEYOr ... i $135.00 - 175.00 per hour
One-Man Survey - Prevailing Wage Rates.....c s, $155.00 - 175.00 per hour
One-Man Survey ... - ...5130.00 - 150.00 per hour

Twao-Man Survey Party Preva|l|ng Wage Rates $290.00 - 340.00 per hour

Two-Man SUMVEY Party . ...t sisaesessnss $220.00 - 270.00 per hour
Three-Man Survey Party - Prevalllng Wage Rates 5435.00 - 480.00 per haur
Three-Man Survey Party ettt assotr et st et sant e en e saeaas1e s snsnssannnsenssemseseneaseenemenenss 3 330,00 - 375,00 per hour
Lo fied Publics oo $120.00 per hour

Project Administrator,’Coordinator.............W..m“.....,.‘..........................‘.......... $80.00 - 110.00 per hour
Clerical... ...575.00 - 105.00 per hour

*”Professnonal" may appl\.r to Englneer Geolognst Planner Archltect Enwronmental Sv:|ent|st or other 5pecna|t|es

NOTES

1. The above rates are regular hourly rates and include payroll costs, cverhead, and profit. If overtime is requested
by the client, it will be charged at 130% of the above hourly rates.

2. In accordance with State labor laws, prevailing wage rates may be required on State or Federally funded projects.
These rates apply to survey party chief, rodman, chainman, soils field tester, and materfals field tester. The hourly
rate differential is $25 to $35 dollars per hour per person depending on project location and tabar classification.
The differential will be added to the above hourly rates,

3. OQutside services will be performed at Cost plus 15%.

4. Subsistence will be calculated at Actual Cost plus 15% or agreed per diem rates.

5. All travel time will be charged at the regular hourly rates unless other written arrangements are made.

TRANSPORTATION
Automobile and pickup:*
Trip CharBe PO Gay ...cvivirecseseersrmssiceemserearesarsrssessemmssnssressssssssssessssrssssssssssssssssssssmnsscnnn s 965,00 per day

MINIM UM CRATEE, VENICIE 11uvurteeeereecectsrmitesimss sttt bb b ed bt g R bR $15.00

Over 80 miles. ..o et it ene e s nsaee e Federal Rate + $0.10 per mile
Other transportation, air travel etc .................................................................................................................. 5Cost + 15%
MATERIALS
Survey hubs, stakes, lath, OF GUINEES ...t i s $1.00 each
SUPVEY MArKers, PIaiM iMON PIPE wuii e e e e $5.00 each
Plan copies per sheet {11x17) oo eeemeeerciinrins i 25 s color $2.50 each
Plan copies per sheet (24x36) ............ color $21.25 each
All OENEI METEAIS OF PITNEINE v rereeererer ittt sae s e e bR R b B S Cost + 15%

* Minimum charge of 1/2-day on all equipment billed on daily basis

¥ Plus Technician Rate

Initials: LACQ CLIENT




RATES FOR MATERIALS AND SOILS TESTING

Laboratory tests are performed on samples delivered to our lab in Eureka, California. 5ample pick_up, special tests, and
unusual sample preparation are billed at the applicable hourly rate. Faxes of reports and duplicate mailings are available for
55 each. Reports requiring review and signature will be billed at the applicable rate.

A. AGGREGATE AND SOILS TESTING

100. Sieve Analysis — Coarse and Fine, Caltrans 202, ASTM C-136........ccoi e $100.00
101 Sieve Analysis — Coarse, Caltrans 202, ASTIM C-136 .......ciivnmmimermimren et $55.00
102. Sieve Analysis — Fine, Caltrans 202, ASTM C-136.....c.o s $60.00
103. FIiner than 4200, ASTIM C-L17 cioiceeeeereeetsesarasee e ses et e bes s sema e st sh bbb a4 a4 40044 bt e bR sas e s hs s P8 e rn e r R s e e ne bt $55.00
104. Particle Size Analysis, ASTIM D-422%%* i e s s e e b $90.00
105. Cleanness VAIUE, CAILraNs 227 .......oovvovovovisrsseseereesmsmeessessssmmsenseseassesesssscascscssmcnsssnintassasssemssnmacsnassesmsssonsesess 9 .9.00
1086. Sample Preparation ............... et eerrtvarnraenteeaseneen et raneeneeeiran e betsiaesesranssarsrrnresraress aenrnanes 935,00

107. USDA Textural SU|tab|I|ty Analysm {per pomt)*** OO OT PO URPEPRUPTPPRUPPPPPOPRRPPRPPPROP. 310 X0 0
108. Bulk Density, Leachfield System SUILEDTITY . oot s s 935,00
109. Atterberg Limits, LL-PL-PI, ASTM 4318%** ..o enssrsssssesscosenss osenseneres 9 L1000
110, Sand Equivaient, Caltrans 217, ASTM D-2419 .....ccovverrnimiiminsiecisni s ertsrenaressennneeansenensserenne 3 70.00
111 Specific Gravity — Coarse, Caltrans 206, ASTM C-127 e $70.00
112. Specific Gravity — Fine, Caltrans 207, ASTM C-128 .. .....580.00
113, Maximum Density of Soils, Caltrans 216, ASTM D- 698 or D 1557 $155.00
114. Maximum Density of 5oils with Rock Correction, ASTM D-4718.........ccocciiinnn, 5180.00
301, Nuclear Density Gauge (hourly), Caltrans 231, ASTM D6938 ** .......ccovuiemscnnininsssssisnnsins censnnassnee s 915,00
302.  Nuclear Density Gauge (daily), Caltrans 231, ASTM D938 ** ..o $85.00

116. Organic Impurities, ASTMC-4 v e §75.00
117 Moisture Content of Soils In Place, ASTM D-2216. .. e ieerriis i snicsisninsmmsnssmmnssnee st st san e san s sre s s $15.00
118,  Density of Soils In Place, ASTM 2937.. ettt e er s e ssmrarrsesesressesenseesseseneerrrnrennee 93000
119. Percent Crushed Particles, Caltrans 205 ASTM D- 5821 rerererererereressrnaeissensimsetrssersrerseseressrereensnsens 3100.00
120. Durability Index — Coarse, Caltrans 229, ASTM D-3744 ...t §75.00
121. Durability Index — Fine, Caltrans 229, ASTM D-3744d ........ccccoiiiiiiiiriiriniciinnnniisasanr s rasren s $75.00
122. RH Meter... ST p RO P DT PP PPOOPYOTUOUPPOTORIUONE. - T § |4
123 Unconfmed Compresswe Strength ................................................................................................................ $80.00
124.  CBER 50ils Test With COMPACTION w.ovoveiviier ittt ettt sttt ad bbb nE e e g $550.00
125. Consolidation, 3" dia., ASTIM D-2435% %% .. .. iiieeeriarieieieie e senresssseseseeenisessinssenssnsssanes s sesisnse e 9280,00
127, Direct Shear, ASTIM D-3080 {3 POINES) ivuiiivrerieieereiniinirrsnssorssrssesessrssssesssessses st e s ssssssess st aes e s asansed s s enmees 5275.00
128.  Direct Shear, ASTM D-3080 (per additional pomt] e s s s ss 999,00
129. Sample Preparation ... reeren 535,00
130, Expansion Index, ASTM D 4829"‘"‘* weeeeee. 515000
131, LT e L= T PLLE =i =] T O OO OO 510.00
135. Unit Welght, ASTIM C-20 ... s o oo rr oo e em 570.00
139. CBR Soils Test Without Compaction $350.00
For ather testing not listed, please inguire,

B. CONCRETE AND FIELD TESTING

150, Concrete/Grout Compressive Strength (curing, testing & disposal), Caltrans 521, ASTM C-30.iiiiiicnnnnnn 525,00
151. Concrete Compressive Strength, Caltrans 521, ASTM C-30. .. 520.00
152. Specimen Processing and Curing, ASTM C-31 .. {each) 58.00
153. Disposable Concrete Molds.. .....{each) 53.00
154. Concrete Mix Design, Preparat|on, Rewew and Adjustment ............ 5200.00
156, Percent Entrained Air (Methad A5TM C-231 or C-173)** .o ..520.00
157.  Shrinkage Test, ASTM C-157 {3 Bars}.......cccvmenimriveesreneeninieeenns {per test] $250 0o
158. Concrete Rebound Test, ASTM C-805** v et et e e {per day) $25.00
159. Coring; Concrete, CMUs and AC, 4-inch core ** ... e im0 93,00 per inch length
161. Coring; Concrete, CMUS and AC, G-inch core ** ... $3.00 per inch length
163. Splitting Tensile Strength, ASTM C-496 ..o ...{per test) $90.00
164. VOIAEE BT 1v ettt ittt e et et s e e e b L b e bbb bbb bbb 0 {per day) $35.00

Revised: 10/08/2017
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SPECIAL EQUIPMENT

COBLING THICKNESS GAUBE .o.curvvrvssrrressveseessesiescsessaas s st sesses s smsesssem st st s sb bbb en b b {per Day} $25.00
Skidmore **........... cevereesr bbbt r st serenans s sneseneresenenenenennnennnes (PET dAY) $60.00
Core Drilling Machme** ettt ettt sonreia s bbbttt s s rrsssseseressnreerrrenessenrenssnsnnens (PET ABY) $75.00
(10T [ 03] Hk OO O OO OOV U OO PP PO PO T PO TTORON {per hour) $15.00
Torque Wrench ** ... ereiarsrbares s rree e veesesaatassaesane s mnrat semssesnassenensenenenens |[PEF HOUF) $10.00
Photoionization Hydrocarbon Vapor Detector K e etesteeeeteerme bt entestessessssrransenseneenrennnnnenneneenee |PEF d2Y) $100.00
Field Lab Analysis [Hanby) e et er et rmeree e enie b st sast s esansesesnsamnranassessranseanmrmsnsessenrancerennness |PRT 185T) $25.00
Turbidity Meter *, SOOI PSSO OO OO USOUPURDOUIOVORPTRORURN  +1 =Ll s =14 - 14 RU0
Dissolved Oxygen VELEE % oo oo s e e et e (per day) $40.00
pH/T/K Meter " {per day) 540.00
WALEE LEVE] IMELRE 11viviiiiiiieteteeet e b b e bbb s s {perday) 525.00
Bladder Pump/2" Submersible PUMD * ..........cccimiimiiminsnimsnsssssss s sssnssconnmeenrs {PEF @aY) 545,00
Cam/Portable PUMP [12-V0It] ..o ceeeetratmme oottt {per well) $5.00
Pressure Washer * {per day) 545.00
GEEAM ClRAMEE ™ .eoereveesseevieeebtsisisbnsastssssengresseseneseemseatseabebboaeseasramaoassEs 8B abassesheb s as s e s b e b s s se b e b s st e {per day) 575.00
Rotary Hammer BOMNG SYSTEM. ... et e bbb s (per boring) $25.00
HYAIO PUNCR ettt s em s e b e e (per sample) 530.00
CONLINUOUS COTE SAMPIET -..oitiisiieievi ettt o b e r s e se et s s eans st s e s b e e s es {per foot) 55.00
RIEFGLEOT ®.ooveeeeevee e seresassere s raeeseseeeeesmemoesbeemsbat et s ssesesassnsnsesasanans T ... (per day) $40.00
4-Channel DAtalOBBET * -.o.cvoiuiuriessesesaieremsesssssessssssa e ssesscssssssssmseemeeaes (per day} $115.00
HANO AUBEE ® oot iictiicivee et n et i 3 b se b es s e e e b e ee b b h e d e bt b B4 oL e b e Pe eSS B n e e {per day) $25.00
Traffic Controal COnes (25} ... et crer s e et i e aains rirresrarrenee. | (mEP A2t SR 0N
Barricade *.
Passive 5k|mmer (1 ||ter) ettt et b arari s s b e er e et r s sn e cessseeeeeeeeneeee e | PET WEEK) $15.00
Efectric Sk|mmer[per week) $125.00
SUBMECSIBIE PUIMIP ™ cooroeooesrsssntsnsesseee s sascmesesaesensessacassssscnssssssassssssssssemssiesines acanieeensee e (PEF day) $45,00
Centrifugal Pump * - erreeree e (PEE day) $100.00
Confined Space Multl Gas Meter [LEL Oxygen PID Hvdrogen Sulfate CO] ................................. {per day) $90.00
Calcium Chloride Kits .. rttereteer et tenessseeseereeareensseaseressnnrennesars (BBEN) 525,00
Minimum charge of 1/2- day on all equment bllled an da||y b35|s

Plus Technician Rate

Sample preparation not included

e (T wayy HJ-OU
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May 3, 2018

Prepared for:

Jennifer Schwinn, Superintendent
Gravenstein Union School District
3840 Twig Ave,

Sebastopol, CA 95472

c/o:

Drew Weigel, AIA
AXIA Architects

250 D Street, Suite 210
Santa Rosa, CA 95404

Subject:

Proposal to Provide Special Testing & Inspection Services

Email: dweigl®@axiaarchitects.com

Gravenstein Elementary School Phase 3 Multi-Use Modernization and Improvements
3840 Twig Avenue, Sebastopol, CA

Legal Business Name: Signet Testing Laboratories, Inc.
Address: 3526 Breakwater Court, Hayward, CA 94545

Dear Drew and District Staff,

Signet Testing Laboratories, Inc. {Signet) is pleased to present our proposal to AXIA Architects and Gravenstein Union
School District (District) to provide special testing & inspections services for the Gravenstein Elementary School Phase
3 Multi-Use Modernization and Improvements Project located in Sebastopol, California. With our extensive background
and expertise managing similar DSA projects we will provide superior support and service throughout the duration of

this assignment,

We are pleased to present our project management approach to participate as your inspection team during construction
of the project. We have summarized several areas of our qualifications that will demonstrate our project understanding

and approach for this project:

-« Signet has been a leader in Materials Testing and Inspections Services in the State of California for 50 years and
maintains a DSA certification for special inspection and testing services (LEA #059).

- Signet maintains a fully equipped 14,000-square-foot soils/geotechnical, concrete and asphalt testing laboratory
in Hayward, California. This facility is reviewed by DSA, AMRL, CCRL and accredited/certified by both AASHTC,

USACE and Caltrans.

+  We have refined our approach through extensive DSA experience for a multitude of K-12 Districts and Community
Colleges including recent work with Ross Valley School District, West Sonoma County Union School District,
Kentfield Schoot District, New Haven USD, San Lorenzo USD, Hayward USD, Tamalpais USD, and West Contra Costa

USD.

- Our commitment to safety is proven by our record of 6 years working without a lost time case (+1.5 million

exposure hours).

3526 Breakwater Ct, Hayward, CA 94545
Tel: 510.887.8484 | Fax: 510.259.1068

www.signettesting.com

Yk



Proposal to Provide Speciaf Testing & Inspection Services
Gravenstein Elementary School Phase 3 Muiti-Use Modernization and improverments
Poge it of it

Signet is subject and signatory to agreements with the Union of Operating Engineers Local 3 (OE3) under The American
Federation of Labor and Congress of Industrial Organizations (AFL-CIO) covering inspection and testing personnel. Field
services will be billed at increments of 4 hours, Professional staff is billed in hourly increments. Services in excess of 8
hours per day (Monday through Friday, excluding Holidays) and the first 8 hours on Saturdays are billed at 1.5 times the
appropriate rate. Services aver 12 hours per day (Monday through Friday), over 8 hours on Saturdays, on Sundays and
on holidays are billed at 2 times the appropriate rate, Field services are billed on a time-and-expense, portal-to-portal
basis fram our base of operations. An administration fee of seven percent will be added to all invoices. Equipment, trip,
parking and toll charges are additional when applicable. All payments are net-30 days from the date of invoice and are
considered past due thereafter. A finance charge of one and a half percent per month service charge (eighteen percent
per annum) may be assessed on past due accounts. The rates quoted are valid through June 30, 2018 and are subject to
an annual minimum cost-of-living increase of 5.0 percent for services after that date.

Please recognize that the estimate of the total cost for the scope of services described herein is provided in good faith,
but is intended as an estimate only. There are many vartables that may affect the performance of professional services
{including, without limitation, schedule adjustments and conditions in the field, coordination with other trades, field
change orders, contractor staffing, weather, materials availability and the like). Construction practices and schedules
can vary widely and may impact our estimate. If additional services beyond those specifically included in our scope of
services presented above are required, such as project meetings, additional observation and testing, re-inspection, or
additional laboratory tests, our fees for those services will be billed on the attached fee schedule,

We are very excited at the opportunity of working with you and your Design/Construction team during the course of this
project. Qur project personnel are available to meet and discuss your project and our approach in greater detail. Should
you have any questions or require additional information, please contact Carla Collins at 510.887.8484.

Respectfully Submitted,
SIGNET TESTING LABORATORIES, INC,

Carla Collins Raj Prakash
Vice President Business Development/Praject Manager

WTGNET

esting Laby, fnc.
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EFirm MuahmeatAanc

December 14, 2015

Osama EI-Fiky

Signet Testing Laboratories, Inc.
3526 Breakwater Court
Hayward, CA 94545

NOTICE OF RENEWAL OF ACCEPTANCE - LEA 059

Dear Mr. EI-Fiky:

This letter is to inform you of the renewal of acceptance by the Division of the State

Architect (DSA) of the facility referenced above into the Laboratory Evaluation and
Accentgnrea fl FAY nmnram

The referenced facility may provide the construction material testing and inspection
services indicated on the attached list for projects under the jurisdiction of the DSA,
which includes public schools {grades K-12 and community colleges) and State-owned
or leased essential service buildings. LEA information for your facility will be posted on
the DSA website (www.app.dgs.ca.gov/tracker/apptovedLabs.aspx).

Please take time to review this correspondence with members of your staff that might
be unfamiliar with our requirements.

This acceptance is valid until July 11, 2019 and is contingent on centinued compliance
with the following LEA program requirements.

1. Osama El-Fiky {RCE# 60546) is the approved full-time engineering manager
responsible for the testing and inspection services listed on the enclosed. You must
notify the DSA, prior fo any change in engineering managerial responsibility.

2a.The facility shall continue to receive biennial assessments by AASHTO Materials
Reference Laboratory (AMRL) and the Cement and Concrete Reference Laboratory
(CCRL) as applicable to the services offered at the facility. Future reports and
evidence of corrective action shall be submitted to the DSA.

2b.The facility shall maintain current participation in AMRL and CCRL proficiency
sample programs (PSP). Future PSP reports and explanations of any low ratings
shall be submitted to the DSA.

3. If the subject laboratory has granted DSA "Specifier’ privileges with AMRL, written
reports do not need to be sent to the DSA.

4, The facility shall maintain all test equipment and records in accordance with
applicable, current American Society for Testing and Materials (ASTM) standards.

i e e SLibE 8200 1515 Clay Strool Sute 1200 cwo v swanead 3, Suite 3-500 1020 via Frontera Suite 300
Sacramento, CA 95811 Ouk'and, CA 94512 Los Angales, CA $0017 San Diago, CA 02127
U116 445 8730 510 622 310 213 897 3995 B5E B74.5400
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Osama El-Fiky -2- December 14, 2015
Signet Testing Laboratories, Inc.

5. The facility shall provide laboratory and field testing personnel who are adequately
trained, supervised and currently certified as required by the latest ASTM or other
recognized standards.

8. Masonry inspectors assigned to projects under DSA jurisdiction shall have passed
DSA's masonry inspector examination and be specifically approved for each project
by the DSA field engineer.

7. Welding inspectors assigned to projects under DSA jurisdiction shall hold current
American Welding Society (AWS) Certified Welding Inspector (CWI) or Senior CWI
certification and be specifically approved for each project by the DSA field engineer.

8. The facility's Nondestructive Testing (NDT) program shall be supervised by an
individual currently certified by the American Society for Nondestructive Testing
(ASNT) as NDT Level lll in applicable methods. Such certification shall have been
obtained through ASNT by testing, not by employer or self-certification.

5. The facility's NDT written practice and procedures shall conferm to the requirements
of ANSIJASNT CP-189, 2006, and be approved by the supervising Level lIl. All NDT
technicians assigned 1o projects under DSA jurisdiction shall hold current Level |l or
greater certification, in accordance with the requirements of CP-189.

10. The laboratory facility shall provide test, inspection and verified reports in
accordance with the requirements of the 2010 California Building Standards
Administrative Code {CBC) Title 24, Part 1. Report format shall comply with LEA
Program requirements and applicable ASTM standards.

11. The physical location of the facility, including but not limited to laboratery equipment
and personnel, shall not change without prior nofification to the DSA.

Please be aware that failure to comply with any of the requirements of the LEA Program
may result in this acceptance being revoked. A facility with a revoked acceptance may
be reinstated when it demonstrates all deficiencies cited by the DSA have been
corrected. Fees may be charged.

If you wish to continue DSA acceptance beyond your current expiration date, you must
submit a renewal application package at least 30 days prior to that date. The
application (DSA form 100} and detailed instructions outlining submittal requirements
can be downloaded from the DSA website {http://www.dgs.ca.gov/dsa/Forms.aspx) .
When we have received all required information, we will schedule an on-site evaluation
of your facility.

Thank you for participating in the Division of the State Architect's LEA program. Should
you have any questions regarding the LEA program requirements please feel free to
contact me at (916) 445-2193 or e-mail me at eric.france@dgs.ca.gov.

CIiG 1. rigalie
Division of the State Architect
L.aboratory Evaluation and Acceptance Program

Enclosure:

o
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5 CALIFORNIA DEPARTMENT OF TRANSPORTATION
Presents this

CERTIFICATE OF PROFICIENCY

fo

Dan Nisbeth

DIZHEL DAYy wuId

who is qualified to perform the following tests:
CTM 105 RO EXPIRATION CTM 20t EXP 01-06-19

CTM 106 NO EXPERATION CTM 304 EXP 01-06-19

CTM 2010 MO EXPIRATICN CTM 308 EXP 011-06-19

CTM 202 EXP CT™ 309 EXP 01-06-19

CTM216  EXP = CTM 366 EXP 01-06-19

CT™ 217 EXP CTM™ 382 EXP 01-06-19

CTM™ 227 EXP CTM 521 EXP 03-15-19

CTM 229 EXP CTM 523 EXP 03-15-19

CTM 226  EXP 01-16-19

Test method & expirarion dawe

Devid R. Small #94 i LB

Certified Independent Assurance (1A)
03-15-17

Date [ssued:

Noie: This certificale is volid ax long as the Tester
complies with applicable requirements in Calirans’
Independent Asurance Propram Manual











































As noted in the project documents provided (and as

recaptured here) we understand the project will consist of

remodeling of the existing multi-use building to include:

+ food service, platform access, restrooms, utilities and
mechanical equipment

»  exteriof re-roofing, equipment replacing

- flashing and other associated improvements as
noted in the project documents

DSA/LEA Special inspection and material testing for this
project is limited to:
1. Infill existing door opening as per 9/51.2
a. Load testing of post installed anchars by Signet
b. Installation inspections typically by IOR/PI

2. Infill existing window opening as per detail 8/51.2
a. No special inspection need for these windov
infill
3. Stage framing at stair as per detail 1/52.1 & 2/52.1
a. Screw anchors load testing by Signet
b. Installation inspections by IOR/PL

4. Miscellanecus post installed anchors as nated in "A’

plans
a. Load testing by Signet, installation inspections
by IOR/PI

5. No other Signet testing and/or inspections were
noted on project structural plans

LMmme W e SRS

Based on our review of the available project documents,
we have identified the following special inspections and
materials testing services that we have included and
excluded from this proposal.

Scope of Work Inclusions
1. Load tests of post installed anchors/dowels — epoxy
and/or expansion
+  Verify correct load was applied to expansion
anchors/epoxy dowels during installation
process
2. Other — management oversight, administrative and
technical support — progress reports, final reports,
etc.

Scope of Work Exclusions

. Geotechnical Design Recormmendations (by G.E. o”
Record)

2. Structural Observations {by S.E of Record)

3. Post installed Anchors/Dowels: Installation

inspections
a. (byIOR/PI and has been excluded from this
estimate)

4. Wood Framing Inspections: shear walls, nailing
fasteners, sheathing, hold-downs & etc.

a. (byIOR/Pl and has been excluded from this
estimate except GLB fabrication at plant orin the
field which will be provided by Signet)

5. Any other inspections and/or testing not specifically
addressed above*

*These services can be provided by Signet if requested.

If the scope of work outlined is not accurate or has

changed, please inform us immediately and we will revise

our estimate for materials testing and special inspection

for this project.

The attached estimate is based on our review of the
available project plans from:

«  DSA form 103 dated 2/26/18

»  AXIA Architects (A/S plans) dated 2/26/18

«  AXIA Architects Project Spec Book dated 2/27/18
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2017-2018 SCHEDULE OF FEES AND SERVICES

PROFESSIONAL SERVICES Structural Steel:
5101 Field Welding Inspection.... .. $95.00Maur
1000 EXPerl YWINESS ovvvvvvvvveenr e ssrrsemserisisssassasnennss 9300.00/0UT 5103 High Strength Boitlng Inspecnon coovneeann35.00fNOUC
1005 Principal Engineer..... ...210.00Mour 5104 Field UT Testing.......o...... v e 35.00M0UP

1010 Geotechnical Engmeer .. 185.00Mour 5105 Field MT Testing ..... oo .35.00Mour
1015 Project Englneera’ Executwe ..... 175.00mour 5108 Field PT Testing........ ... 95.00/our
1020 Staff Engineer ... ... 165.00¢hour 5201 Shop Welding Inspecnon et e 95.00/our
1025 Project Manager e i 165.00Mour 5202 Shop MT Testing.... s e 39.00Mour
1030 Quality Cantrol Manager oo 155.00hour 5203 Shop PT Testing .. 9500fhour
1032 Lead Censtruction Inspeclor fRe&dent Inspector .145.00hour 5204 Shop UT Testing ... 95.00/hour
1035 Laboratory Technician ... et ...115.00thour 5205 Shop Material iD .o cannnnssne e 85.00/00UP

1040 Technical Assistant, Admmlstratn.re Draﬂsman ...85.00four
Spray-Applied Fire Resistive Materials (SFRM) Fireproofing:

INSPEC TION AND TESTING SERVICES 6002 SFRM Application of SFRM ........cooiiiienrrrrinen. $95.00/0ur
8002 SFRM Field Measure Thickness.. .....35.00¢hour
Soils { Asphalt Concrete: 8002 SFRM Sampling.... ..35.00/hour
2001 Soil Compaction Testing & Observation................585.00/hour 6003 SFRM Bond Strenglh Testmg coernnnneeene- 36,00 hoUr
2104 Soils Cbservation & Sampling wio compagtion .......95.00thour
2102 AC Compaction Testing & Observation..................95.00Mour Roof { Wood / Waterproofing Division:
2111 AC Placement Obs. & Sampling w/o compaction ... 35.00/hou 7003 Built-up Roofing Placement Inspection........ . . $130.00thour
2105 AC Batch Plant Inspection f Sampling.. ... ...............85.00/hour 7004 Diaphragm Nailing Inspection .............cvvv.... «.. .....35.00Mour
2110 Material Sampling  Transportation ................-..........98.00/hour 7005 Shear Wall Nailing Inspaction ..., ool 95.00hour
2205 Pile/ Pier Installation Chservation .........................135.00four 7060 Waterprogfing INSpection.............ccovcceeeeevrre . .. 145.00/Mour
Portland Cement Concrete { Shotcrete / Gunite: Specialty Testing Division:
3103 Concrete Placement Inspection ......... $95.00hour 9001 Anchor Load { Torgue Testing.......coe veeveeero.. $35.00/oUr
3104 Concrete Sampling Only ... ... <o 95.00/hoUr 8008 Witness Dowel / Anchor Installation..........ccoo...oee 85.00hour
3105 PCC Batch Plant Inspection ....... ....95.00Mour 9008 Pachometer ... OSSP .. 145.00/hour
3110 NS Grout Inspection / Sampling 95.00/hour 8007  Schmidt HammerTesnng ........................... .. 145.00Mour
3123 Prestressed Concrete Pile Plant Inspection.............85.00our 9011 Ground Penetraling Radar Survey (GPR} ........... 195.00thour
3503 Shetcrete / Gunite Placement Inspection .................35.00hour 8161 Floor Flatness Survey (Dipstick) .............ccerrro.... 165.00MoUr
3501 DSA Shotcrete / Gunite Placement Inspection ......135.00Mour 8220 Moisture Vapor Emigsion Testing . ... 135.00/hour
7062 Moisture Content Testing .............. .. 145.00Mhour
Reinforcing Steel / PT Strand: 9703 Coatings Inspection .......... ... 145.00our
3102 Rebar Placement Inspeclion .. ... weece.. « . ... $95.00Mour 3108 Coring Technician, One Man....... oo 195.00/0Ur
3609 Rebar/PT Strand ID Sampling / Tagging.. .........85.00/hour 9705 Spedalty Techmman {FRP, Profometer etc] . 185.00Mour
3208 PT Strand Stressing Inspection..........ce.. ... 85.00our
Sample Pick-Up and Equi pment Trans@rt
Masonry: 0209 Pick-Up / Delivery..... e e 900.00/n0UP
3701 DSA Continuous Masonry Inspection .............. $135.00thour
3703 Continuous Masonry Inspection............ 85.00/hour Transportation of samples when scheduled outside of normal business
3706 Masonry Brick / Veneer Inspection....... 95.00Mour hours will incur premium rates and 4 hour minimurms.
3710 Periodic Masonry Inspaction ..........c..ceeeeeeree...39.00th00UF
3715 Masonry Sampling / Tagging ... voccevvrervvvverns coneeenn. 38.00/0UT Nofe: Above rates shalf be defined as “Basic Rales”; these rafes do not
include any applicable premium retes as presented in the Basis of
Charges.
FIELD TESTING EQUIPMENT RATES
1610 Anchor Load / Epoxy Tester / Torque Wrench....$20.00hour 1617 Ground Penetrating Radar.. . .. $65.00/hour
1811 Nuclear Gauge or Sand Cone ... e 20.00Mo0UF 1618 Pachometer / Profometer / Schm|dt Hammer ...2500Mmour
1612 Skidmore Wilhelm H S. Bolt Callbralor ...35.00¢thaur 1619 Coring Equipment {Drill, bits, generator, etc.} ...,...65.DO!hour
1813 UT/MTIPT Gauge.....ccooon ‘,...........,.,...........,...,20.00fhour 1620 Core Barrel Usage (per inch drilled.. ... .......... .......... 8.00finch
1614 Flgor Flatness ... .....55.00/hour 1621 Fireproofing Cohesion / Vapor Emission / RH .... 75.00/each
1615 Paint Coating Gauqe I Mmsture Meter .. oo 15.00¢hoUr 1622 FRP Test PUCKS v 55.00/each
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BASIS OF CHARGES

Signet is signatory to a lahor agreement with Operating Engineers Local Unian
No. 3 {OE3) and our inspection and testing personnel are members of OE3
With consideration of Prevailing Wage requirements, as determined by the
Califomia Department of Industrial Relations, and the laber agreement with
OE3, we have minimum charges for field services and premium time rates that
corcespond to labor costs as set within the prevailing wage delermination,
QFE3 labor agreement requirements, and our overall cost struclure. Including:

Minimums & Increments: Hours
Show-Up Cancellation TIme™ ... s e vieieies v v o e e 2
Sample Pick-Up & EqQUipment TRNSDOM ... o oo s .2
Wark Performed 0-4 hours . 4
Work Performed 4-8 RoUmS......coe i e e s 8

Work + 8 holrs ... . oo, -l
hen required to work thru lunch 0.5 Hr @ 2X Basic Rate
Project MInimum ChAEIGE .........rwer oo sercesismisssries s sesisneiriens $885.00

*  Show-up time for scheduled work with no work performed and notice of
cancellation of fess than 4 hours {notice must be provided by telephone to
e Ainmmbabar durina anemal boginass houre of 7 A to 4 PMY Premiom

e vmeee oMy o _formedouts .. nommal busil
Premium Charges Added to Hourly Rates*,
Shifi Differential™.......... e ... Rate + 20%
Qwver 8 hours on Yeekdays . 1.5 x Basic Rale
First 8 hours on Saturday. ... 15x Basic Rate
Quer 12 hours on Weekdays ....2 ¥ Basic Rale

...2 % Basic Rate
2 x Basic Rate

Ower 8 hours on Saturday. ..
Sunday and HolIdays ........... v v vervnsinnn

*

Shall also apply to Professional Services Staff

*  For shifts beginning after 2:00 PM or before 4:00 AM where mere lhan 5
consecutive days of service is scheduled for the shift inspector. Less than 5
days of consecutive shift work will result in additional charges including OT
and DT due to rescheduling staff around normal werkday schedules

As required to accommadate the construction schedule, Signet may use
contract special inspectors to augment our staff. Inspections performed by
contract providers will be billed as specified for Signet employess.

Travel Time:

Services, including mileage and travel fime, are charged porlal to portal from
point of dispatch, Travel time will be invoiced in accordance with the
associated service rate and when applicable include any premium charges
associated with perlorming the work. Where specially equipment is required,
such as a nuclear density gauge which must be stored at our State licensed
facility, or proof-load test equipment, Lhe inspector's or technician's reporting
locatian is the laboratory.

Our Fee Schedule and project specilic rates are valid through June 30 of
each year and are subject to a minimum increase of 3.0 — 50% on July 1,
For services performed aRer Jume 30 fees for any
on-going prejects will be subject to this increase based on QEJ labor and
benefits increases and cost of living adjustments.

) -

Final Reporta (Special Inspection Projects Only):

0215 Engineer's Final Report Later e e $350.00 Each

0216 DSA/OSHPD Venfied Repor ... v 500.00 Each
Reimbursable Expenses:

0217 Trip Charge (25imile radius of Signet office) ... $85.00/Trip

0218  Trip Charge {25-50/mile radius of Signet office}................... 95.00fTrip

0218  Trip Charge (50/mile +of Signet office} ............
0208 Mieage {beyond 50-mile radius of S|gnet oﬁ'ce}
1201 Travel Time ... .
0206  4-Wheel Drwe Veh|c|e [when reqmred} —
0206 Specialty Vehicle Chamge {when reqwred} ..Cost +H0%
0221 Project Laptop Computer / Tablel.. . s ... 20.00/Day
0205 PerDiem {or Cost+20% whmhever is greater} .............. 140.00/Day
(207  Equip, Rental/ Cure Box { Notary / Expenses. ... . Cost+20%
0105 Oulside/ Subconlracted Services . ... ... .. Cast + 20%
0204 Parking/ Tolls . o v s s o+t bercieremnienes 1oy s . Cost + 20%

Expedited Serviges {Rush Chargel:
Where laboratory tests are o be performed on an immediate need basis (fests to

be initiated cut of erder received and regardless of status of other previously
received samples) the expediting fes is 100% of the associated unit rale. Same
day request for engineering, technical or field inspection service and accelerated
final report processing shall be billed an expediting fee of 50% of lhe associated
unit rate.

Project Caordination, Enginearing, 2nd Management:

1 A minimum of one-half hour per week of Project Engineer /
Manager is charged for review of daily field reports and preparation
of a single summary report

2. Project Enginger { Manager including review of contractor
submittals, laboratory test results, and other professional services
are billed two-hour minimumfincrement

3. S8pecial Handiing Fee wil be added to all invoices for Client
required customization to standard processes such as billing,
cerlfied payroll, pay applications special dlspalch requesls,
ele ... . 3%

4. Project Admmlstrahon Fee will be added lo aII invoices to cover
project administration cosls related to office project courdination,
standard dispatch, report processing, typing, poslage and on-line
access toall reports... .. . P . 15%

.. 0.75MilEe
Service Rate
.. 50 00Day

Invoices will be submitted on a bi-weekly basis and are due upon receipt. Unpaid
invoices aging beyond 30 days of the invoice date are subjecl to late charges
equal to 1.5 % per month until paid. All services are billed on a time and material
basis in accordance with Lhis schedule of fees andfor, if provided, a project
specific fes proposal It is the client's responsibility to nolify Signet in writing prier
o the slart of work affected by Prevaling Wage requirements hat may be
impused on the project  Failure to properly nofify Signet will result in customer
being responsible for all fees, penalties, or other costs associated wilh meeting
lhese requirements. In addition, all affected rates will be increased 30 percent to
account for additional cosls to comply with prevaiing wage reguirements net
identified in advance of submiting this schedule of fees andfor our project specific
fee proposal






pH of Sail CTM 643/AASHTO T-228

402 .. e e et tRi et ettt s 165.00 each
Pinhole Test (Classification of Dispersive Clay) ASTM D4647

2235 e e e e 57500 each
Porosity (Total)

4380 Includes ASTM D7263 & ASTM DESA .cooooveie s 225.00 each
Specific Gravity Of Solls

4728 by hydrometer ASTM DBS/CTM 203 ... i 245,00 each

2232 {4#) by pycnometer ASTM DEBAICTM 206.... ... ........ 22500 each
GEQTECHNICAL LABORATORY

Consolidation Properties:

J256 Consolidation {1 cycle, 1time rate) ASTM D2435 .....$385.00 each
2257 For each additional Time-Rate curve ... ........ ..165 00 each
2258 Unload-Reload loop (per point)..... ...F8.00 each
2259 Trim to test from 3" sample ... voeieriervienven . B5.00 8CH

Expansion & Collapse Tests:

2261 EXpansion INGex UBL / A5 1M LASZY s -
One-Dimensianal Swel or Collapse ASTM D4546

$IHU.UL 286N

2210 Method A {4-paint cun.re) ..................................... 900.00 each
221 Method B..... ... corerer e v e SH0.00 88CH
212 MEENOE G e erinermieins cvmioics s+ e e .360.00 each

2263 Collapse polential ASTM D5333 ... ..200.00 each

2264 Shrink-5Swell ASTM D3877 . ... 225 00 each
2265 Expansion pressure free swell ASTM D3877 . 185.00 each
Hydraulic Conductivity:
Flexible Wall ASTM D5084 (2 - 37}
2250 Sandy SOt oo . -.-$385.00 gach
2251 Clayey S0il.coooooorverrcs s+ s s e 465,00 €821
Soil Strength Tests:
Califomia Bearing Ratio ASTM 1883
4240 I points without cormpaction Curve. .........cee oo v vieiines $825.00 each
Resistance "R" Valug ASTM D2844/CTM 301
4232 Untreated material. ....ooeecics 1o v ccomnisicinis v 395.00 each
4234 Cement, lima, or cther additives field sample ............. 455,00 each

4233 Cement, lime, or other additives laboratory mixed .....475.00 each

Dirgel Shear Tests, per point (2.5 diameter)
2278 Unconsolidated-Undrained UU ... oo - . -225.00 22CH
2279 Consolidated-Undrained CU.... ...265.00 each
2280 Consolidated-Drained CD (sandy smi) ASTM D3OBO .295.00 each

2281 Consolidated-Drained CD (clayey soil).... ...3256.00 each
Triaxial Tests, Per Point (2.5 Diameter)

2270 Unconsolidated-Undrained TX-UU ASTM D2850..... . 185.00 each

2971 TX-UU over 70 psiASTM D2850 .........cees wrv ... 185,00 eCh

2274 Consolidated-Undrained TX-CU ASTM D4767 .. ......285.00 each

2972 TX-CU with pore pressure TX-CU-PP ASTM D4767 . 495.00 each
2277 Staged 3-point TX-CU-PP with pore pressure .........1,450.00 each

Laac M. Wrnand

2273 Consulidated-Drained TX- CD (sandy soil) USACE .... 795.00 each
. 345.00 cach
165.00 each

2275 For multi-stage, each additional stress level ...
2290 Back pressure SatURRHON ... s+ e

Unconfined Comprassive Strength
2267 Cohesive soil ASTM D2166....

4241 Soil-Cement cyl. {mixed in lhelab) ASTMD1633 .
4242 Soi-Cement cyl. {field mixed) ASTM D1633......

4243 CTB {mixed inthe lab) ASTM D633 ..., ..
4244 CTB (field mixed) ASTM D1633. e o oo

.. 225,00 each
200.00 each

Cement Treated Base (CT8) Mix Design:

2291 Moisture-Density Relations of Soil-Cement Mixture

{each cement content) ASTM D558 . ...

2292 Particle Size Analysis ASTM C136
2293 Soundness of Aggregates by use of sodiurm or
magnesium sulfate, fine or coarse, 5 cycles (billed

per fraction, minimumn charge $250.00) ASTM C88 . ... 175.00 each

2204 LA Abrasion ASTM C131 100 & 500 revalutions.............. 385.00 each

2205 Wetling & Drying Soil-Cement Mixtures ASTM D559 ...... 850.00 each

2208 Freeze &Thaw Soil-Cement Mixtures ASTM D560....... 1,350.00 each

4243 CTB Comp. Strength {each cement %t) ASTM D1633.... 265.00 each

%0 Cement Treated Base Mix Design Report 650.00 each

$305.00 each
- - 365.00 each

Lime Treated Soil Mix Desian:
2286 Soil-Lime Proportion ASTM DB278 ..o+ $450.00 each

4247 Lime Treated Sol at 1 moisture Content CTM 373.......... 765 00 each
Additional Costs:
2282 Preparation for 3" diameter specimen .. ... 585 00 each

2283 Remeld test specimen .. 110.00 each

2284 For multi-stage, each addmonal slress Ievel ....85.00 sach
2285 For each re-shearcygle.... oo 108,00 each
2244 Photes.. ... 45.00 each

9801 Foreign Sml Stenhzéhon and Dlsposal 125.00 each
9802 SampPie SR . e e e e e e s QOR

9803 Shipping of samples, liners or containers..... Cost +20%
9804 Special handling of contaminated SAMPIES ............coeieveis o QQR
Cuote On Request {QOR)
ASPHALTIC CONCRETE
CTM 304/366/305
4101 Stabiiometer value of lab mixed sample......... o $665.00/point
4102 Stabilometer value of premixed sample <. 585,00 each
4103 Swell test of bituminous MEKIUME. ... e s et v 295.00 each
CTM 304/307

4113 Moisture vapor susceptibility mcludmg

stabilometer (2 specimens) . .. ... 295.00 each
CTM 382106307
4129 Bitumen content of paving mixture by ignition oven
{subject to environmental disposal surcharge} 365.00 each

35500 each

4104 Comection FAsor .. oo o o o

ASTM D&444/CTM 202
4105 Gradation of extracted sample including #200 washes.... 365.00 each



ASTM D1559
41068 Marshall test, premixed sample 3 SpRCIMEN...co.ivvnvevo.- 3350.00 each
4107 Marshall test, lab mixed 3 specimens....... ..... ... 450.00 each
4108 Mix Design: Marshall Method - no aggregate ...
4112 Mix Design: Marshall Method - with aggregate...
4110 Mix Design: Hveem method - no aggregate .......
4111 Mix Design: Hveem method - wilh aggregate....
4138 Marshall RAP Mix Design wf Agg. Tests, Al MS-2........
4139 Caltrens RAP Mix Design wi Agg. Tests, CTM 367 ...... 3,600.00 each

CTM 30B/ASTM D2728

4114 Specific gravity of compacted sample .........eees s 195.00 each
CTM 308AASTM /D1188

4115 Specific gravity of AC - paraffin coated. ... ... .. 220.00 each
CTM 304/375

4128 Test maximum density {TMD), set of 5 specimens......... 465.00 each
ASTM D204

41168 Rice GraVilY ..ov. o o o 265.00 each
ASTM D1075

4133 Index of retained strength, pre-mix .. 00.00 eac

4134 Index of retained strength, lab mix < .. BB0.0C each

4125 Index Relained Stability - pre mix - ...600.00 each

4126 Index Relzined Stability - lab mix.........ccs oo o o 750,00 22CH
ASTM D4B67/AASHTO

4127 Tensile strength ratio, pre-mix ... . v oo oo 1,200.00 each

417 Tensile strength ratio, lab mix ... oo v e+ e 1,600.00 @8CH
CTM 303

4119 CKE Coarse e s s 195.00 each

4120 CKE Fine .. L et s s e 1ot wn 195.00 each

4132 F|'Irnstnpp|ng CTM W ... 245,00 each

4121 ATPB mix (grade, remix @ 22.513%) . oooivernrns .485.00 each

4122 Open graded mix evaluation {grede, recombing, mix

@ 3 ol %'s, filmslripping}, CTM 388 . . worvevvvevim e 495.00 each

CTM 370

4123 Moisture content of AC by microwave oven........... . .. 125.00 each

4135 Calculate Voids Filled with Asphalt, CTM LP-3 . 85.00 each
4136 Calculate Dust Proportion, CTM LP-4 85.00 each
4137 Calculate Air Voids of HMA, CTM 367 .. .. .85.00 each
CONCRETE / SHOTCRETE
ASTM C38/C567

3111 Compression tests, 5" x 12" and 4™ x 8" melded cyts. ...... $35.00 each
3112 Unit weight on concrete eylinder ... e -

3116 Cylinder Molds {Concrete / Grout { Martar)...
3120 Compression Test Samptes Cast by Others

ASTM C485
M7 Lightweight insulating concrete (3" diameter x 6"
cylinder) Compression tests ...« o ! 65.00 each

OO K wrrnanea

ASTM C488
9314 Static Young's modulus of elastisity in
compression of 6" diameler % 12" eylindrical

SPECIMBN. . evsveveververes s ssnsens rrssseresrssnsssmsrein e 425,00 each

3119 Splitting tensile test, 8" diameter x 12" eylinder................ .95.00 each
ASTM C&12

8315 Creep of Concrete in compression {by project quote)... §1,700.00/min

9316 Equilibrium Density ASTMC567.. ... . e 185.00 each
ASTM CA2/C38

3118 Compression test concrate cores 85.00 each

3510 Shotcrete core comprassive strength .. e .125.00 each
ASTM C78/C203

3135 Flexurel strength of concrele, 8" x 6" x 24" specimen ... 165.00 each

ASTM C157 {MODIFIED)
3115 Volume change of concrete, per set of 3
{drying shrinkage test), up b 28 days drying

{excludes trigl BaHY ... v s 565.00 each

ASTM C108

3113 Compression Tests, 2* cube specimen 5.00 each
ASTM C192

3136 Laboratory Trial Batch {by project quote) ....... . . .. .. ..... 1,500.00fmin
MASONRY
ASTM C140

G401 Gross Area COMPESSIoN ... cvvnr i oo e $125.00 each

8405 Met Area COMPraSSIoN . ...\ . coooenerersseess s 115.00 each

9402 Absorption and moisture content ("} - oo 195.00 each

8403 Linear shrinkage {rapid method) (% ... . ... . oo e . 31000 @2CH
ASTM C426

9406 Linear shrinkage (ASTM C426) (") e e s 425 00 each

08 UNit WEIght (") e e cevensienveee sorme s ssnionss 145.00 each

3404 Dimensional measurementEquivalent web thickness {*) 125 00 each
UBC Standard

11 2 x4 mortar oylinder i e £635.00 each

713 GROULSAMPIE v cvrenscrnrnrssess s sersrss s s vt sencss 63.00 each

3708 Composite pASmM ... . .195.00 each
ASTM C1006

MO Spliting Lensile (..o e oo et 125.00 gaCH

3717 Compression Test of CMU Core (CBC Tile 24) .. - ... ... 95.00 each

3718 Shear Test of CMU Core {both face) (CBC Title 24) .. ... 125.00 each
ASTM C531

8317 Linear Shrinkage & Coefficient of Themmal

EXPANSION covv e cnvssrienins vornen screieies e e £600.00 each

BRICK
ASTM C67

9409 Compression test ............ e ———— $95.00 each

8411 Absomtion test, saturation coeflicient ............. . .- ... ... 115.00 each
9306 Modulus of FUBHIME oo e e o e 95.00 each



CLAY ROOFING TILE
9418 UBC Standard 32-12 Breaking Load........c.ococvmrereiriries $165.00 each
9419 Waler Absomtion by 24-hour Oven Drymg (extra
charge for cutting/preparation} .. s .. 155.00 each
BUILT-UP RODFING
7026 Basic weight analysis. . . v v e e oo $365.00 22CH
ASTM D2829
7025 Ply separation and complete raof analysis.........c...-... 6§25 00 each
FIREPROOFING
6004 Density of sprayed-on fireproofing ... . o $175.00 each
6005 Moisture Content of Sprayed-on Fireproofing.............. .125.00 each
STRUCTURAL STEEL AND CARBON STEEL
(Sample preparation and machining not included)
Tensile Testing - vield, ultimate, elongation
9510 To 1" malerial thlckness INCIUSIVE oo vvever s s $145.00 each
9 Ty P e e ke
950y Wer -t uinnnBoa. . " ce s S|
9519 End-Welded "Nelson" Studs 165 OU each
Caold Bend Testing:
9511 To 34" malenial thitkNESE ... oo e oo 125.00 each
9518 Over 314" up to 1-1/4" thitkness......cocovovivvimeiess s criannse 165.00 each
Flattening Tests on Pipe:
9508 To 10" diameter and 34" max. wall......s s mviins 145.00 each
9543 Guided Side, Root or Face Bends and T-Break........ ....... 95.00 each
9601 Standard Welder Qualification Test ... ... .. 566.00 each
9605 Macrosteh EXamination ... . e s 225.00 each
REINFORCING STEEL

Tensile Testing Full Section (yieldiultimate/elongation)

9501 Bar Size through#8 . .., . - $155.00 each

9502 #9through #171 v ... 22500 each
9503 #14 o 275.00 each
9508 HIB e e s 295.00 each

... 225.00 each
o 285,00 2CH
.. 325.00 each

9552 Goupled rebar through #11.....
9553 Goupled rebar though #14 ...

9554 Coupled rebar through#18 -
9509 Cold Bend Testing on Bar S|ze #11 and smalrer ... 155,00 each
8529 Cold Bend Testing on Bar Size #14 ... ., e s 165.00 each

POST-TENSION / PRESTRESS T-WIRE STRANDS

Seven-wire strands, ASTM A416, for 144" through 1/2" strands
9304 Breaking SENGHN ONIY oo e o0 s $365.00 each
9305 Yield strength, breaking strength & elongation ............... 395.00 each
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MECHANICAL TESTING OF METALLIC FRODUCTS
{sample preparation and machining not included)

9544 Yield strength, tensile, elongation, RA for 112
diameter or sub-size reduced-section specimen............ $225.00 each

Hardness Testing {3 poinis/sample]
9513 Rockwell ! Brinell ..ot e w aiiisininns 125.00 each

Charpy Impact Tesbrg {minimum of 3 specimens):
9520 Room Temperature. . . e e 0. 85,00 €2CH
8521 To minus 100 degrees Fahrenhelt ... 95.00 each
9522 To minus 150 degrees Fahrenheit . . .. 125,00 each

HIGH STRENGTH BOLTS, NUTS AND WASHERS
{Sample preparalion and machining nat included)

ASTM A325, 4490 AND A449

Bolts: to 1-1/8" diameter inclusive
GEIE Proof 080, .ot sttt strsnssraessrssnas $85 00 each
9514 UIHMEtE TENSIE ..o cvcia e = e 70.00 each
9515 Hardness {Rockwell) (7] including sample preparatlon .105.00 gach

LTI AP VT T

9535 Proof I0ad... e e e 95.00 each
9536 Hardness {Rockwell) {* including sample preparation ... 105.00 each

Washers: al sizes
9536 Hardness {Rockwell) (* ) |nc|ud|ng samp!e preparahon . 105 00 each

9516 Carburization Deplh .. - ...80.00 each
ASTM FB59
8537 Load Indicator Washers {LIW), proof load............ccer. e 85.00 each
SPECIALTY TESTING
ASTM ASD
9700 Weight of galvanized coating {subject fo environmenial
diSPOSAl fE). ..., v w1+ i s $165.00 each
8701 Cther materials-aluminurm, brass, bronze, fiberglass, etc.. §5.00 each
MISCELLANEOUS
9903 Calibration of hydraulic ram system {single ram, one
pressure gauge t0 30 ONS).. e s s 250.00 each
9904 Calibration of hydraulic ram system (single ram, one
Pressure gauge 10 100 toNS) ..o oo i e 350.00 each
9805 Fiber Reinforced Poiymer Tensile / Elongation............. 750,00 each



GENERAL TERMS AND CONDITIONS

Access. Client is responsible for providing Signet access to the project or
facility site as well as safe access to all inspectionftesting locations {via
suitable ladders, efe.).

Scheduling and Cancellation. All inspection services must be scheduled at
least 24 hours in advance. For inspections within a 75-mile radius of the
applicable Signet office or facility, there is no charge for cancellation if made
at least 24 hours in advance

Coordinated Inspections. |f Signet or its agents will be performing in-shop
inspections of fabrication or assembly, Signet may perform coordinated
inspections and bil accordingly. Where continuous inspections are
mandated, a continuous presence in the assemblyffabrication facility is
reguired.

Final Afidavit. The final inspection report (affidavit] will be issued on the
10th working day following the request for the affidavit by the client's project
representative. However, any outslanding issues of inspectian, testing, and
accounting {payments) must be resolved to Signet's satisfaction prior to
release of the affidavit. Qutstanding issues may include, but are not limited
), approved resolution of Non-Conformance Reports and Requests for
Information, 28-day concrete test resulls, and payment in full for services.

Anticipated Costs.  Client recognizes and agrees that any "anticipated
costs", "budget estimates”, or the like that may be prepared by Signet are
NOT "guaranteed maximums®, “lump sums’, or "not-to-exceed" tolals
Client will compensate Signet for all services performed.

Terms of Payment. (g} Invoice(s) shall be submitted bi-weekly, paymenis
are dug within thity {30) days from date of invoice without retention.
Ovemue payments are subject to a late payment charge of 1.5% of the
invoice amount plus interest at 1.5% per month until all overdue amounts,
late chames and interest are fully paid. Mo dispute shall excuse Client from
timely payment of all invoice amaunts except amounts specifically disputed
by Client in good faith. (b} Signet reserves the right to suspend the services
withot notice if all invoices are not paid when due, and to terminate the
senvices if all invoices are not fully paid within five {5} days afer written
nolice to Client of Signet's intent D so lerminate  Upan any such
termination of services, the antire amount accrued for all services perfomed
shall immediately become due and payable Client waives any and 2l
claims against Signet, ils subsidiaries, affiliatas, servanls and agents, for
suspension or termination of services pursuant te this paragraph. (c}
Shauld Signet refer a past due account [ an attomey or collection agency
or lo file suit for collection, Client agrees to pay all actual expenses and
cosis incurred thereby, including actual attorney's fees and costs.

Warranty  Signet warranis that its services will be in accordance with that
degree of care and skil ordinarily exercised under similar circumnstances by
members of its profession in the vicinity as of the date the services are
performed. Customer's sole remedy for breach of this warranty shall be for
Signet to re-perform ils services of non-conforming items, provided Client
provides written notice ta Signet within one {1) year after performance of the
nan-conforming services. This waranty and remedy is exclusive and is in
lieu of any other wamanly or representation, express orimplied.

10.

12.

13
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Working Conditions and Escalation. Signet is subject andfor signatory to
ong or more agreememnts with the Intemational Union of OQperating
Engineers, AFL-CIQ covering inspection and testing personnel {the "Labor
Agreement’). Working conditions and hours will be enforced in accordance
with the applicable Labor Agreement. Compensation for Signet services is
subject to adjustment on July 1st of each year o cover any increase in
Signet's cost due to changes in wages, benefits, working conditions and
other provisions of the Labor Agreement or & successor labor agreement,
plus comesponding changes in our general administrative and overhead
expense. Signet will notify Client of these adjustments which shall become
the agreed upon basis for the continuation of services by Signet.

Insurance. Signet camies all insurance required by law. Additional cost of
insurance ceitfficates, co-insurance endorserents, or additional insurance
will be reimbursed by Client.

Limitation of Liabiity To the fullest extent permitted by law, in no event,
whether due to or based on delay, contract, tort, negligence, sirict liakility,
warranty, indemnity, error, omission or any other legal theory, shall Signet or
its subconsultants or their directors, officers, employees and agenis be
liable under or in connection with this Agreement or the performance or non-
performance of the services (a) for any special, indirect, conseguential,
incidental or punitive damagqes, or for loss of use, loss of revenue or profit
(act oo P
Of c’“‘-"“l el B L - e e ol L
aggregate amount in excess of the greater of $10,000 or 25% of the total
amount actually paid to Signet pursuant o this Agreement.

Goveming Law and Venue. All contract issues and matters of law will be
adjudicated in accordance with the laws of the Slate of California {ex¢luding
any provisions or principles thereof which would require the application of
the laws of a different jurisdiction). Venue fer any litigation shall be any slate
court or United States District Court situated in the State of Califomnia and
having jurisdiction over the parties and subject matter.

Force Majeure. Any delay or faiure of Signet in the performance of its
obligatiens under this Agreement shall be excused to the extent caused by
evert(s) that are beyond Signet's reasonable contral,

Miscellaneous This Agreement supersedes any and all prior written and/or
oral understandings, contracts and agreements that may have been made
or entered into between the parties regarding the subject matter hereof.
Any terms or conditions of Client's purchase order, approval or acceptance
which are not identical to the terms and conditions of this Agreement are nuil
and void, are not part of the agreement between Signet and Client, and are
nat binding upon Signet  This Agresment may be modified only by a written
amendment signed by both parties. In the event that any one ar more of the
provisions of this Agreement are found to be illegal or unenforceable, lhe
remaining provisions of this Agraement shall remain in full force and effect,
and sueh term or provision shall be deemed stricken to the extent and in the
jurisdictions necessary for compliance with applicable law. Any provisions
of this Agreement providing for limitation of or protection against liabilities
between the parties hereto shell survive termination of the Agreement
andfor completion of the services. Any delay, waiver or omission by either
party to exercise any right ar power arising from any breach or default by the
other party of this Agreement shall not be construed to be a waiver of any
subsequent breach or default.






MENTAL HEALTH SERVICE AGREEMENT

Gravenstein Union School District
and Social Advocates for Youth
Concerning Grief Counseling Services

The Service Agreement is entered into this day of , 2018 by and between the Gravenstein
Union School District (hereinafter DISTRICT) and Social Advecates for Youth (hereinafter SAY). It is
expressly understood and agreed by both parties as follows:

Gravenstein Union School District will:

» Provide a private room at the identified school campus for the use of the SAY Mental Health Clinician.
Identified school campus is Hillcrest Middle School.

» Keep in regular communication with the Coordinator of Grief Services at SAY concerning the needs of
the school site receiving services and degree to which the SAY Clinician is meeting those needs.

s Commit to accommodate services provided by SAY for the two year grant period.

o Allow the education of teachers and staff for one 90 minute training session, date and time to be
determined by site administration.

» Teachers and site administration will complete all assessments of referred students and teacher training
SUrveys.

Social Advocates for Youth will:

¢ Provide a qualified Mental Health Clinician to provide grief counseling services to students on campus.
“Hnician will provide | school-based grief-support group per acedemic school year, 2017-18 and-2018-
19. These services are funded through a New York Life Foundation grant and are provided at no cost to
the district.

» Provide supervision and case-consultation meetings for SAY employee on a weekly basis.

» Ensure that the Mental Health Clinician follows the legal, ethical, and professional guidelines of the
Mental Health Profession.

e Ensure that the Mental Health Clinician is fingerprinted and must be cleared by the Department of
Justice and Federal Bureau of Investigations prior to starting employment at SAY.

o Ensure that the Mental Health Clinician has received a testing for and has been cleared by a health care
provider that they are not infected with tuberculosis prior to starting employment at SAY.

e Ensure that the scope of responsibilities of the Mental Health Clinician is consistent with the school’s
needs and the individual Mental Health Clinician’s level of training and experience.

e Ensure that the Mental Health Clinician responds to the staff at District campuses in a professional,
consistent, and reliable manner in order to build the trust and connections that help facilitate our shared
goals and outcomes.

By: By:
Gravenstein District Office Katrina Thurman, Chief Executive Officer
3840 Twig Ave
Sebastopol, CA 95472 Social Advocates for Youth
2447 Summerfield Rd.
Phone: (707) §23-7008 Santa Rosa, CA 95405

Date: Date:
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Jennifer Schwinn, Superintendent Board of Trustees
3840 Twig Avenue Jim Horm, Board President
mste {n Sebastopol, CA 95472 Desiree Beck, Board Clerk
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Iv.

Introduction

The Gravenstein Union School District (“District™) hereby provides its continuing disclosure
annual report pursuant to the Continuing Disclosure Agreements in connection with the
following financing for the fiscal year ended June 30, 2017 (“Annual Report™):

[ Exhibit 1
Financings
Gravenstein Union School District
Base CUSIP Financing
389062 General Obligation Bonds, Election of 2012, Series A
General Obligation Bonds, Election of 2012, Series B

Audited Financial Statements

The District’s audited financial statements for the fiscal vear ended June 30, 2017 have been
submitted separately to EMMA (Electronic Municipal Market Access).

Adopted Budget

The District’s adopted budget for fiscal year 2017-18 has been submitted separately to EMMA
(Electronic Municipal Market Access).

Average Daily Attendance

The following exhibit displays Average Daily Attendance for the District.

Exhibit 2
Average Daily Attendance
Gravenstein Union School District

Fiscal Year Average Daily Attendance

B 2016-17 690.16

Y 8econd Period Report, does not include the County supplement
Source; Gravensiein Unien School District, Audited Financial Statement dated June 30, 2017
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VIII.

Pension Plan Contributions

See the District’s audited financial statements for fiscal year ended June 30, 2017, which have
been submitted separately to EMMA, for information regarding pension plan contributions to
California State Teachers’ Retirement System (CalSTRS) and California Public Employees’
Retirement System (CalPERS) for the preceding fiscal year.

Short-Term Borrowing

During the year ended June 30, 2017, the District did not have any short term borrowing.

Source: Gravenstein Union School District Audited Financial Statements dated June 30, 2017.

Lease Obligations

The District has entered into various operating leases for copiers with lease terms in excess of
one year. None of these agreements contain purchase options. All agreements contain a
termination clause providing for cancellation after a specified number of days written notice to
lessors, but it is unlikely that the District will cancel any of the agreements prior to the expiration

dates.

Source: Gravenstein Union School District Audited Financial Statements dated June 30, 2017.

Long-Term Obligations

Changes in Long-Term Debt
The following is a summary of changes in long-term debt:

Exhibit 5
Changes in Long Term Debt
Gravenstein Union School

Balances Additions Deductions Balances Due within
July 1, 2016 June 30, 2017 One
Year
General Obligation Bonds $6,618,000 $ 196,000 $6,422,000 $ 170,000
Bond Premium 262,129 10,049 252,080 10,050
Compenseted Absences 0 13,325 13,325 13,325
Cther Post Employment
Benefits 484,690 265,642 35,026 715,306
Net Pension Liability-CalSTRS 3,469,120 2,036,173 5,505,293
Net Pension Liability — CalPERS 792281 150.763 943,044
Totals $11.626.220 $2.465.903 $241.075 $13.851.048 $193.375

Source: Gravenstein Union School District Audited Financial Statement dated June 30, 2017, Note 10, page 52.
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Bonded Debt

The outstanding general obligation bonded debt is as follows:

Exhibit 6
Bonded Deht

Gravenstein Union School District

Issue Interest Rate Maturity Amount Qutstanding Issued in Redeemed in | Quistanding
Date % Date of July 1, 2016 Current Current June 30,
Original Year Year 2017
2012 3.20 2024 1,105,000 823,000 G 91,000 732,000
2013 2.00-4.00 2044 3,000,000 2,795,000 0 105,000 2,690,000
2015 2.00-5.60 2043 3,000,000 3.000,000 0 0 3.000.000
Totals $7.105,000 6618000 3% 0 § 196,000 $6,422.000

Source: Gravenstein Union School District Audited Financial Statement dated June 30, 2017, Note 6, page 38.




IX. General Fund Revenues and Expenditures from Audited Financial Statements

Exhibit 7
General Fund Revenues and Expendit

ures

from FY 2016-17 Audited Financial Statements
Gravenstein Union School Distriet

Actual

REVENUES
LCFF Sources

State Apportionment $ 4,706,082

Local Sources 2.831.836

Total LCFF Sources 7.537,918
Federal Source 177,605
Other State Sources 561,107
Other Local Sources 537,292
Total Revenues 8.813.922
EXPENDITURES
ST = Stauien +457,313
Classified Salaries 560,940
Employee Benefits 1,417,421
Books and Supplies 302,466
Services and Other Operating Expenditures 845,104
Capital Outlay
Other Outgo 18,950
Total Expenditures 6,602,194
Excess (Deficiency) of Revenues Over (Under) 2,211,728
Expenditures
Net Financing Sources (Uses) (2.861.354)
Net Increase (Decrease) in Fund Balance (649,626)
Fund Balance — Beginning 9,992,152

42,52

Fund Balance — Ending

Source: Gravenstein Union School District Audited Financial Statement dated June 30

, 2017, page 57






XI.  Secured Tax Charges and Delinquencies

Sonoma County does not report secured tax charges and delinquencies for individual districts.
The County operates a Teeter Plan and it has not changed.

XII. Assessed Valuation

The exhibit below shows the assessed valuation of taxable properties in the District.

Exhibit 11
Assessed Valuations
Gravenstein Union School District

Fiscal Year Local Secured Unsecnred Total

2017-18 $879,931,068 $10,375,224 $890,306,292

Source: California Municipal Statistics, [nc.

Exhibit 12
Largest 2017-18 Local Secured Taxpayers
Gravenstein Union School District
Property Owner Primary Land Use | Assessed Valuation | % of Total (1)
1. Hall Sonoma Vineyard, LP Vineyard $ 8,543,326 0.97%
2. Vidinsky Gravenstein LL.C Warehouse $ 5,885,245 0.67
3. Pinot Hill LLC Vineyards $ 3,848,716 0.44
4, Edward A. & Jessica Green Residence $ 2,999,000 0.34
5. William D. Grasse, Trust Residence $ 2,699,976 0.31
6. Michael W. & Linda Residence $ 2,426,460 0.28
Sutliff
7. Guggiana Family Vineyards $ 2,191,703 0.25
Partnership
8. Steven T. and Helen C. Residence $ 2,185,877 0.25
Mosiman Trust
9. Kate R. Schaffner, Trust Residence $ 2,144,160 0.24
10. Susan Jean & William Residence $ 2,140,547 0.24
Louis Wenks, Jr., Trust
11. Carol Ann Molln Residence $2,100,000 0.24
12. Dara Rip Trust Residence $2,056,165 0.23
13. Hunter Wade Residence $1,900,000 0.22
14. Giel & Marie Witt Residence 51,889,788 21
15. Grow Gardens LLC Residence $1,798,123 .20
16. Gus R. & Tina L. Golobe Residence $1,975,255 20
17. Barbara Anne Buck, Trust Residence $1,782,380 .20
18. Steven O. Sidener Residence $1,731,607 20
8

Sl



19. Ronald & Teri Lynn Witek,
Trust

Residence

31,618,084

18

L20. Louie [. Mughannam, Trust

Residence

$1,613,243

A8

{1} 2016-17 Local Secured Assessed Valuation: $830,066,517

Source: California Municipal Statistics, Inc,

31
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GRAVENSTEIN UNION SCHOOL DISTRICT

INDEPENDENT CONTRACTOR AGREEMENT

This AGREEMENT is hereby entered into between the Governing Board of the
Gravenstein Union School District, hereinafter referred to as “DISTRICT,” OR
“BOARD” and Nancy Ricciard? , hereinafter referred to as “CONTRACTOR.”

1. Services. CONTRACTOR provide the following services:

Grade Level Fine Art Enrichment Instruction

2. Term. CONTRACTOR shall commence providing services under this
AGREEMENT on August 21, 2018, and will continue through May 24, 2019, subject to
revision and renewal with BOARD approval in subsequent years.

3. Compensation. DISTRICT agrees to pay CONTRACTOR for services
satisfactorily rendered pursuant to this AGREEMENT a total fee not to exceed fifty-four
thousand five hundred seventy Dollars (§54,570.00). DISTRICT shall pay
CONTRACTOR according to the following terms and conditions:

Payments shall be made monthly based on approved contractor monthly invoice

4. Expenses. DISTRICT shall not be liable to CONTRACTOR for any costs
or expenses paid or incurred by CONTRACTOR in performing services for DISTRICT.

5. Independent Contractor. CONTRACTOR, in the performance of this
AGREEMENT, shall be and act as an independent contractor. CONTRACTOR

understands and agrees that he/she and all of his’her employees shall not be considered
officers, employees or agents of the DISTRICT, and are not entitled to benefits of any
kind or nature normally provided employees of the DISTRICT and/or to which
DISTRICT’S employees are normally entitled, including, but not limited to, State

Unemployment Compensation, Workers’ Compensation, Health and Welfare Benefits,

|—1



Paid Vacation, Retirement Program Participation, or any other employee benefits.
CONTRACTOR assumes the full responsibility for the acts and/or omissions of his/her
employees or agents as they relate to the services to be provided under this
AGREEMENT. CONTRACTOR shall assume full responsibility for payment of all
federal, state, and local taxes or contributions, including unemployment insurance, social
security and income taxes with respect to CONTRACTOR and CONTRACTOR'’S
employees.

6. Materials. CONTRACTOR shall furnish, at his/her own expense, all
labor, materials, equipment, supplies and other items necessary to complete the services
to be provided pursuant to this AGREEMENT. CONTRACTOR'’S services will be
performed, findings obtained, reports and recommendations prepared in accordance with
generally and currently accepted principles and practices of his/her profession. In order to
obtain the best price, the CONTRACTOR may provide a list of materials necessary for
the program and the DISTRICT may purchase the items and bill all expenses for the
materials to the CONTRACTOR.

7. Taxes. Federal Internal Services regulations require that school districts
report all payments to individuals for CONTRACTOR services. CONTRACTOR agrees
to file federal and state tax returns and pay all applicable state and federal taxes on
amounts paid pursuant to this AGREEMENT. In the event DISTRICT is audited for
compliance regarding any applicable taxes, CONTRACTOR agrees to [urnish DISTRICT
with proof of payment of taxes on these earnings.

8. Indemnification:

(a) CONTRACTOR shall indemnify, defend with counsel acceptable to
DISTRICT, and hold harmiess to the full extent permitted by law, DISTRICT and its

Board of Trustees, officers, agents, employees and volunteers from and against any and
all liability, loss, damage, claims, expenses and costs (including, without limitation,
attorney fees and costs and fees of litigation) (collectively, “Liability”) of every nature
arising out of or in connection with CONTRACTOR’S performance or failure to perform
its obligations under this AGREEMENT, except such Liability caused by the active
negligence, sole negligence or willful misconduct of the DISTRICT. This

indemnification obligation s not limited in any way by any limitation on the amount or
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type of damages or compensation payable to or for CONTRACTOR or its agents under
workers' compensation acts, disability benefit acts, or other employee benefit acts.

b) CONTRACTOR shall be liable to DISTRICT for any loss or damage to
DISTRICT property arising from or in connection with CONTRACTOR’S performance
hereunder.

9. Insurance: With respect to the performance of work under this
AGREEMENT, CONTRACTOR shall maintain and shall require all of its

subcontractors, if any, to maintain insurance as indicated below:

(a) _ Required/ Not Reguired: Worker's compensation insurance with
statutory limits as required by the Labor Code or the State of California. The policy shall
be endorsed with the following specific language: “This policy shall not be canceled or
materially changed without first giving thirty (30} days prior written notice to the
DISTRICT.”

{b) __Required/ Not Required: Commercial or Comprehensive General
Liability insurance covering bodily injury and property damage using an occurrence
policy form, in an amount ne less than $1,000,000 per occurrence, $2,000,000 aggregate.
Such insurance shall include, but not be limited to: premises and operations liability,

independent CONTRACTOR’s liability, and personal injury liability.

(¢} __Required/ Not Required: Automobile liability insurance covering
bodily injury and property damage in an amount no less than $1,000,000 combined single
limit for each occurrence. Such insurance shall include coverage for owned, hired, and

nonowned vehicles.

(d) Each such comprehensive or commercial general liability and automobile

liability insurance policy shall be endorsed with the following specific language:

(N DISTRICT, its officers and employees, is named as additional
insured for all liability arising out of the operations by or on behalf of the named

insured in the performance of this AGREEMENT.
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(2)  The inclusion of more than one insured shall not operate to impair
the rights of one insured against another insured, and the coverage afforded shall
apply as though separate policies had been issued to each insured, but the
inclusion of more than one insured shall not operate to increase the limits of the

company's liability.

3) The insurance provided herein is primary coverage to DISTRICT
with respect to any insurance or self-insurance programs maintained by
DISTRICT and no insurance held or owned by DISTRICT shall be called upon to

contribute to a loss.

4 This policy shall not be canceled or materially changed without
first giving thirty (30) days prior written notice to DISTRICT.

(e) _ Required/ _Not Required: Professional Liability (Errors and
Omussions) Insurance for all activities of the CONTRACTOR arising out of or in
connection with this AGREEMENT is an amount no less than $1,000,000 combined
single limit for each occurrence endorsed with the following specific language: “This
policy shall not be canceled or materially changed without first giving thirty (30) days
prior written notice to DISTRICT.”

H Documentation: The following documentation shall be submitted to the

DISTRICT:

{1) Properly executed certificates of insurance clearly evidencing all
coverages, limits, and endorsements required above. The certificates shall be

submitted prior to commencement of services under this AGREEMENT.

(2) Signed copies of the specified endorsements for each policy. Said
endorsement copies shall be submitted within thirty (30) days of execution of this

AGREEMENT.
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3) Upon DISTRICT’S written request, certified copies of insurance
policies. Such policy copies shall be submitted within thirty (30) days of
DISTRICT’S request.

(g) Policy Obligations: CONTRACTOR'’S indemnity and other obligations

shall not be limited by the foregoing insurance requirements.

{h) Material Breach: If CONTRACTOR, for any reason, fails to maintain

insurance coverage which is required pursuant to this AGREEMENT, the same shall be
deemed a material breach of contract. DISTRICT, at its sole option, may terminate this
AGREEMENT and obtain damages from the CONTRACTOR resulting from the breach.
Alternatively, DISTRICT may purchase such required insurance coverage, and without
further notice to CONTRACTOR, County may deduct from sums due to
CONTRACTOR any premium costs advanced by DISTRICT for such insurance. These

remedies shall be in addition to any other remedies available to DISTRICT.
10. Termination:

(a) DISTRICT or CONTRACTOR may terminate this AGREEMENT by
giving thirty (30) calendar days written notice to CONTRACTOR. In the event
DISTRICT elects to terminate the AGREEMENT without cause, it shall pay
CONTRACTOR for services rendered to such date.

(b) If either party fails to perform any of its obligations hereunder, within the
time and in the manner hereunder provided or otherwise violates any of the terms of the
AGREEMENT, either party may terminate this AGREEMENT by giving written notice
of such termination, stating the reason for such termination. In such event,
CONTRACTOR shall be entitled to receive payment for all services satisfactorily
rendered provided, however, that there shall be deducted from such amount the amount
of liquidated damages, if any, sustained by DISTRICT by virtue of any breach of the
AGREEMENT by CONTRACTOR.

RYEt



11.  Fingerprints. The DISTRICT has considered the totality of the services to
be provided under this AGREEMENT and has determined that CONTRACTOR and
CONTRACTOR’S employees [ X__are subject] [ are not subject] to the
fingerprinting requirements of Education Code section 45125.1. CONTRACTOR shali
submit fingerprints for review by the Department of Justice and authorize DISTRICT to
receive subsequent arrest and conviction notifications.

12. Assignment. The obligations of the CONTRACTOR pursuant to this
AGREEMENT shall be performed solely by CONTRACTOR and shall not be assigned
or transferred by the CONTRACTOR to any third party or employee/agent of
CONTRACTOR without the DISTRICT’S prior written consent.

13 Compliance with Applicable Laws. The services completed herein must

meet the approval of the DISTRICT and shall be subject to the DISTRICT’S general

right of inspection to secure the satisfactory completion thereof. CONTRACTOR agrees
to comply with all federal, state, and local laws, rules, regulations, and ordinances that
are now or may 1n the tuture become applicable to CONTRACTOR, CONTRACTOR’S
business, equipment, and personnel engaged in operations covered by this AGREEMENT
or accruing out of the performance of such operations.

14, Permite/Licenses. CONTRACTOR shall secure and maintain in force

such permits and licenses as are required by law in connection with the furnishing of
services pursuant to this AGREEMENT.
15, Lntire AGREEMENT/Amendment. This AGREEMENT and any

attachments constitute the entire AGREEMENT among the parties to it and supersede
any prior or contemporaneous understanding or AGREEMENT with respect to the
services contemplated, and may be amended only by a written amendment executed by
both parties.

16.  Notice. All notices or demands to be given under this AGREEMENT by
either to the other shall be in writing and given either by (a) personal service or {(b) by
postage prepaid U.S. Mail, registered or certified, return receipt requested. Service of
notice or demand shall be considered given when received if personally served or, if
mailed, on the second day after deposited at any U.S. Post Office. The address to which

notices or demands may be given by either party may be changed by written notice given
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in accordance with the notice provisions of this section. At the date of this

AGREEMENT, the addresses of the parties are as follows:

DISTRICT: CONTRACTOR:

Gravenstein Unien School District

17. Severability. If any term, condition or provision of this AGREEMENT is
held by a court of competent jurisdiction to be invalid, void, or unenforceable, the
remaining provisions will nevertheless continue in full force and effect, and shall not be
affected, impaired or invalidated in any way.

18. Governing Law. The terms and conditions of this AGREEMENT shall be

governed by the laws of the State ot Califormia with venue 1n Senoma County, California.

THIS AGREEMENT IS ENTERED INTO THIS __ DAY OF , 201 .
DISTRICT CONTRACTOR
By: By:
Signature Signature
Jennifer Schwinn Nancy Ricciardi
Typed Name Typed Name
Title Title

Social Security or Taxpayer
[dentification Number
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